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UHCTPYKLUA
M0 BEJAEHHUIO 1€J0BOH JOKYMEHTAlUU
B MyHuuunajabHoM 6101:KeTHOM 0011e00pa3oBaTe/bHOM YupexaeHuun
«I[lIkona Ne 7 r.®@eonocuu Pecny6aukn Kpoiv»

1. O6mue NoOJI0KEeHHUs.

VHCTPYKIMS 10 BEJEHHMIO JENOBOH JOKyMEeHTaluu (nanee — WHCeTpyKIHs) B
MyHHIMIATHOM GIO/DKETHOM 0011€00pa30BaTeIbHOM yUPEKACHHH «IlIkomna Ne 7 r.®eonocnu
Pecriyonukn Kpbim» (manee — MBOY  lllkonma Ne 7) pazpabotaHbl B COOTBETCTBHH CO
CIIEIYIOUIUME HOPMATUBHBIMH JIOKYMCHTAMH

> DepepanbHblii 3ak0H 0T 29.12.2012 Ne 273-33 «O6 obpazoBanuy B Poccuiickoi
desepaLuuy;

> denepanbubiit 3aK0H 0T 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX TaHHBIX»;

> 3akon Pecry6muku Kpbiv ot 06.07.2015 Ne 131-3PK/2015 «O6 oOpasosanuu B
Pecriybnuke Kpbivn;

> npuka3 DenepanbHOro areHTCTBAa M0 TEXHHYECCKOMY —PEryJMpOBAHHIO M
MeTposiorni  MUHHCTEpCTBA TPOMBILUIEHHOCTH M TOPrOBJIH Poccuiickoit @Peznepaunu OT
08.12.2016 No 2004-cT «O6 yTBEpKISHUH HALMOHAIBHOTO CTaHiapTa Poccuiickoii Penepaiumny:

> npuka3 @e/lepalbHOTO AreHTCTBA [0 TEXHMUECKOMY pEryIHpOBAHHMIO W
MeTpoJiornd MHHHCTEPCTBA TIPOMBILIICHHOCTH ¥ TOPTOBJIH Poccuiickoit Penepanuu 0T
14.05.2018 No 244-ct «O0 yTBEpKACHHM H3MEHEHHS K HalLlHOHAJILHOMY
cranapry Poccuiickoit Genepannn»;

> npukas PenepanbHOro APXUBHOTO AreHTCTBA OT 20.12.2019 r. Ne 236 «O6
yTBepyK/IeHHH [lepedts THIOBBIX yNPAaBICHYECKUX APXMBHBIX JOKYMEHTOB, 00pasyrouuxcs B
mpolecce JeATENbHOCTH TOCYaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpPABJICHHS H
OpraHu3alii, C yKa3aHHEM CPOKOB MX XPaHEHHI);

> npukas Munucrepersa npocserenus CCCP ot 30.12.1980 N 176 «O BBesieHUM B
neiictaue Ilepednsi JOKYMEHTOB CO CPOKAaMH XpaHeHHs MHHHCTEPCTBA MPOCBEIICHHS CECP;
OpraHoB, yUpeXKACHHI, OpraHU3alii CHCTEMbI IPOCBEIICHUS.

MHCTpYKIKs ycTaHaBIMBaeT obiue TpeGOBaHMs K BENCHHMIO JIJIOBOM JTOKYMEHTAlLMU B
MBOY Illkona Ne 7.

[IpuMeHenne VHCTPYKIHH JIOJUKHO CIOCOOCTBOBATH (GopmMHpOBaHUIO OPUIHAILHO-
7Ie7I0BOTO CTHJIS ZIOKYMEHTOB, COKPAIEHHIO 3aTpar Tpy[a M CPEeICTB B Mpolecce COo3JaHus
JIOKyMEHTOB.

VIHCTpYKIIMs PACTIPOCTPAHSIETCS HA OPraHH3alHio paboThl c
JIOKYMEHTAMH HE3aBUCHMO OT BHJA HOCHTENs, B TOM YHCJIE DJIEKTPOHHBIMH JIOKYMEHTaMH,
BKJIFOUAs! [IOATOTOBKY, 00pabOTKY, XpaHEHHE U UCIIOJIb30BAHHE IOKYMEHTOB, OCYIICCTBIACMBIX C
pUMeHeHHeM UH(OPMAIIHOHHBIX TEXHOJIOTHH.

Oco6eHHOCTH PAabOThI ¢ A0KYMEHTAMH, COIEpPKALIMMH KOHQHICHIHATLHYIO uH(popmMaLuIO
(cnyxebHYIO M MHYIO TaiiHy, MNEPCOHaNbHbIC JaHHBIC), PEryIMpYIOTCs CCUHATLHBIMA
HOPMATMBHBIMH aKTaMH (MHCTPYKLUSMH, TOJOKEHUIMH, MpaBUilaMK), YTBEPIKIaEMbIMU
aupexktopom MBOVY Illkona Ne 7.

OTBETCTBEHHOCTD 33 OPraHu3alMIO B COCTOSHUE JIEJIONPOU3BO/ICTBA B MBOY [ixona Ne 7



HECET AUPEKTOP, KOTOPBIN:

> pa3pabarbiBaeT W yTBepxkaaeT MHCTpYKUIMIO 1O JAEJIONPOU3BOACTBY H
HoMeHkJaTypy aea MBOY Illkona Ne 7,

> KOHTpOJHMpYyeT cobmronenne tpeboBanuii yreepxkaennoii B MBOY Ilkona Ne 7
WNHCTpyKIMK 110 BEACHUIO JI€JI0BOM TOKYMEHTALMH;

> IIPOBOJUT IIPOBEPKY COCTOSHUSA €JIOIPOU3BOJICTBA;

> o0ecrieynBaeT METOJUYECKOE PYKOBOACTBO, HMHCTPYKTaX H KOHTPOJb 3a
COOJIIO/ICHHEM YCTaHOBJICHHOTO MOPsIKa paboThI C JOKYMEHTAMHU;

> UHULMUPYET  MOBBIIEHME  KBaJU(UKAMM  paOOTHUKOB IO  BOIIpOCaM
JIeNTOTIPOU3BO/ICTBA;

> YJIOCTOBEPSIET MOANUCHIO U N€YAThIO JOKYMEHTHI.

Hemnocpencreenno Bener aemonpousBoactBo B MBOVY Illkoma Ne 7 cekperaps (manee —
CEKpeTaph), KOTOPbIi Ha3HavaeTcs npuka3zoM aupektopa MBOY Illkona Ne 7.
CekpeTapb B COOTBETCTBHH C BO3JIOXKEHHBIMHU Ha HETO 33/la4aMHu:

> OCYIIECTBIISICT PETUCTPALIUIO M YUET IOKYMEHTOB;

> OpraHu3yeT JOKYMEHTO000pOT, (HOpMUPOBAHHE A€, UX XPAHEHHE;

> OCYILECTBIIICT TEKYUIMH KOHTPOJIb 3a CBOEBPEMEHHBIM PpAaCCMOTPEHHEM H
IIPOXOXKIAEHUEM JJOKYMEHTOB 00pa30BaTeIbHON OpraHU3aliy;

> o0ecrieunBaeT COOIIOEHUE €IMHBIX TPEOOBAaHUI MO MOJITOTOBKE JIOKYMEHTOB U
OpraHu3anuu paboThl C HUMH B YCJIOBHUSAX 3JEKTPOHHOIO JOKYMEHTOO00POTa;

> o0o6mraer nHpopMaryio 06 06beMax TOKyMEHTO000pOoTa;

> opranusyer (opMUpOBaHME M XpaHEHUE JOKYMEHTAlMOHHOTO (GOHJa MU €ro
UCIIOJIb30BaHUE.

MBOVY Illkona Ne 7 BmopaBe MNPUMEHSITb B CBOEH JESITENBHOCTH 3JIEKTPOHHBIN
JIOKYMEHTOOOOPOT, KOTOPBIM MpeaycMaTpuBaeT CO3/1aHUE, MOJIKMCAHUE, HCIOJIb30BaHUE U
XpaHEHUE JOKYMEHTOB, CBS3aHHBIX C JESITEIBHOCTbIO 00pa30oBaTEeNIbHOM oOpraHusaluu, B
AJIEKTPOHHOM BHje 0e3 nyOnupoBaHuss Ha OyMakHOM Hocutesne. PermieHue o BBeAEHUU
ANIEKTPOHHOTO JIOKYMEHTOOOOpOTa M TOPSIOK €ro OCYyIIeCTBICHHS yTBepxknaroTcs MBOY
[[Ixona Ne 7 o coraacoBaHUIO € €€ yUPEAUTEIEM.

Bes nenoBast noKyMeHTalMsl XpaHUTCS B CIELMAIbHO OOOPYAOBAaHHBIX MOMEUICHHSX,
mkadax wim ceidax c cobmogeHneM Tpeboanuii dexepanpHoro 3akoHa Poccuiickoit
Oenepannn ot 27.07.2006 Ne 152-D3 «O nepcOHaNBHBIX TAHHBIX.

PaboTathb ¢ 1oKyMeHTaMU BHE CIyKeOHBIX MOMELEHUH 3ampeniaercs.

1. Noxymentot MBOY Illkosa Ne 7.

Hupextop MBOVY Illkona Ne 7 unu aMIl0, UCHONHSAIOLIEE €ro OOSI3aHHOCTH, M31aeT
NpUKa3bl, HWHCTPYKIHMH, TpaBWia, IMOJOXKEHUs, O00sS3aTeNbHble IS MCIOJIHEHUS BCEMH
pabOTHUKaMHU.

Xon oOCyXIeHHsT BONPOCOB Ha 3acelaHusAX KOJUIETHAIbHBIX OPraHoB, COBETOB,
COOpaHUsX, COBEIIAHUAX U PEIICHUs, IPUHUMAeMble Ha HUX, PUKCUPYIOTCS B IPOTOKOJIAX.

Jlis ocyliecTBIEHUS ONEPATUBHBIX CBSI3€H C APYTMMHU OpPTaHU3alMsIMH U TpakJaHAMU
UCTIOJIB3YIOTCS Takue (OpMbI, KaK MUCbMa, (PaKChl, TEIErpaMMbl, TeIEPOHOTPAMMBI.

Jlyig ocylecTBiIeHUs pUeMa, YBOJIbHEHHUS], IepeMeIlieHns] pabOTHUKOB, IPE0CTABICHUS
UM OTITYCKOB O(QOPMIISIOTCSI TPYIOBBIE JOTOBOPBI, MPHUKa3bl 110 JIUYHOMY COCTaBY, 3asBJICHUS,
TPYAOBbIE KHUXKKH, JINYHbIE KAPTOUKHU H JIp.

YueOHO-nenarornyeckasi JOKyMeHTanus.

VYyeOHasi JOKyMEHTalMsl — O3TO KOJWYECTBEHHAass M KadeCTBEHHAsl XapaKTepUCTHKU
COCTOSIHUS Y4eOHON, METOAMYECKON 1 BocniuTarensHoi pabotst MBOVY IlIkona Ne 7.

[lenarornueckne paOOTHUKKA TIPU peaJM3alldd  OCHOBHBIX 00IIe00pa30BaTeIbHbIX
IpOTrpaMM OCYIIECTBIISIIOT TOATOTOBKY CIIEAYIOUIEH AOKyMeHTanuu (mpuka3 MuHHCTEpcTBa
npoceemeHus: Poccuiickort ®enmeparuu ot 21.07.2022 No 582 «O06 yTBEep)KIEeHWUU TEpPEUHS



JOKYMEHTAIMH, IMOJrOTOBKA KOTOPOM OCYIIECTBISETCS MMENarorndecKMMH pabOTHUKAMHU TIpU
peaan3aiy OCHOBHBIX 00IIe00pa30BaTeIbHBIX POTPAMM):
% pabouyass mporpamMma ydeOHOro ImpenMera, y4eOHOro Kypca (B TOM 4HCIIE
BHEYPOUHOMH AEATENbHOCTH), y4€OHOIO MOLYJIS;
JKypHaJI yueTa yCclieBa€MOCTH;
KYpPHaJl BHEYpPOUHOH JESATEIbHOCTH (U1 IEAAaroruyeckux pabOTHUKOB,
OCYLIECTBIIAIOIINX BHEYPOUHYIO A€ATEIbHOCTD);
% IUTaH  BOCIUTATENbHOHM  paboThl (U1  TEJaroruuecKkux  pabOTHHKOB,
OCYILIECTBIIAIONMX (PYHKIUHU KIIACCHOTO PYKOBOJIUTEIS);
¢ XapaKTepHCTHKa Ha oOydarorerocs (1o 3ampocy).
[IkonpHBIE JOKYMEHTHI JOJDKHBI O(OPMIISTHCS CBOEBPEMEHHO, YETKO, pa30oopymBo, 6e3
HOAYUCTOK, IOMAPOK, BBI3bIBAIOIINX COMHEHHUE B IIPABUIBHOCTH BHECEHHBIX IaHHBIX.
3anucy B JOKYMEHTaX JOJKHBI IPOU3BOJUTHCS IIAPUKOBOM PYyUKO YEPHOTO LIBETA.
Omnbka, NOMyLIEHHAas B TEKCTe WM LM(POBBIX JaHHBIX JOKYMEHTA, HCIIPABISETCS
CJIEAYIOMIMM 00pa3oM: OIMOOYHBIE CI0BA WM HU(PHI 3a9€PKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO
IPOYECTh 3a4EPKHYTOE, a CBEPXY, JINOO PAIOM, JTUOO HA MOJSAX MUIIYTCS YTOUHEHHBIC JaHHbBIC.
Bce BHeceHHble HCIpaBlIeHUs JOJKHBI OBITh OTOBOPEHBI U 3aBEPEHbl MOAMMCIMM JIUL,
0(OpPMHUBILIMX JOKYMEHT. 3a JOCTOBEPHOCTb CBEIEHHH, colepXKaluxcsi B JOKyMEHTax,
Ha/JIekamee ux o(opMIIEHHE HECYT OTBETCTBEHHOCTh JOJDKHOCTHBIC JIMIA, TOAIMCABINNE
JIOKYMEHT.
B cocras nokymentoB MBOVY Ilkomna Ne 7 Bxonsr:
OpraHu3annoHHbIE JOKYMEHTBI:
yCTaB OpraHu3aluy;
JIOTOBOP C yupeIuTeseM;
II0JIOXKEHHUS O MOAPA3JIEICHUX (IPU HATUYHUH);
[IPaBOYCTaHABIUBAIOIINE TOKYMEHTHI;
JOJKHOCTHBIE MHCTPYKIIUU COTPYAHHUKOB;
KOJUIEKTUBHBIN JOTOBOD;
LITaTHOE pacCIUCAHUE;
IIpaBWJIa BHYTPEHHETO TPYIOBOIO paclopsika 1 Jp.
PacniopsimuTenbHble TOKYMEHTHI:
v’ IpHKa3bl;
v’ pacropsiKeHus;
v’ UHCTPYKIUH H JIp.
NHupopmalinoHHO-CIIpaBOYHbBIE TOKYMEHTBHI:
IIPOTOKOJIBI,
v IUIaHBL
v\ OTYeTHI;
v/ CIpaBKH | Jp.
Bcee xuurm u oxypHanbl, kotopbie Beayrcs B MBOY Illkona Ne 7 Ha OyMaHBIX
HOCHUTEJSIX, IOCTPAHUYHO MPOHYMEPOBBIBAIOTCS, MPOIIHYPOBBIBAIOTCS M MOJIHCHIBAIOTCS
nupexktopoM. ITonnuce nupekropa 3asepsercs neuatsto MBOVY Ilkoma Ne 7.
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2. IIpaBuia opopmiieHHs1 JTOKYMEHTOB
OcHoBHbIe TPeOOBaHUs 110 0GOPMJICHHIO JOKYMEHTOB.

JIOKyMEHTBI MOT'YT CO3/1aBaThCsl Ha OyMa)kHOM HOCHTENE U B
AIIEKTPOHHOM (OopMe ¢ COOIIOCHUEM YCTaHOBJIEHHBIX MPaBHII 0(hOPMIICHUS TOKYMEHTOB.

IIpu co3maHuM JOKyMEHTa Ha JByX M Oojiee CTpaHUIAX BTOPYIO M IOCIEIYHOIUE
CTpaHHULbl HYMEPYIOT.

JlomyckaeTcsi co3/laHue JOKYMEHTOB Ha JIMIEBOM M 00OpOTHOH cropoHax jucta. IIpu
JBYCTOPOHHEM CO3/IaHMU JOKYMEHTOB IIMpUHA JIEBOTO MOJS HA JIMIEBOW CTOPOHE JIMCTAa U
IIPaBOTO 0JIs1 HA 00OPOTHOM CTOPOHE JINCTA JOJKHBI OBITH PaBHBI.

[IpennovTuTeNbHBIMUA TAPHUTYPAMH M pa3MepaMu MPUPTOB I PEKBU3UTOB IOKYMEHTA



spisirorest Ne 12,13,14.

[Ipu cocTaBnenun TabauI] 10MyCKAETCSA UCIOb30BaHNE MPU(TOB MEHBILIUX PA3MEPOB.

AOG3aIHbII OTCTYI TEKCTa TIOKyMeHTa - 1,25 cm.

3aroioBKM pa3fesioB M IOAPA3JeNOB IedaTaloTcs ¢ a03alHbIM  OTCTYNIOM WIIU
LEHTPUPYIOTCS 110 IIUPUHE TEKCTA.

MHOrocTpouHble PEKBU3UTHI IMIEYATAKOTCA 4YEpPe3 OJUH MEXKCTPOUYHBIM HWHTEpBal,
COCTaBHBIE YAaCTH PEKBU3UTOB OTAEISAIOTCS JOIOJIHUTEIBHBIM HHTEPBAIOM.

TekcT noKkymeHTa neyaraercs yepes 1-1,5 MexcTpoUHbIX UHTEpBaa.

WuTepBan Mex 1y OykBaMu B CIIOBaxX - OOBIYHBIH.

WuTepBan Mex1y cIoBamMH - OJIMH IPOOeI.

TekcT NOKyMeHTa BBIPABHUBAETCS IO IIMPHUHE JMCTA (10 IpaHULAM JIEBOTO U IIPaBOTrO
MOJICH IOKYMEHTA).

HopmartuBabimu aktamu MBOY Illkona Ne 7 MokeT ObITH MPEAyCMOTPEHO BBIACICHUE
PEKBU3HUTOB «aJIpecaTy», «3aroJOBOK K TEKCTY» WM «IOJIUCHY, @ TAK)KE OTJEIbHBIX ()parMeHTOB
TEKCTAa MOJTY>KUPHBIM MIPUPTOM.

TekcT noKyMeHTa JOKEH ObITh U3JI0KEH KPAaTKO, IPaMOTHO, TIOHSATHO U OOBEKTUBHO, O€3
NOBTOPEHUM U yNOTpeOIeHUs CJI0B U 0OOPOTOB, KOTOPbIE HE HECYT CMBICIOBOW Harpysku, U
JOJKEH KacaThCs TOTO BOIIPOCA, KOTOPBIM chHOpMyIHpOBaH B 3arojoBKe K TEKCTy. TekcT
JOKyMeHTa O(pOpMIIIETCS B BHJE CIUIOIIHOTO CBSI3HOTO TEKCTAa WM TAaONHIbI, WU ITyTeM
coueTaHus 3TUX QopMm.

TeKcThbI CI0KHBIX U OOJNBIINX IO 00BEMY TOKYMEHTOB (JIOKJIa Ibl, OTYETHI U T.JI.) JEISATCS
Ha pazJliesibl, MOApa3eibl, yHKTbI, HOAMYHKTbIL. [I[yHKTBI U MOJAMYHKTHI B TEKCT€ HYMEPYIOTCS
apaOCKUMH IU(GPaMU C TOYKOM.

IIpumep -

1.

1.1.

2.

2.1.

JlokyMeHTBI, Kak mnpaBuio, odopmisitorcs Ha Onankax MBOYVY Illkona Ne 7, umeror
YCTQHOBJICHHBIII ~KOMIUIEKC 00f3aTeNbHBIX PEKBU3UTOB M  CTAOMJIBHBIM TMOPSJIOK HMX
PacoJIOKEHUS.

bnaHkyn KaXIoro BHJAa W3rOTABIMBAIOTCA HA OCHOBE YIJIOBOIO WM IPOJIOJIBHOTO
pa3MelIeHus] pEeKBU3UTOB.

PexkBM3UTHI 3arojioBKa pa3MeEINaloTCs LEHTPUPYEMbIM (Hayaslo M KOHeEI| KaXJOW CTPOKH
PEKBHM3UTA PaBHO y/aJ€Hbl OT TPAHUI] 30HbI PACIIOJI0KEHUSI PEKBU3UTOB) WM YIJIOBBIM (KaXKIast
CTpOKa PEeKBU3UTA HAYMHACTCS OT JIEBOM I'PAHHUIIBI 30HBI PACHIOJIO0KEHNS PEKBU3UTOB) CIIOCOOOM.

Jlyis u3roToBiieHUs OJaHKOB UCIOJIB3YIOTCS JUCTB Oymaru ¢popmara A4 (210 x 297 mm) u
A5 (210 x 148 MuIMMeETpOB).

Kaxnpiit muct nokymeHnTta, opopMIIEHHBIM Kak Ha OJlaHKe, Tak U 0e3 Hero, JOKEH UMETh
I0JIs1 HE MEHEE, MM

nesoe - 20;

mpasoe - 10;

BepxHee - 20;

HuxHee - 20.

JIOKyMeHTBI JUIUTENbHBIX (CBbIIIE 10 J€eT) CPOKOB XpaHEHUs AOKHBI UMETh JIEBOE I10JI€ HE
MmeHee 30 MM.

Odopmiienue peKBU3UTOB IOKYMEHTOB.

ABTOp 10OKYMEHTOB.

HanmenoBanne MbBOYVY Illkoma Ne 7 yka3pIBaeTcsi B TOU4HOM COOTBETCTBHM C YCTABOM
MBOY lIkona Ne 7. CokpallleHHO€ HAUMEHOBAaHUE MTOMEIIAETCS 1O0]] MOJHBIM HAMMEHOBAaHUEM B
CKOOKax.

HaumeHoBaHME CTpPYKTYpPHOIO IOApA3JEIEHUs — aBTOpa JOKYMEHTa HCIOJB3YETCS B



OJlaHKax MmuceM W OJaHKaX KOHKPETHBIX BHUJIOB JOKYMEHTOB U YKa3bIBACTCS IMOJ TOJTHBIM H
CcOoKpaieHHbIM HauMeHoBaHus MU MBOY [lkoma Ne 7.

HanmeHnoBanue MODKHOCTH JMI]a — aBTOpa JOKYMEHTa HCIOJNb3yeTcsl B OJIaHKax
JIOJDKHOCTHBIX JIMIL M pacrojiaraercs noji HaumeHosanneM MBOY Illkosa Ne 7.

HaumeHoBaHMe AOKHOCTH JMIIa — aBTOPA JOKYMEHTA YKa3bIBAE€TCS B COOTBETCTBHM C
HAaUMEHOBAHHUEM, IIPUBEICHHBIM B PACIOPSAUTEILHOM JOKYMEHTE O Ha3HAYEHUH HA JJOJKHOCTb.

CnpaBoyHble J1aHHBIe 00 00pa3oBaTe/IbHON OpPraHN3anMu.

CrpaBouHble JJaHHBIE 00 OpraHM3allMM YKa3blBalOTCA B OJaHKaX MHCEM M BKJIIOYAIOT:
aapec, Homep tenedona, Gakc, aapec IIEKTPOHHOW MOUTHI, ceTeBoi aipec, a takxke OKIIO,
OI'PH, MHH u KIIIT opranu3anmum.

HanmeHnoBaHue BUIa JOKYMEHTA.

HaumenoBanue Buga nokymeHta, cocraBieHHoro MBOVY Illkona Ne 7, momkHO OBIThH
ONpPEEICHO YCTAaBOM U JOJDKHO COOTBETCTBOBAaTh HAMMEHOBAHUSAM BUJOB JOKYMEHTOB,
npexycmotpennbiM  OKVY/I: akT, cmpaBka, 3amucka, CBOJAKA, OT3BIB, IMPOTOKOI, CIHCOK,
u3BellleHue u Jap. PacnopsiaurenbHble JOKYMEHThl OpPraHU3alldd M3JAI0TCS CO CIEAYIOLUIUMH
HA3BaHUSIMU: MIPUKA3, PACIIOPsKEHUE.

HaumenoBanue BuJ1a M pa3HOBUJHOCTHU JOKYMEHTA HE YKA3bIBACTCS B MMChMaX.

HaumenoBanue BuIa [TOKyMEHTa II€4aTaeTCsl MPOMHMCHBIMH OyKBaMU MOIY>KUPHBIM
mpupTOM.

Jara noxkymenra.

Jlata 1OKyMEeHTa COOTBETCTBYET JaTe MOANUCAaHUsA (YTBEPKICHHS) JOKYMEHTA WU J1aTe
COOBITHSI, 3a)UKCUPOBAHHOTO B IOKYMEHTE:
apabckumu mudpamu, pazaeneHHbiMu Toukoit: 05.06.2021; cmoBecHO-IIMGPOBBIM CIOCOOOM: 5
utoHs 2021 r.

B Tekcrax NOKyMEHTOB, COJEp)KallMX CChIJIKM Ha HOPMATHUBHbBIE IIPABOBBIE aKThI, U
JIOKYMEHTOB, COJIepXKallluX CBeACHUS (PUHAHCOBOTO XapakTepa, IPUMEHSETCS CIOBECHO
1u(poBoi criocol yka3aHus JaT 0e3 IpOoCTaBiIeHUs HyIsl B 0003HAYEHHUHM JHS Mecslia, €CJIU OH
coliepkuT oHy 1udpy: 3 anpens 2021 roga.

Paspemaercs npuMeEHSTh CIOBO «T'0/1» B COKPAIIEHHOM BapHaHTE «I'»: 1
utoHs 2021 r.

I'pu¢ orpanuyenust rocryna K 10KyMeHTY.

[IpocTaBnsiercs B MpaBOM BepXHEM YIIy TNEpBOrO JMCTa JOKYMEHTa (MPOeKTa
JIOKYMEHTA, COMPOBOIUTENBHOIO MChbMa K JOKYMEHTY) Ha TpaHHIle BEPXHETO MOJIs IPU HAJTUYUU
B JIOKyMeHTe HH(pOpMaINH, TOCTYI K KOTOPOH OrpaHUY€eH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccniickoit @enepanuu. B cocTtaB peKBU3NTa BKIIFOYAETCS OIPaHUUYMTENbHAS HAAMUCh: «Jlis
ciyxe0HOT0 noab30BaHusm Y, «KondunenunanbHoy, «IlepcoHanbHble JaHHBIC» UITH JIP.

ITpumep -

IlepconanbHble JaHHBbIE PAOOTHHKOB
k3. Ne 1
MyHuuunajabHoe OK/KeTHOe 001e00pa3oBaTeIbHOE YUpeKaeHue

«Ikosa Ne 7 r.®@eogocun Pecnydankn Kpsivm»
(MBOY IIkoiia Ne 7)
MMPUKA3

Bce Buasl rpudoB orpaHudeHus JOCTyNMa K JOKYMEHTaM 3aKpEIUISIOTCS B JIOKAJTbHBIX
akrax MBOYVY IIkona Ne 7.

PerncrpanuoHHblii HOMEp 10KyMEHTA.

Perucrpanmonnsiii HomMep — 1udpoBoe WM OyKBEHHO-IIM(PpPOBOe 0003HAUYEHHUE,
MIPUCBAaUBAEMOE JIOKYMEHTY IIPU €r0 PErUCTPALIMH.

Perucrpanus nokymeHTa NpOBOAUTCS MOCIIE €ro MOANUCAHUS UIN YTBEPKACHUS.

JInsi BHYTpEHHUX AOKYMEHTOB — IIPUKA30B, IMPOTOKOJOB — 3TO MOPSAIKOBBIA HOMEpP B
npelenax KaleHIapHOTO Toia/ yd4eOHOro roja Mo KaXIAOMY BHUAY WIH Pa3HOBUIHOCTH



JIOKYMEHTOB. B miprka3ax peructpaiioHHbII HOMEp MOKET JOMOTHATHCS OYKBEHHBIM HHIEKCOM,
0003HAYAIOIINM Pa3HOBUIHOCTH.

JU1g nCcXoa KX JOKYMEHTOB PETUCTPALIMOHHBI HOMEP COCTOUT U3!

1) nopsiAKOBOTrO HOMEpa B MpeZeiaXx MacCHBa OTIIPABIISIEMOM KOPPECIIOHICHIIUH;

2) nHjeKca Jiena B COOTBETCTBUU ¢ HoOMeHKIaTypoi 1en MBOY Illkona Ne 7

PerucrpanmoHHblii HOMEp JOKYMEHTa, COCTABIEHHOTO COBMECTHO IByMs M Oolee
OpraHM3alUsIMH, COCTOMT M3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB KaXJI0M M3 3TUX
OpraHu3alyil, IPOCTABISEMbIX YEPE3 KOCYIO UEPTY B MOPSAKE YKa3aHUS aBTOPOB B JOKYMEHTE.

CcpuIKa Ha perucTPAMOHHBIN HOMEP M 1aTy JOKYMEHTA.

Ccpuika Ha perucTpalOHHBIE HOMEp M JaTy JOKYMEHTa BKJIHOYaeT B cels
PETUCTPAIIMOHHBIN HOMEpP U JaTy TOKYMEHTa, Ha KOTOPBIN J0JKEeH OBITh TaH OTBET.

Ccpuika Ha HOMEp M JarTy JOKYMEHTa MCIOJIb3yeTcs INpU O(OPMIIEHUH IIHCEM,
SBIISIOIIMXCSI OTBETAMH Ha TIOCTYMUBIIIEE MUCHMO (3ampoc, MpockOy u ap.). CBeieHus B peKBU3HT
HEPEHOCATCS C MOCTYMMBILETO TOKyMEHTa U COOTBETCTBYIOT PErMCTPALIMOHHOMY HOMEPY U JlaTe
MOCTYIUBIIETO JOKYMEHTA.

OrpanuunTtenbHas OTMETKA Uil JAaHHOTO PEKBU3MTA IPOCTABISETCA B JIEBOM 4YacTH
0JiaHKa MMChMa O] PEKBU3UTOM «/1aTa» U «PErUCTPALMOHHBIA HOMEP TOKYMEHTa».

Hanuuue 1aHHOrO peKBU3UTA UCKIIOYAET HEOOXOIUMOCTh YIIOMUHAHUS HOMEpa U JaThl
NOCTYNMBIIEr0 JOKYMEHTa B TEKCTE IHCbMa, YTO OCBOOOXKIA€T TEKCT OT CIIPAaBOYHOM
uHpopmanuu.

MecTto cocTaB/eHHs UJIH U3aHUSI TIOKYMEHTA.

Mecto  cocraBieHus  (M31aHUs)  JOKYMEHTa  yKasblBaeTcs B JIOKyMEHTax,
M3rOTaBIIMBAEMBbIX Ha OJJaHKAaX KOHKPETHBIX BUJ0B JOKYMEHTOB.

Anapecar.

AnpecaramMu JTOKYMEHTa MOTYT OBITh IOPUAMYECKHE JIMIA, WX CTPYKTYPHBIC
NOJpa3/ieNIeHus U JOJDKHOCTHBIE JINIA, A TaKkKe PU3NYECKUE JINIA.

PexBu3uT «anpecar» npocrapisieTcsl B BEpXHEH MpaBoil 4acTH TOKyMeHTa (Ha OJaHKe C
YTJIOBBIM PACHOJIOXKEHUEM PEKBU3UTOB) HIIM CIIpaBa MoJ] peKBU3UTaMU OJ1aHKa (IIpU MPOI0JILHOM
PacCIoIOKEHNU PEKBU3UTOB OjlaHKa). CTPOKHM PEKBU3UTA «aJIpecaTy» BhIPABHUBAIOTCS T10 JIEBOMY
Kparo WIM LHEHTPYIOTCS OTHOCUTENIBHO CAMOM IJIMHHOW CTPOKH.

Ecin  noxkymeHT azapecoBaH HOPHAMYECKOMY JIMLY WJIH €ro CTPYKTYpHOMY
noJpa3/ieNieHuto 0e3 yKazaHusl JTOJDKHOCTHOTO JIMLA, UX HAaMMEHOBAHUS NPHUBOIATCS B UMe-
HUTEJIBHOM TaJIeXKe.

ITpumepsl

1. Munnucrepcrso o6pasoBanus,
HAYKH M MOJIOJIeKHU
Pecny0smku Kpbsim

2. MuHHMCTEPCTBO 00pPa30BaHus,
HAyKHU U MoJioaexn Pecny0imkn
Kpbim
ynpasJjieHHe 0011ero 00pa3oBaHusA

[louroBeIii  azpec  yKka3bplBaeTCs MpU  HANpaBlICHUM  JOKYMEHTa  Pa3OBbIM
KOPPECIIOH/IEHTaM.

Ecnu noxymeHT ajipecoBaH PyKOBOAMTEJII0 IOPUINUECKOrO JUIA WIH €T0 3aMEeCTUTEIIO,
HAaUMEHOBAHMUE IOPUIMYECKOrO JIMIIA BXOJUT B COCTaB HAaUMEHOBAaHHUA JOJDKHOCTH ajJpecara,
KOTOpO€ MPUBOJIUTCS B AATEIHLHOM MaJeKe.

ITpumep —

PykoBoaurenro ®denepanbHOro

apXMBHOI0 areHTCTBA

®amunus U.0.

Huannpanbl cTaBATCA MOCJIe (l)aM](IJII/II/I HE3aBUCHUMO OT TOTO, KOMY aJIpC€COBaH



JOKYMEHT — JIOJDKHOCTHOMY JIMILY MITH (PU3HUECKOMY.

[Ipu anpecoBanuu nMucbMa pyKOBOJUTEINIO CTPYKTYPHOTO MOAPA3AeTICHUS yKa3bIBaeTCs B
MMEHUTEIIbHOM IaJIe)Ke HAUMMEHOBAaHUE OpraHu3allud, HUWXKE - B JaTEeJIbHOM IHaJekKe
HAaUMEHOBAHME JOJDKHOCTH PYKOBOIMTENS, BKIIOYAIOIIEe HAUMEHOBAHHE CTPYKTYpPHOTO
noapaseneHus, paMuiInio, THULUAIbIL.

[Tpumep-

Munucrepcrso o0pa3oBaHmus,

HayKHu 1 MoJioexu Pecnyosmmkun Kpbsim

HavaabHuky ynpasJjeHusi o01mero od0pa3oBanus

®amunus U.0.

[epen damunueil TOMKHOCTHOTO JIMLA JAOMYCKAETCS YIOTPEOIATh COKpAIlEHHE «T-HY»
(rocrioAuHy), €ciu agpecaT My>KUMHa, UK «T-3Ke» (TOCIOKe), €CIIH aJipecar *KEeHIIHHA.

IIpu paccbuike AOKYMEHTa IpylIlle OpraHu3aliil OJHOrO TUIA WIM B CTPYKTYpHBIE
noJipa3fielieHus: OJIHOM OpraHu3alluy, aJipecar yKa3bIBaeTcsi 0000IIEHHO.

B ogHOM 10KYyMEHTE HE TOJKHO OBITH 00Jiee YEThIpEX aJIpecaToB.

[Tpu GomnbIIeM KOTMUYECTBE aIpecaToOB COCTABIISIETCS CIUCOK (JIMCT, yKa3aTellb) pacChLIKU
JOKYMEHTa, Ha KaXJIOM JOKYMEHTE YKa3bIBaeTCs OJUH ajpecar WM aapecaT opopMIIsIeTcs
000011IeHHO.

B cocraB pexBu3suTa «Azipecar» MOKET BXOJAUTh IOYTOBBIN ajipec. 1eMEHTHI I0YTOBOTO
aZjpeca yKas3bIBAlOTCA B IOCIIEOBATEIbHOCTH, yCTaHOBJIEHHOW [IpaBuiamu oka3aHusl yCIIyT
MTOYTOBOM CBSI3U.

[Tpumep -
Bceepoccuiickuii
HAY4HO-
HCCJIe10BATENbCKUH
HHCTUTYT
AOKYMEHTOBeJIeHHUS 1
apXHBHOIO JeJIa
IIpodcoro3nas y..,
. 82,
MockBa, 117393
B cnyuyae oTmpaBku JOKyMEHTa (U3UYECKOMY JIMILY YKa3bIBarOTCS: (haMHIIUS, WHUIMAIBI,
MOYTOBBIN ajpec: (yIula, HOMep JOMa U KBapTUPhI, HACEIEHHbIN MyHKT, pailoH, o0sacTh (Kpaii,
peciyOiMKa), MOYTOBBIA MHJIEKC).
ITpumep -
®amuiausa U.0.
CanoBas yu., 1. 5, kB. 12,
r. JHCK, JHCKOi 00.1., 301264

[Ipn otmpaBke mHcbMa MO SJIEKTPOHHOM mMouTe WM MO (aKCUMUIBHOU cBsi3u (Oe3
JIOCBIJIKY 110 T10YTE) MOYTOBBIH aapec He yKas3biBaeTcs. [Ipu He0OX0MMOCTH MOXKET OBITh YKa3aH
ANIEKTPOHHBIN ajapec (Homep TenedoHna/paxca).

ITpumep -
Bcepoccniickuii Hay4YHo-
HCCICA0BATEILCKUH HHCTUTYT
AOKYMEHTOBE/eHUS U
apXHBHOIO J1eJia
mail@vniidad.ru

I'pu¢ yrBep:xIeHus JOKyMeHTA.

I'pud yrBepkaeHHs mNpOCTaBiIsSETCS Ha JOKYMEHTE B Cily4yae €ro YyTBEp:KIEHUs
JOJDKHOCTHBIM ~ JIMIIOM, pAacCHOPSAAUTENbHBIM JOKYMEHTOM (IIPUKa30oM, pPacloOpsLDKEHHUEM,
pEIICHUEM).

I'pud yrBepkaeHus pa3MmeniaeTcss B MPaBOM BEPXHEM YIJIy MEPBOTO JIMCTA JOKYMEHTA.


mailto:mail@vniidad.ru

CTpoku peKBH3UTA BBIPABHUBAIOTCS IO JIEBOMY Kpal0 WM LEHTPYIOTCS OTHOCUTEIBHO CaMOM
JUJTMHHOW CTPOKH.

[Ipu yTBepKIeHUU AOKYMEHTa JOJDKHOCTHBIM JIMIIOM TpU( YTBEP)KICHHUS COCTOUT W3
cioBa YTBEPXIAIO, HanmeHOBaHMS JTOJDKHOCTH JIMIA, YTBEP)KIAIOUIETO JAOKYMEHT, €ro
MOIMTMCH, HHUIIUAJIOB, (DaMUJIMK U JaThl YTBEPIKICHUSI.

[Tpumep -

YTBEPXIAIO

Jupexktop MBOY Ilxkoaa Ne 7

IMoamucey U.0. ®amuius

Jlara

[Ipr yTBEpXKIACHUHM JTOKYMEHTa pPACIOPSIUTEIBHBIM JOKYMEHTOM TpU( YTBEPKICHUS

cocrout u3 cinoa YTBEPXJ/IEH (YTBEPXJIEHA, YTBEPXIEHbBI wimn YTBEPX/IEHO),
COTJIACOBAHHOTO C HAaMMEHOBAaHMEM BHJIA, YTBEPXKIAEMOTO JOKYMEHTa, HAMMEHOBaHUS
paclopsiANTETLHOTO TOKYMEHTA B TBOPUTEIBHOM MaJiexke, ero AaThl, HOMEpa.

ITpumepst
1. (Tlopsamox) YTBEPXJIEH
npuxkasom MBOY IlIkosaa Ne 7
5 anpeast 2021 r. Ne 82
2. (IlpaBuia) YTBEPXXIEHBI

npuxkazom MBOY Illkoaa Ne 7
15.06. 2021 r. Ne 83
3. (ITonoxenue)
YTBEPXKXJIEHO
npuxkazom MBOY Illkoaa Ne 7
15.06. 2021 r. Ne 83
ITpu npuHsATHH (pPacCCMOTPEHHH) JOKYMEHTa KOJUIETMaJbHBIM OPraHOM 00Opa30BaTeNIbHON
OpraHM3aIiy, pelIeHNns KOTOPOTro (PUKCUPYIOTCS B IPOTOKOJIE, B TpU(e MPUHATO (PACCMOTPEHO)
yKa3bIBa€TCsl HAaMMEHOBAHHWE OpPraHa, PELIeHHEM KOTOPOTo MPHUHSAT JOKYMEHT, JlaTa U HOMep
MPOTOKOJA (B CKOOKaX).
YTBEP)KJAIOIIEro TOKYMEHTa B TBOPUTEIILHOM MaJ/ieXke, ero JaThl, HOMepa.
ITpumepsl
3. (Ilopsaok) NPUHAT
e aroru4ecKuM cOBETOM
(mpoToxo. ot 15.08.2021 Ne 12)
4. (IlpaBuna) IMPUHSITHI
Ynpasisilonum coOBeTOM
(mpoToxo. ot 15.06.2021 Ne 8)
3. (ITonoxenue)
IMPUHSATO
o0mmM cobpanuemM paGOTHUKOB
o0pa3oBaTe/IbHOI OPraHU3aALNU
(mpotoko. 15.06.2021 r. Ne 83)
3aro/10BOK K TEKCTY.
3aroJoBOK K TEKCTy BKIIOYAaeT B ceOsi KpaTKoe COjAep)KaHUe IOKYMEHTa, €r0 OCHOBHYIO
CMBICJIOBYIO Harpysky. 3aroioBok Qopmynupyercs ¢ mnpeaiorom «O» («O6») U oTBedHaeT Ha
BOIIPOC «O 4yeM?»:
e mpuka3 (0 4yeM?) 0 CO3JJaHUU aTTECTALIMOHHON KOMHCCHUH;
e mpuka3 (0 yeM?) 00 yTBEP)KICHHUH IITATHOTO PACTICAHUS;
e THUCHMO (0 YeM?) O IPeJOCTaBICHHH UH()OPMAIIHH.
3arojloBOK COCTAaBIISIET UCIOJHUTENb TOKYMEHTAa. 3aroJioBOK K TEKCTy odopmIisieTcs
NOJI PEeKBU3UTaMHU OJIaHKA CJIeBa, OT TPAHUIIBI JIEBOTO MOJIs. ECIIN TEKCT TOKYMEHTa HEe MPEBHIIIACT



YeTBIPEX-TISTH CTPOK MK odopmileH Ha 6iaHke popmaTta AS, 3aroJOBOK MOXKHO HE YKa3bIBaTh.
3aroioBOK JOKYMEHTa 3alKChIBAETCS MpPH €ro pPEerucTpaludd B COOTBETCTBYIOILIUE
perucTpanroHHble POpPMBI: KapTOUKY, 6a3y TaHHBIX.

TekcT I0KyMeHTA.

TekcT NOKyMEHTa COCTaBISETCSI Ha PYCCKOM S3BIKE KaK TI'OCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu. TekcT HOKyMEHTa M3Jara€Tcs PYCCKUM JIMTEPATYpHBIM SI3BIKOM C
Y4ETOM OCOOCHHOCTEH O(UIMAILHO-AEIOBOTO CTHIIS, BUAA JOKYMEHTa W €ro Ha3HAYCHHS B
yrpaBieH4YecKor JesaTenbHocTH. Coaep)kaHue IOKYMEHTa JODKHO OBITh HM3JI0XKEHO KpPaTkKo,
JIOTUYHO, TOYHO U SICHO.

TexkcThl JOKYMEHTOB M3J1araroTcs:

- OT l-ro 5nuua €IMHCTBEHHOrO 4ucia B JOKYMEHTaX (IpPHUKa3, paclopsuKeHHEe W T. I1.)
pyKoBoAuTENSE 00pa3oBaTeNIbHOM OpraHu3ally, JSHCTBYIONIEr0 Ha MPUHIUIAX eJMHOHAYalus, a
TaKKe JOKYMEHTaX, aJpEeCOBAHHBIX PYKOBOJCTBY OpPraHM3aLMU: IIPUKA3bIBAIO... IOATOTOBUTh U
MPEJICTaBUTh HA PACCMOTPEHHUE; MIPOIITY PACCMOTPETh
BOTIPOC 00 YCTAaHOBJICHUH JILTOTHBIX Tapu(OB...;

- 3-ro JMIa eIWHCTBEHHOTO YHCIa B JOKYMEHTaX KOJIJIETHaJbHBIX OPraHOB: KOMHUCCHS
peluma...; OpraHu3anus He CYUUTAET BOSMOXKHBIM...;

- 1-ro nuIIa MHOXXECTBEHHOTO YKCIIa B COBMECTHBIX JIOKYMEHTaX: MPOCUM MPEJICTABUTh
JaHHBIE O...; IPEJCTABIIIEM HA PACCMOTPEHUE U YTBEPKICHHUE...;

- 3-r0 IuIa MHOXKECTBEHHOTO YKCIIa B IPOTOKOJAX: CIYIIal, BRICTYIHIIN, TOCTAHOBHIIH,
peLInIn.

B nokymeHTax, ycTaHaBIMBAIOLIUX MpaBa U O0S3aHHOCTH OPTraHU3allUU, €€ CTPYKTYPHBIX
nojpasaesieHui (IMoI0KEeHNEe, MHCTPYKITHUS ), a TAKXKE COJIEPIKAIMX ONTUCAHUE, OIICHKY (DAKTOB MITH
BBIBOJIBI (aKT, CIpaBKa), HCIONb3yeTcsa ¢opMa HU3JI0KEHHUS TEKCTa OT TPEThero Juia
€IMHCTBEHHOTO WM MHOXXECTBEHHOTO YHUCNIAa («OTHEN OCYIIECTBISET (PYHKIUH», «B COCTaB
00BEAMHEHUS BXOJIATY», KKOMHUCCHSI YCTAaHOBUIIAY).

B Tekcre nokyMeHTa, NOJATOTOBJIEHHOTO HAa OCHOBAHMM 3aKOHOAATENbHBIX, HHBIX
HOPMAaTHBHBIX [TPAaBOBBIX aKTOB, U3JaHHBIX OpraHaMu BJIACTH U yIpaBJi€HUs, JOKYMEHTOB, paHee
M3JIaHHBIX OPTraHOM BJIACTH — aBTOPOM JOKYMEHTA, yKa3bIBaeTCsl HANMEHOBAaHUE BH/1a IOKYMEHTA,
HaMMEHOBAHME OpraHa, U3JaBUIETO TOKYMEHT, 1aTa MPUHATUS WIH YTBEPKICHUS JOKYMEHTA, €r0
perucTpaloHHbIM HOMEp, a TAK)KE 3aroJIOBOK K TEKCTY WJIM HaMMEHOBaHHUE BHJIa JOKYMEHTA.
ITpumepsl

«B cootBercTBUM ¢ mocraHoBieHueM lIpaButensctBa ot 13.08.1997 Ne 1009 «O06
yTBepxkAeHuH [IpaBui MOATOTOBKM HOPMATHMBHBIX TPAaBOBBIX aKTOB (henepanbHBIX OPraHoB
VCIIOJTHUTENIBHOM BJIACTH M UX TOCYJApCTBEHHOMN perucTparumn;

«B coorBerctBuum ¢ IlojsoxkeHHeM O TIOCTOSSHHO JACHCTBYIOIIEH  DKCIIEPTHOU
KOMUCCHH YUpPEXKICHUS, OpraHu3aluy, NpeanpusaTus, yTBEpKIeHHbIM npuka3oM PocapxuBa oT
19.01.1995 Ne 2...».

Ecnu TekcT colepKUT HECKOJIbKO MOPYYEHHM, pelIeHHi, BHIBOJOB, B TEKCTE BBIIEISIOTCS
pazzienbl, MOAPa3AeIibl, MyHKTbI, HOAMYHKTHI.

B TexkcT nokymMeHTa MOTYT BKJIIOUaThCsl (hparMeHThbl, OpOopMIIEHHBIE B BUJE TaOIUIBI WIN
AHKETBHI.

CrpaHu1bl TEKCTa HyMEPYIOTCS apaOCKUMU U paMH MocepeiHe BEPXHETO MOJIsL.

B nucemax ucnonp3yroT ciaenyromue GopMbl U3JI0KEHHS:

e OT MEpPBOTO JHI[Aa MHOXXECTBEHHOTO 4YHcCla («IPOCHUM HaNpaBUTh», «HAMpaBsieM Ha
PacCMOTpPEHHEY);

e TIEpPBOTO JIMIA EAMHCTBEHHOT'O YKcia («CUUTAI0 HEOOXOUMBIMY, «IIPOIILY BBIIEIUTH);

e TpeTbhero Juna exuHcTBeHHOro yncia («O0 He Bo3paxkaerT», «OO cuuTaeT BO3SMOKHBIMY).

OTMeTKa 0 MPUIIOKEHHUH.

OTMmeTKa 0 NMPUIIOKEHUH COAECPKHUT CBEIEHUS O TOKYMEHTE (HJOKYMEHTax), IpujlaracMoM K
OCHOBHOMY JOKYMEHTY (B CONPOBOJUTENbHBIX MUChMaX, MPETEH3MIX, aKTaX, CIPaBKax U JPYTrux
WH(OPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTAX) WM O TOM, YTO JOKYMEHT SIBJISIETCS MPUIIOKEHHEM
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K OCHOBHOMY JTOKYMEHTY (B JOKyMEHTAaX - MPUIIOKEHHUSX K PACTIOPSIUTEIbHBIM
JOKYMEHTaM, TIOJIOKCHMSM, TpaBHiaM, MHCTPYKIHSM, JOTOBOpaM, IJIaHAM, OTYeTaM M JIp.
JIOKyMEHTaM).

B conpoBoauTenbHBIX NUChbMAaxX M JPYTHX HHGOPMALIUOHHO-CIPABOYHBIX JOKYMEHTAX
OTMETKa O TMPWIOKEHUH O(POPMIISETCA IMOJA TEKCTOM OT TPaHUIIBl JIEBOTO IMOJIS CIETYIOIUM
obOpazoM:

- €CJIM NIPUJIOKEHHUE HAa3BaHO B TEKCTE:
[Ipunoxenue: Ha 2 1. B 1 3K3.;
» eclu NPUIIOKEHHE He HA3BAaHO B TEKCTE MM €CIH MPUIOKEHHH HECKONBKO, yKAa3bIBAIOT
HA3BaHUS JOKYMEHTOB-TIPUIIOKEHHM, KOJIMYECTBO JINCTOB U IK3EMIUISIPOB KA I0TO MPUITOKECHHUS:
[Tpunoxxenue: 1. [lonoxxenue (Ha3BaHue) Ha 5 1. B 1 3K3.
2. CnpaBka 0 KaJpoBOM cocTaBe Ha 2 1. B 1 9k3.;

- €CJIM IPUJIOKEHUEM SABIISICTCS 000COOICHHBIHN 3IEKTPOHHBIA HOCUTENb (KOMIIAKT- JIUCK,

usb-durem-HaKomuTeNb U ap.):
» Ilpunoxenue:

CD B 1 3k3.

» eciti IpUIIoKeHue (IPUIIOKEHHUs) COPOIIIOPOBAHBI:

IIpunoxenue:

otuet o pabore PUII B 2 3k3.

B pacniopsuTenbHbIX JOKyMEHTax (IpUKa3ax, paclopsyKeHUsIX ), JOroBOpax, MOJI0KEHUSIX,
MpaBUiiaX, WHCTPYKIUSAX W JPYIHX JOKYMEHTaX OTMETKa O MPUIOKEHUH OQpopMIIsieTcs
CJIEIYIOIIUM 00pa3oM:

» B TeKCTe JOKyMEHTa IpH MEePBOM YIOMHHAHHH JOKYMEHTA-IPUIIOKEHHS B CKOOKaX
yKa3bIBaeTCs: ... (OpUIOXKEHWE) WU ... (mpuiokeHue 1); mepen HOMEPOM MPUIIOKEHUS
JIOITYCKAeTCsl CTABUTh 3HAK HOMepa: ... (mpusoxenue Ne 2);

» Ha TIepBOM JIMCTe OKYMEHTa-TIPUJI0KEHHS B TIPAaBOM BEPXHEM YTy YKa3bIBAETCH:

Ipunoxenne Ne 2

k npukazy MBOY Illkosa
Ne 7

ot 15.08.2021 Ne 112.

CTpoKu peKBU3UTA BBIPABHUBAIOTCS 110 JIEBOMY Kparo WM LIEHTPUPYIOTCSI OTHOCUTEIBHO
CaMOM JJIMHHOMN CTPOKH.

Eciu mnpunoxeHueM K pacnopsiAMTEIbHOMY JOKYMEHTY SIBJISIETCSI HOpPMAaTUBHBIN
MPABOBOM aKT WJIM WHOM JOKYMEHT, YTBEPKAA€MbIH TaHHBIM PACTIOPSIAUTENBHBIM TOKYMEHTOM,
Ha TIEPBOM JIMCTE MPWIOKEHUS TPOCTABIAETCS OTMETKA O NpUIoKeHUU (0e3 CChUIKM Ha
pacropsaUTeNbHbI JOKYMEHT) W TpuU(d YTBEp)KICHHSA, B KOTOPOM YKa3bIBalOTCS JaHHBIE
pacnopsiANTEIHLHOTO TOKYMEHTA, KOTOPBIM YTBEPK/IEH TOKYMEHT- IPHIIOKEHHUE.

ITpumep -

IIpuiaoxenne 1
YTBEPX/JIEHO npuka3s
MBOY IIkomaa Ne 7
ot 18.05.2021 Ne 67
I'pu¢ cornacoBanusi A0OKymMeHTA.

ITpoekTbl MOATOTOBIEHHBIX JOKYMEHTOB I€pel IOANMCAHHEM B psAIE CIydaeB
COTJIACOBBIBAIOTCSl C 3aMHTEPECOBAHHBIMU YUPEKIEHUSMHU, CTPYKTYPHBIMHU MOJIpa3AesieHUsIMHU,
OTJICTHbHBIMU JIOJKHOCTHBIMH JTUIIAMHU.

['pu cornmacoBaHus B 3aBUCHMOCTH OT BHJIa JOKYMEHTAa U 0COOEHHOCTEN ero ohopMIIeHH
MOJKET IPOCTABJIATHCS:

» Ha MepBOM JIHCTE JOKYMEHTA (€CIM JOKYMEHT UMeeT TUTYIbHBIH JIUCT, - Ha THTYJIbHOM
JUCTE) B JIEBOM BEpPXHEM YIJIy Ha ypoBHE Ipuda yTBEp>KIACHHsS WIH I0J HAUMEHOBAaHUEM
JOKYMEHTa OJIMKe K HIDKHEMY TI0JTIO);

» Ha nocyeJIHeM JIMCTe JOKYMEHTA T10Jl TEKCTOM;
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» Ha JIUCTe COrTIacOBaHUs, ABJISAIONIEMCS HEOTHEMIIEMO YaCThIO JOKYMEHTA.

I'pud cornmacosanus gokymenta coctout u3 ciioBa COI'JTACOBAHO, nomxHOCTH JHIIa, C
KOTOPBIM  COTJIACOBaH  JIOKYMEHT  (BKJIIoYas  HAaWMEHOBAHHWE  OpraHU3alliu),  €ro
COOCTBEHHOPYYHOW TOJAMHCH, PACIIM(PPOBKU TMOINUCH (MHUIMAIOB, (aMUIUU) U AaThl
COTJIACOBAHUSI.

[Tpumep -

COT'JTACOBAHO

JupekTop (Ha3BaHWE OpTraHU3AIIIH )
(moamuce) N.0O. Gamunus

Jara

Eciu cormacoBaHue OCYIIECTBISICTCS KOJUIETHAIBHBIM OpPraHOM, B TpU(e COTIaCOBAHUS
YKa3bIBAIOT CBEACHMUSI 00 opraHe, COIJIAaCOBaBLIEM JIOKYMEHT, JaTe U HOMEpE MpPOTOKOJa, B
KOTOpPOM 3a(MKCHpPOBAHO pELICHHE O coriiacoBaHuu. Ecim corimacoBaHHe OCYIIECTBISETCS
MUCHMOM, YKa3bIBaIOT BUJI TOKYMEHTA, OpraHU3alMIoO - aBTOpa JOKYMEHTA, 1aTy U HOMEp MUChMa.
IIpumepst
1 COIrJIACOBAHO
YupasiasiloimuM cOBETOM
MBOY COLI Nel
(mpoToKo. oT Ne_ )

2 COTIJACOBAHO
nucsMoM Pocapxusa
oT Ne

Bu3sa coritacoBaHusi J0KyMeHTA.

Busbl cornacoBaHusi JOKyMEHTa — PEKBU3UT JIOKYMEHTA, YKa3bIBAIOLIUM HA COTJIACHUE WJIU
Hecornacue nomkHoctHoro Juia MBOY Illkona Ne 7 ¢ conepikanueM npoexTa JOKyMeHTa (aanee
— BU3A).

ITpumep
3amecTuTeNh IUPEKTOPA MO BOCIUTATEIbHOU paboTe
JIngyHasg moanuch .M. IBaHoBa
10.10.2023

OdopmienHas TakuM 00pa3oM BHU3a O3HAYaeT CoOTJacue JOJKHOCTHOTO JIMIAa C
coJlep>)KaHuEeM JIOKyMEHTA.
[Tpu Hanuuuu 3amevdaHuii o JOKYMEHTY BU3Y OPOPMIISIOT CIAEAYIOIMIMM 00pa3oMm:

3aMevaHus npuiIararTCs
3aMecTUTeNb TUPEKTOpA 110 BOCIUTATEIbHOMN padoTe

JInuHas moanmcey N.N. UBanoBa

10.10.2023

JIOKyMEHT BM3UPYETCSd HUCIHOJHHUTEIEM M 3aUHTEPECOBAHHBIMU B JOKYMEHTE
JIOJ>KHOCTHBIMU JuiaMu, aupekropom MBOY Illkona Ne 7.
3aMedaHus JTOJKHBI ObITh MPEACTABICHbI HAa OTAEIBHOM JIUCTE, KOTOPBIM MOIIUCHIBAIOT,
JATUPYIOT U MPUJIATAOT K JOKYMEHTY.
B nokymeHnTax, noJuIMtHHUKH KOTOpBIX XpaHarcs B MBOY Illkona Ne 7, BU3bI IpOCTABIISAIOT
Ha MOCJIEJIHEM JIMCTE JIOKYMEHTa IOJ MOJAMUCHI0, Ha 000pOTe MOCIEAHEr0 JINCTA MOATUHHUKA
JIOKYMEHTa WM Ha JIMCTE COTJIacOBaHUs (BUMPOBAHUS ), IPUIAraeMOM K JOKYMEHTY.
B wucxomamumx JQOKymMeHTax BH3bl TNPOCTABISAIOTCS Ha 3K3EMIUIIPAaxX JIOKYMEHTOB,
IIOMEIIAEMBIX B JEJIO.
IMoanuce.
JIOJDKHOCTHBIE JIMIIA IOANMCBIBAIOT JOKYMEHTBI B IpEeAeiiax CBOMX ITOJIHOMOYMIA,
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onpezaeneHHbIx YcraBoM MBOVY Illkona Ne 7 1 1OKHOCTHBIMU MHCTPYKIUSIMH.

[Toanuck cOCTOMT M3 HAUMEHOBAHUS JTOJKHOCTH JIMIIA, KOTOPOE MOAMMCHIBAET TOKYMEHT
(moyIHOTO — eclIM JAOKYMEHT HaredyaTaH He Ha OJlaHKe, COKPALIeHHOTO — Ha JOKyMEHTE,
HalreyaTaHHOM Ha OJIaHKe), er0 COOCTBEHHOPYYHOM IMOJIUCH, WHUIHAIOB (MHULMAJ WMEHH),
bamunum.

[Tpumepsl

He Ha 0JaHKe:

Jupexktop MBOY COIL Ne 888 JIM4YHas NOANUCH N.0. ®amuanst
Ha 0JIaHKe

JupexTop JInyHas noanuch N.0. ®amunus

[Tpu opopmieHnn JOKyMeHTa Ha OJaHKE JIOJHKHOCTHOTO JIHIA JOJDKHOCTh 3TOTO JIMIA B
HOJIKCH HE YKa3bIBAETC.

IIpumep JInyHas noanuch N.0. Pamuius

B JOKYMCHTAax, COCTABJICHHBIX KOMHCCHCﬁ, B ITOAITUCH YKA3bIBACTCA CTATYC JIMLIA B COCTABC
KOMUCCHH.

[Ipumep -

Hpencenarens IMoanucek HN.0. ®amunans

KOMHCCHH INopnuch HN.0. ®amunans

YieHbl KOMHCCHH Hoanuck N.0. Pamuians
IMoanucey HN.0. ®amuiaus

B ciydae oTcyTCTBHS OUpEKTOpa IMPUKAa30M OMpEAeNseTcs JHIO, HCHOIHSIONIEE ero
0053aHHOCTH, a TAaKXX€ YIOJHOMOUYEHHOE IOAMMUCHIBATh JOKYMEHTBI, HpPU 3TOM IOAINUCH
oopmisieTcs ¢ ykasaHuMeM cTaTyca JOJDKHOCTHOTO JIMIA B COOTBETCTBHM C HPUKA30M
(pacmiopsiKeHHEM).

ITpumep -

H.o. nupekTopa Moanucen N.0. ®amuans
WIN:

Hcnoansirommii 00513aHHOCTH IMPEKTOPA Hoanucs H.O.
Damuius

[Tpr moamucaHuy JOKYMEHTA JIMIIOM, UMEIONIUM IPaBO TOJIUCH B CIydae BPEMEHHOTO
OTCYTCTBHS AUPEKTOPA, UCIPABICHUS B HAMMEHOBAHUE JOJKHOCTH M PAaCHIHPPOBKY (haMUITHH
YK€ IOATOTOBJICHHOTO W COTJIACOBAHHOTO MPOEKTa JOKYMEHTAa BHOCITCS OT PYKH WU C
MCIIOJIb30BaHNEM COOTBETCTBYIOIIUX IITAMIIOB.

He momyckaercst CTaBUTh KOCYIO YepTy, HAITUCh «3a» Tepe]] HAMMEHOBAHUEM JIOJDKHOCTH
JUIA B MOAMKCH, €CJIA JOKYMEHT MOIMUCHIBAET HHOE JOKHOCTHOE JIHIIO.

DJIeKTPOHHAS MOANUCH.

OtmeTka 00 DSIEKTPOHHON TOJMUCH UCIOIB3YeTCS TPU BHU3yaTU3alUU DJIEKTPOHHOTO

JIOKYMEHTA, TIOITUCAHHOTO JIEKTPOHHOH TIOJIITUCHIO0, C COOJI0ICHUEM TPeOOBaHMI:

a) MECTO pa3MeIlIeHUs] OTMETKH OO0 AJIEKTPOHHON MOJIMUCHU JOKHBI COOTBETCTBOBATH
MECTYy pa3MeIIeHUsI COOCTBEHHOPYYHOW TOJNUCH B QHAJOTUIHOM JIOKYMEHTE Ha OyMa)KHOM
HOCHUTEIIE,;

0) DJIEMEHTBHl OTMETKH 00 DSJEKTPOHHOW TMOJNUCH JOJDKHBI OBITh BUIUMBIMH U
YUTAeMBIMH MPU 0TOOPAKEHUH JOKYMEHTA B HATYPAILHOM pa3Mepe;

B) 3JICMCHTBI OTMETKH 00 3JICKTPOHHOH ITOJANWCH HE JIOJDKHBI NMEPEKPBIBATHCS WU
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HaKJIaJIbIBAThCS APYT HA IPYTa;
I) 3JEMEHTHl OTMETKH OO0 AJIEKTPOHHOW MOANUCH HE JOJDKHBI MEPEKPhIBATh AJIEMEHTHI
TEKCTa JOKYMEHTa U IPYTHe OTMETKH 00 IEKTPOHHOU MOAMUCH (TIPH HAIWYHHN).
Otmerka 00 »SJEKTPOHHOM MOAMHCH M BKIOYaeT Qpazy «JlokyMeHT mnoanucaH
AIIEKTPOHHOM MOJAMHUCHIO», HOMEP CepTU(HUKATA KITI0Ya IEKTPOHHON MOANUCH, HaMIITUIO, UMS,
OTYECTBO BIIaJielblia cepTUdUKaTa, CpoK JeHCTBHS cepTHU(HUKaTa KIr04a IEKTPOHHON MOIMUCH.

[Tpumep
Jlupexrop JOKYMEHT NOJMUCAH AB. Hnanos
SJIEKTPOHHOU MNOAINUCBHIO
Cepruduxar lalllaaallllllNII
Baageaen UBanoB AJiekceii Bopucosuy
HeiicrBurenen ¢ 01.01.2017 mo 01.01.2022
Ileuyars.

OTTHCK meYaTu 3aBepseT MOMJIMHHOCTh MOAMUCH AOKHOCTHOIO JIMLA HAa JOKYMEHTaX,
YIOCTOBEPSIONIUX TIpaBa JInIl, (UKCUPYOMHX (PaKThI, CBSI3aHHBIC ¢ (PMHAHCOBBIMH CPEJICTBAMU,
a TakKe Ha [JOKyMEHTax, mpeaocraBisieMblx 3a npeaeasl MBOY Illkoma Ne 7 wm
MpEeAyCMaTPUBAIOIINX 3aBEPEHUE MOMIMHHOCTU MOJANUCH. BHyTpeHHHE JOKYMEHTHI (MPUKA3HI,
MIPOTOKOJIBI U T.J.) IIEYaThIO HE 3aBEPSAIOTCS.

[Tewatp mpocTaBisieTcs, HE 3axBaTbiBasg COOCTBCHHOPYYHOW TOJNUCH  JIMIIA,
MOJIMKUCABIIETO IOKYMEHT, WIH B MecTe, 0003HaueHHOM «MID» («MecTo mevyatuy).

OTMeTKAa 00 HCIIOJIHHUTEJIE.
OTMeTka 00 HCIIOJHUTENE BKJIIOYAeT B ceOs (aMHUIIMI0, UMs, OTYECTBO HMCIOJHUTEIS
JIOKyMEHTa, HOMep ero TenedoHa.
OrMmeTka 00 HCHOJIHHMTEIE MOXET JOMNOJHATHCS HAMMEHOBAHHMEM  JIOJKHOCTH,
CTPYKTYPHOTO MOJPA3ICIICHUS U 3JIEKTPOHHBIM aJIPECOM HUCTIOJTHUTENS.

OtmeTrka 00 wucnonHutense odopmisercs Ha JHIEBOW CTOPOHE TOCIEAHEro JUCTa
JIOKYMEHTA OT TPaHUIIbI JIEBOTO TIOJISI MJTH, TTPH OTCYTCTBUM MECTA, - HA 000POTHOM CTOPOHE BHU3Y
clieBa.

[Tpumep -

3a0equn UBan AnapeeBny,

KonTposbHoe ynpasienue, Be1yluii ClieluaJIucT,

+7(978) 924-45-67, Zabelin@gov.ru

OtMmeTka 00 UCTIOJIHUTEIIE MOXKET 0QOPMIISITHCS KaK HMKHUM KOJIOHTUTYJ U TI€4aTaThCs
mIpru(TOM MEHBIIIETO pa3Mepa.

OTMeTKa 0 3aBepeHUH KONMH.

MBOY IIkona Ne 7 MOXKeT 3aBepsITh KOMUU TOJIBKO T€X JOKYMEHTOB, KOTOPBIE CO3/Ial0TCSI
B HEH, a TaKkKe B CIydyasx, MPEeIyCMOTPEHHBIX B a03aile BTOPOM HacTosmiero myHkra. Komws
JIOKYMEHTA U3rOTaBIMBAETCS U BBIAETCS TOJIBKO C paspemieHus aupekropa MbBOY Ilkona Ne 7,
€ro 3aMeCTUTENEN UM PYKOBOJIUTENA CTPYKTYPHOTO MOAPA3ACICHUS.

B crydae moAroToBKM JOKYMEHTOB JIJIsl IPEIOCTABICHUS CYASOHBIM OpraHaMm, MPHU PEeIIeHUN
BOITPOCOB T10 IPUHSATHIO JIUI] HA paboTy, O0y4eHHE, YIOCTOBEPEHUS UX TPYAOBBIX U IPYTUX TIPaB
BO B3aMMOOTHONICHHSIX C YUPEXKICHHUEM, a TaKXKe MPH (HOPMHUPOBAHHUH JIMYHBIX AT PaOOTHUKOB
001eoOpa3oBaTebHasl OpPTaHU3alds MOXKET W3TOTaBIWBATh KOMHUM JOKYMEHTOB, BBIIAHHBIX
JIPYTUMH YUPEXKIESHUSIMU (KOTHU JOKYMEHTOB 00 00pa3oBaHuU U JIp.).

[Ipu BbInaye KOMUU JOKYMEHT BOCIPOU3BOIUTCS MONHOCTHIO (61ank MBOYVY Illkona Ne 7,
HOMEp, J1aTa, COACPKAHHE U T. II.).

B mpaBom BepxHeMm yriy komuu nummercs: cioBo «Komus». [Ipu Beiaue KOmUM ¢ KOMUU
cienyet nucath «Komnus ¢ Konumy.

Ecnu xomust s BHYTPEHHErO TMOJIB30BaHMS, TO JUISl 3aBEPEHUS] HUKE PEKBH3UTA
«[Tonnuck» MPOCTABIIAIOT 3aBEPUTEIbHYIO HAAMUCh: «BepHO»; TOIKHOCTD A, 3aBEPSIOIIETO
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KOTIHIO; TMYHYIO MOJIMTUCH; pacIU(pPOBKY MOIMUCH (MHULIUANBI, (PaMIIINIO); 1aTy 3aBEPEHUSI.
[Tpumep -

BepHo
Cexperapp/CnennajucT 1no Kaapam

JInunas noagnuch B.B. UBanoBa

10.10.2023

Ecnu komus Bblaaercs i NPEACTaBICHUS B JAPYTyl0 OpraHU3alMio, TO OTMETKa O
3aBepEHUH KOMHUH JOMOJHACTCS HAAMKHChI0 O MECTe XpaHEHHsS JOKYMEHTa, ¢ KOTOpOro OblLia
M3rOTOBJIEHA KOIHUS, U 3aBEPSETCS N1€4aThi0 OPraHU3aLNH.

[Tpumep -

[Momnmuunuk nokymenta Haxoautcs B MBOY Ilkona Ne 7 B gene Ne 12-k 3a 2022 rog.
Jis mpocTaBieHHs] OTMETKU O 3aBEPEHUU KOMHH MOKET UCIIOIb30BAThCS IITAMII.

OTMeTKa 0 MOCTYIVIEHUH JOKYMEHTA.

OTMmeTKa O TMOCTYIJICHUH AOKYMEHTA CIYXKUT Ui MOATBEPXACHUS (PakTa MOCTYIIICHUS
nokymenTa B MBOYVY Illkosna Ne 7 1 BKIItouaeT JaTy NOCTYIIIEHUS U BXOAALIUI PETUCTPalliOHHbBIN
HOMep JokyMeHTa. llpu HEOOXOAMMOCTH OTMETKa O TOCTYIUIEHHH MOKET JOIMOJHSATHCS
yKa3aHHEM BPEMEHH IOCTYIUICHHUS B Yacax U MUHYTax M CIoco0a JOCTaBKH TOKYMEHTA.

OTMmeTKa 0 OCTYIIEHUH JOKYMEHTa MOXKET IMPOCTABISATHCS C MOMOIIBIO [ITaMIIa.

Pe3omronus.

Pe3omronust copepKUT ykazaHUE MO UCHOTHEHUIO TOKyMeHTa. Pe3omonus odopmisercs Ha
cBOOOTHOM MecTe pabodero moJis JJAOKyMEHTa, Ha OJlaHKe pE30IONMHA WIA BHOCHTCS
HEMOCPEJICTBEHHO B CUCTEMY 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

Pe3omtonus BKIItOUaeT: pamMuiInio, MHUIMAIbI UCIIOJIHUTENS (UCIIOIHUTENEH ), OpyUEHHUE 10
JIOKYMEHTY, TP HEOOXOJMMOCTH - CPOK MCIIOJHEHMS, MOANUCH JIUIA, BBIHECIIETO PE30IIOLHIO,
JIaTy PE30JIIOLINH.

Pe3zomnronusi, kak mpaBWIoO, MUIIETCA OT PYKH PYKOBOJWTEIEM HA MOJJIMHHUKE JTOKYMEHTa
Ha CBOOOJIHOM OT TEKCTa MECTE.

ITpumep -

®amuiausa U.0.

IIpoumy nmoaroroButh npeaio:xkenus k 10.11.2021.
Iloanuck
Jara

OTMmeTKa 0 KOHTpOJIe.

OTmeTKa O KOHTpOJIE CBHUJIETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha KOHTPOJIb,
MPOCTABIISIETCS IITAMIIOM HJIM IPOU3BOAMUTCS 3anuch oT pyku «KOHTposb» Ha BEpXHEM IOJe
JIOKYMEHTA.

KonTtposro moexar Bce 3aperucTpupoBaHHbIC TOKYMEHTHI, TPEOYIOIINE UCTIOTHEHHUS.

Cpoku MHCHOJNHEHHA [JOKYMEHTa YCTAaHABIMBAIOTCA B COOTBETCTBUM CO CPOKAMH,
0003HaYeHHBIMU 3aKOHOJIaTEJIbCTBOM, OpraHU3aluel, HallpaBUBIIEH MOpydyeHUe UIU MpochOy,
pacropsAaUTENbHBIM JOKYMEHTOM WM PE30JIONMeNd  pyKOBOAUTENs  00pa3oBaTeNbHOM
OpraHH3aIiH.

Cpoxk mpocTtasinsieTcs B (popMe J1aThl 3aBEPIUICHUS UCTIOTHEHUS.

OTMeTKa 0 HANPaBJIEHNH JOKYMEHTA B /1€J10.

OTMmeTKa 0 HalpaBJIEHUH JOKYMEHTA B JI€JI0 OIIPEENSIET MECTO XPAaHEHMSI IOKYMEHTA [10CiIe
3aBepIIeHUs pabOThI C HUM U BKJIIOYAeT: cioBa «B nenoy», nHaeke aena mo HOMEHKJIAType e, B
KOTOpOE TIOMENIAeTcs JOKYMEHT Ha XpaHEHHWEe, C YKa3aHWeM roja, MJO0JDKHOCTH JIMLA,
O0(OPMUBIIETO OTMETKY, MOAINKCH, IATHI.

ITpumep -
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B neao Ne 01-18 3a 2020 r.

Cexperapb

IMognucek aTa

OTMeTKa O HampaBJICHHHM JOKYMEHTA B JIEJI0 MOXET JIOMOJHATHCS KPAaTKUMHU CBEJACHUSMH O
XapakTepe UCIOTHEHHUSI TOKYMEHTA.

4. TpeGoBanus K COCTABJICHHIO HEKOTOPBLIX BUI0B J0KYMEHTOB.

IMpuxa3s.

IIpuka3 - mpaBOBOM JIOKAJIbHBIA HOPMATHUBHBIA aKT, KOTOPBIM M3ACTCS E€AMHOJIUYHO
nupektopom  MBOY Illkoma Ne 7 wu  yaocToBepsieT pelIEHUs] OpraHU3alMOHHO-
pacrnopsiANTEIBLHOIO XapaKTepa.

[Ipuka3pl u31aOTCS MO OCHOBHBIM BOIIPOCAM JESATEIBHOCTH W KaJpPOBBIM BOIIPOCAM
(iuunomy coctaBy) MBOY IllkonaNe 7.

[Ipuka3 moanuckeIBaeTCsl B COOTBETCTBUU C TPEOOBAHUSIMHU, YKa3aHHBIMU B IHCTpYKIIHMH.

[locne moammcanusi mpuKa3a U3MEHEHUS W/WIHM JOTIOJIHEHUS B HETO BHOCATCS IyTeM
U3JIaHUSI HOBOT'O MIPHUKa3a O BHECEHUU U3MEHEHHUH U/UITU TOTIOTHEHU.

[Tpukas, kak npasmio, opopmisiercs Ha 6manke MBOY Illkoma Ne 7 B meyaTHOM BUIE.

[Ipuka3 uMeer cieayrore peKBU3UThHI: HAMMEHOBAHHE 00pa30BaTEIbHON OpraHU3aluN
COTJIacHO ycTaBy; HauMeHoBaHue Buaa fokymenTa ([IPUKA3), nara, Homep, MecTo cocTaBieHuUs,
3aroJIOBOK K TEKCTY, TEKCT, HAUMEHOBAaHUE JOJHKHOCTH, MOANHUCH JOJKHOCTHOIO JIULA
(vHUIMAITBL, (PaMHITHS ), BU3BI COTJIACOBAHUS, O3HAKOMJICHHSI.

Jlatoit mpukaza (pacropspkeHus) siBIseTcsl aara ero noamnucanus. Jlara odopmisercs
u(poBbBIM CIIOCOOOM; HOMEpP COCTOMT M3 3Haka «No» M MOPSAKOBOrO HOMEpa MpHKasza: OT
00.00.0000 Ne 000.

Copep:xaHue NpuKas3a KpaTKo U3JlaraeTcs B 3ar0JIOBKE, KOTOPbIN HAUMHAETCS C Ipeiora
«O» ¥ cOCTaBISIETCS C MOMOIIBIO OTTIIAroJIbHOTO CYIIECTBUTENHHOTO («O0 yTBEepKACHHH...», «O
CO3/IaHUU...») WIH CYIIECTBUTEIHHOTO («O0 uTorax...»).

B npukasax TekcT u3naraercsi oT MepBOro JMIA €IMHCTBEHHOTO YUCIa («IIPUKA3bIBAIOY).

Bo Bpemst 03HaKOMIIEHHS C TPUKA30M YKa3aHHBIMU B HEM JIMIIAMU Ha IIEPBOM IK3EMILIAPE
IIPUKa3a IPOCTABJISIOTCS MOANKMCH C YKa3aHUEM J1aThl 03HAKOMIICHUS.

Howmepa cTpanul npocTaBisioTcs MOCEpEAHE BEPXHETO OIS JIMCTa HAaUUHAs CO BTOPOTO
JUCTA.

[Ipukassl HyMepyIOTCs B MOPSAJIKE UX U3/IaHUs B Mpezeax KajleHIapHOro roja; MpuKasbl
[0 OCHOBHOM JIESITEIBHOCTH U MO KaJPOBBIM BONPOCaM (JIMYHOTO COCTaBa) MMEIOT OTIEIIbHYIO
MOPSAIKOBYIO HyMEpalMIo.

[Tpu HymMepauu NpUKa30B JOMYCKAETCS UCIIOJIb30BAaHUE JIOMOJHUTEIbHBIX OYKB.

[Ipumep:

K- xanpsr;

JI - INYHBIA COCTAB;

O- ocHOBHa 1eITEJIbHOCTD;
Y - oOyuaromuecs.

IIpuka3 BcTymaeTr B Cuily ¢ MOMEHTa ero noanucanus aupekropom MBOY Hlkona Ne 7,
€CJIM B TEKCTE HE YKA3aHO JPYroro Cpoka.

[Tpukazbr PETUCTPUPYIOTCS B Kuure/xypnane perucTpanuu IIPUKa30B
(npunoosicenue 2).

[Tpukassl  ¢opmupytorcs B Jleno oauH pa3 B kBapran.  KHura/xypHan
IIPOHYMEPOBBIBAETCS, IMPOIIHYPOBBIBAETCS, CKPEIUISIETCS MOJIUCHI0 JUPEKTOpa U IeYaTbio
MBOY Illkona Ne 7 (mpminoxkenue 1). B konie kanennapuoro roaa Jemno (ue 6omee 250 nuctoB)
odopmisiercs B coorBeTcTBUM ¢ [lonoxennem 06 apxuse.

IIpuka3bl 10 OCHOBHOM JeATEJIbHOCTH.

Texct mpukaza Mo BOIpOcaM OCHOBHOHM JIEATENBHOCTH 00Opa3oBaTeIbHOM OpraHu3alliu
COCTOUT U3 JIBYX YaCTEH - KOHCTAaTUPYIOMICH (MMpeaMOyIIbl) i pacropsiAUTEIbHOM.

B koHcTaTupyromei 4acTu OTpa)karoTcs LM U 3aJa4d MPEANUCHIBAEMBIX JEHUCTBU,
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IPUYMHBl W3/1aHUS TpUKa3a, JAeTCs CChUIKA HAa JIOKYMEHT, MOCIYKUBIIMN OCHOBAaHUEM s
MOATOTOBKM TPHKa3a. YKa3aHHAs 4acTb MOYKET HayMHATBCS cO ¢i0B «Bo ucnonnenwue...», «C
Henblo0...» H ToMy nogobHoe. Ecmum [OKyMEHT wM3/aeTcsi Ha OCHOBAaHUM JPYToro
pacopsiAUTEILHOTO JOKYMEHTA, B KOHCTaTUPYIOLIEH YacTH yKa3bIBacTCsl Ha3BaHUE BHJIA 3TOTO
JOKYMEHTa, ero aBTop (Munucrepcrso, CoBeT MUHHUCTPOB U [Jp.), AaTa, HOMEP U 3aroj0BOK.
Touka B KOHIIE KOHCTaTUPYIOLIEH YaCTH HE CTABUTCS.

PacniopsinurenbHas yacth npukasa HauumHaercst co cioBa IIPMKA3BIBAIO, koropoe
[IeYaTaeTCsl ¢ HOBOM CTPOKM OosbIIMMHU OyKBamMM 0€3 OTCTYIUIEHHUS OT JIEBOTO IOJIS U KaBbIYEK,
II0CJIE€ YETO CTABUTCA ABOETOYHE.

PacniopsauTenbHas 4acTb JIENWTCA Ha IYHKTHl U IOAIYHKTBI, KOTOpPBIE HYMEPYIOTCS
apabckumu 1udpamu. B KaxIoM IMyHKTE TOHKHBI OBITh YKa3aHbl HCIIOJHUTENH, KOHKPETHBIE
3afjaHus (OPYYEHHUs1) U CPOKM UX BBINOJHEHUA. McrosHuTenm MoryT ObITh Ha3BaHbl TaKXkKe
0000IIEHHO: «PYKOBOJIUTEIISIM METOIMYECKUX O0BEANHEHHI», «3aMECTUTEISAM TupeKTopay. [lpu
3TOM, KaK IPAaBUJIO, HE IPUMEHAETCS HAIMCAHNE HEKOHKPETHBIX IOPYYEHUH, KOTOPBIE COEPKaT
cIJloBa: «YCKOPHUTBY, «yJNy4lIUTbY»,  «aKTUBU3UPOBATH»,  «OOpaTUTb  BHUMAaHUE,
«COBEPILEHCTBOBATH», KIIPOJOJIKUTHY U T.II.

OtnenpHble 3a7aHus (HAIpUMEp, 3aJlaHus, cojepxKaliue LUQPPOBbIE JaHHBIE) MOTYT
oopMIATHCS B BUJIE MPUIIOKEHUS K IPUKA3y CO CCHUIKOW HAa HUX B COOTBETCTBYIOILUX ITYHKTaxX
npuKa3a 1 ohOpMIISIOTCS COrTIaCHO AaHHBIM PexoMeHaarusM.

Crpanuubl IprUKasa 1 NPUIOKEHUH HYMEPYIOTCS KaK €JUHBIN JOKYMEHT.

Ecnu npuka3oM OTMEHSIETCS IPEABIAYIIUN PACIIOPSAUTENBHBINA TOKYMEHT, B PACIIOPSAUTEILHON
YaCTU YKa3bIBA€TCsl IIYHKT, KOTOPBIM JOJDKEH HauyMHAThCs cO cioB: «lIpu3HaTe yTrpaTuBIIMM
CHUILY...».

W3MeHeHus, BHOCUMBIE B IPUKa3, 0QOPMIIIOTCS OTJENIbHBIM IIPUKA30M, KOTOPbII JOJKEH
UMETb TaKOH 3aroyioBoK: «O BHECEHUH M3MEHEHUH W/WIH JONIOJTHEHUH B IPUKA3 ...» C YKa3aHUEM
JaThl, HOMEpaA, 3aroJIoBKa paclopsIUTENIBHOTO JOKYMEHTa, B KOTOPBIM BHOCSATCS M3MEHEHUS.
PacniopsiutenbHas yacTh puKa3a HAUMHAETCS C TAKOTO IMYHKTA!

1. BHecTH U3MEHEHUS B IIPUKA3...

Jlanee OTAENbHBIMH MOAIYHKTaMU (OPMYIUPYIOTCS W3MEHEHUS B PACIOpPSAUTEIbHBIN
JOKYMEHT.

[Tpumep -

1) nmyHKT 2 M3T0KUTH B CHEAYIONIEH PeIaKIHL;

2) MyHKT 3 MCKITIOYHT;

3) a63am BTOpOIi MyHKTa 4 TOTIONHUTE CIOBAML...
Ecnu u3aMeHeHus: B pacropsAUTENbHBIN TOKYMEHT 0(OpMIIIOTCS Ha OTAEIBHOM JIUCTE
(JiucTax), B IEpBOM IYHKTE PacIOpsIAUTEIbHON YacTH IPHUKa3a yKa3blBaeTCs:

1. BHecTH U3MeEHEHUA B...

[TocneaHuii MyHKT pacmoOpsIUTENbHONM YacTh B Cilyd4ae HEOOXOAMMOCTH MOXKET COAepXkaTb
pelIeHre O BO3JIOKEHHHM Ha JOJDKHOCTHOE JHMIO (YHKUIMH MO KOHTPONIO 32 HCIOJHEHHEM
IpHKa3a.

IIpuka3bl o KaAPOBBLIM BONPOCAM.

[Ipuka3el MO KaapoBBIM BOMpocaM (JIMYHOMY COCTaBy) O(OpPMIISIOTCS Kak B
yaupunupoBanHoit ¢opme (Ilocranosnenue I'ockomcrara P® or 05.01.2004 Ne 1 «OG6
YTBEPKACHUHM YHU(DULIMPOBAHHBIX (OPM MEPBUYHOMN y4ETHOW TOKYMEHTALUU 110 YUETy TpyJAa U
€ro OIJIaThl»), TAK U B TEKCTOBOM.

JlaHHbBIN BUA IPUKa30B 0POpMIISIETCS B BUJI€ MHAUBHUIYaJIbHOTO HJIA CBOJIHOTO.

B uHauBuayansHOM NpuKase CoAep KUTCs HHpopMalyst 00 0JHOM paOOTHHKE; B CBOAHOM
- 0 HECKOJIbKUX, HE3aBHCHMO OT TOTO, KaKue YIpPaBJIEHYECKUE PEIICHUs] 10 HUM IPUHUMAIOTCS
(mpuem Ha paboTy, Ha3HaYeHHWE Ha JOJDKHOCTB, MEPEBOJ] Ha JAPYTyI0 TOJDKHOCTH (paboTy),
YBOJIBHEHHUE H JIP.).

ConepxaHre MHIMBHIYaJbHOTO MpPHUKa3a MO KaJpOBBIM BOMpocaM (JINYHOTO COCTaBa)
KpaTKO M3J1araeTcs B 3aroJIoBKe, KOTOpbIM HaumHaercs ¢ mpemiora «O» M COCTaBISIETCS C
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MOMOIIIBIO OTIJIArOJIBHOTO CYIIECTBUTEIBHOTO: «O Ha3HAYEHUHU...», «O NPUHATHUU...». B CBOAHBIX
MPUKa3aX MOKET MPUMEHSThCSI 0000IIEHHBIN 3aroyioBok: «O KaapoBbIX Bompocaxy, «O THUHOM
COCTaBEM.

B Tekcre mnpukaza mo KaApoBBIM BompocaMm (JMYHOMY COCTaBy), Kak IpaBUIIO,
KOHCTaTUPYIOIlasi 4acTb HE OTMEYAETCH.

PacnopsaurenbHas d4acTh IpuKa3za HayMHAETCs, Kak IMpaBWio, C TJlaroja B
HeonpeneneHHoi ¢opme: «[Ipunsiare», «Haznauutb», «llepeBectn», «OOBSIBUTHY H TOMY
mogoOHoeE.

Jlanee yka3bIBaroTCs (aMIlIUs, UMs, OTYECTBO (MpU HAIMYUH) PabOTHUKA, HA KOTOPOTO
pacnpocTpaHsieTcsl AecTBHe MpUKas3a, U TEKCT mpuka3za. B cBonHoM mpukaze haMuiInu JIUll B
npezenax MyHKTOB pa3MeEIaoTcs 1Mo anpaBuTy.

B npukase o Ha3HauYE€HUHU WM YBOJIbHEHUHU paOOTHHKA YKa3bIBaeTCs MOJIHAs Jarta (Y4ucio,
Mecsll, roJ]) paKTHYECKOTo BhIX0/1a pab0oTHHKA HA paboTy (MpeKpalieHus TPYAOBbIX OTHOIICHHI ),
pa3Mepsl €ro J0HKHOCTHOIO OKJIaJa COMIACHO IITaTHOMY PaclUCaHUIo.

B cBoaHOM mpuKkasze mo KagpoBbIM BOIIPOCaM (JIMYHOMY COCTaBY) B pacHOpsSIUTENIbHYIO
YacTh BKIIOYaeTcst MH(GOpMaIns, KOTOpas pa3MeIlaeTcsl B TAKOM MOCIe0BaTeIbHOCTH: IPUEM Ha
paboty, mepeBo/1, yBOJIbHEHHE.

B kaxxgoM myHKTe mpuKaza Mo KaJpoBbIM BOIpocaM (JMYHOMY COCTaBY) YKa3bIBAeTCS
OCHOBaHHE OTHOCHUTEIBHO €ro u3JaHus (3asBieHHE paOOTHHMKA, TPYJAOBOH JOrOBOP
(cornamieHue), IOKIaJHAas 3amKcKa, MPEICTaBIEHUE, XOAAaTalCTBO, PEIICHHUE aTTECTallMOHHOM
KOMUCCHH 00111e00pa30BaTeIbHON OPTaHU3aIiK) U T. 1.

Pacnopsiskenne.

Pacniopsixenue - paciopsAUTEIbHbIN JTOKAIBHBIA HOPMAaTUBHBIN ITPABOBOM aKT, KOTOPBIN
U3JIaeTCs PYKOBOAAIIUM paboTHUKOM oOpa3oBaTenbHoil opranmzamuu MBOY Illkona Ne 7
(Hampumep, 3aMECTUTENIEM PYKOBOJIUTEINS, PYKOBOJUTEIEM CTPYKTYPHOTO MOAPA3/AEICHUs) 1O
BOITPOCAM UH(OPMALIMOHHO-METOJUIECKOTO, aMUHUCTPATUBHO-XO035IIICTBEHHOT O u
OpPraHU3aI[MIOHHOT0 XapaKTepa, BXOIAIIUM B €r0 KOMIETEHIIHIO.

Pacrniopsixenuem ohopmMIIsStoTCs BOPOCH! KPATKOCPOUYHOTO OJTHOPA30BOTO XapaKTepa.

PacniopsikeHus cOCTaBISIIOTCA aHAJIOTHYHO TIPUKa3aM (B MEYaTHOM BapHaHTE) MOKHO 0€3
cioa «[IPUKA3BIBAIO».

KoHcraTtupyromas yacTh TEKCTa B PacHOpsDKEHUAX OTIENSIETCS OT PaclopsIUTENbHON
gyactu crnoBamu: <«IIPEJJIATAIO», «PEKOMEHIAVYIO», «OBA3BIBAIO», «CUUTALIO
HEOBXOJUMbIM».

Pacniopsbxkenust  peructpupyrotrcss B - KHuUre/ypHaie perucrpanul pacrnopsKeHUi
(npunoscenue 2). Kuura/KkypHan THpPOHYMEPOBBIBACTCS, IPOIIHYPOBBIBACTCS, CKPEILISETCS
MOJAMUCHI0 PYKOBOAWTENS U TedaThlo 00pa3oBaTeNbHOM oOpraHusanuu. PacrnopspkeHus

dbopmupytorces B Jleno onuH pa3 B KBapTail. B xonIie kanenaapHoro roja Jlemno (He 6omee
250 nucroB) oopmisiercss B cooTBeTCTBHHM ¢ [lonoxeHnnem 06 apxuse.
IIporoxoJ.

IIpoueccel npumenenus ynpasiaeHueckux pemeHuit MbOVY Illkona Ne 7 n camu pemieHus
JOKYMEHTHUPYIOTCS C TOMOUIBIO MPOTOKOJIOB KOH(EPEHIUH, eAarornyecKux COBETOB, KOMUCCUI
U 1Ip.

B nporokonax 3aceaHnii KOJUIETHATIBHBIX M COBELIATENIBHBIX OPTaHOB TEKCT M3J1araercs
OT TPEThEro JIMIA EOUHCTBEHHOIO 4Hcaa («I€JaroruyecKuii COBET... IIOCTAHOBIIAETY,
«coOpaHHue... PEIIHIIO»).

IIpoTOKOII cCOCTAaBIIIETCS HA OCHOBAHUM 3aIIUCEN, CIEIIAaHHBIX HEITOCPEACTBEHHO BO BpeMs
3aCelaHNi, PEICTABICHHBIX TEKCTOB U TE3MCOB JOKJIAI0B U BBICTYIIJIEHUH, CIIPABOK, IIPOEKTOB
peLICHU.

[IpoToKo0JI MOKET COCTaBIATHCS KaK B PYKOIIMCHOM, TaK U B eyaTHOU (opme.

JlaToii MpOTOKOIA ABJISIETCS laTa IPOBEIEHU 3aceianus. Ecny 3acenanne npoaoiKanoch
HECKOJIBKO JTHEW, TO Yepe3 TUPE YKA3BIBAIOTCS MEPBBIM U MOCICAHUN JEHb 3aceAaHus.

Homep mnpoTOoKosa HOMKEH COOTBETCTBOBATH IOPSAKOBOMY HOMEPY 3aceIaHMs.
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Hywmeparus npoTokosioB BeaeTcs B Npeaenax KaJeHAapHOro rofa OTAENbHO 110 KaKJIOW TpyIme
MIPOTOKOJIOB 3aCEJaHUsl COOTBETCTBYIOIIETO KOJUIETHATIBHOTO OpraHa.

B pexBuznTe «MeCTO 3aceiaHus) YKa3bIBA€TCs Ha3BaHUE HACEJIEHHOTO ITyHKTa, B KOTOPOM
COCTOSIIOCH 3aCe/laHue.

3aroJoBOK K TEKCTY HPOTOKOJNA JOJDKEH OTOOpakaTh BMJ 3acelaHus (COBEILIaHHE,
cobpanue, KOHGEPEHIS | T.11.) WIH KOJUIETHATBHOM AeTEIbHOCTH (KOMUCCHSI, COBET, cOOpaHue,
pabouas rpynna 4 T.11.) U BKJIIOYaTh Ha3BaHUE BU/IAa JOKYMEHTA.

TekcT mpoToKOJIa COCTOUT U3 BBOJHOM U OCHOBHOW YacTeH.

BBoxnass wacte cogepxur mnoctosHHylo wuHpopmarnuio (cmoBa IIPEJICEJJATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIN) u nepemMenHyto (daMuaus, WHUIIMAIBI MPEACeaaTes,
CeKperaps M  TNPUCYTCTByIoHmMX). IIpp  HEOOXOIMMOCTH  yKa3bIBAIOTCS  JOJDKHOCTH
NPUCYTCTBYIOIIMX, a TaKKe HWHUIMAIbI, (aMUINM JOJDKHOCTH JIUI, MPHUIJIAIICHHBIX Ha
cosemtanue. [Ipu xonmuuecTBe ydacTHHKOB Oosee 10 cocTaBisieTcsi CHUCOK MPHUCYTCTBYIOIIUX,
KOTOPBIN MIPUIIATAaeTCs K MPOTOKOILY.

Ecimm mporokon odopmisiercss B medatHoit ¢opme, 1o cinoBa I[IPEJICEJATEJID,
CEKPETAPbD, [TPUCYTCTBOBAJIN neyaratoT OT HYJEBOTO MOJIOKEHUS TabynaTopa, oT 2-To
MIOJIOKEHUS Ta0YIISITOpPA CTABUTCS TUPE, HHUIIMAIIBI M (DaMIIIUH MTUIIYT B MMEHUTEILHOM IaJIekKe.
damMIIIMK MPUCYTCTBYIOIMIMX PACIOJIaratoTcsl B al(aBUTHOM MOPSAJKE U IedaTraroTcs uepes |
MEXCTPOYHBIM MHTEPBAJL.

BBonHass yacTe mpoTokoJsia 3akaHuMBaeTcsi noBecTkol aHsA. CnoBa «lloBecTka mHS»
[IeYaTalOT OT HYJEBOTO IOJOXKEHHs TalynaTopa, Mocje HUX CTAaBUTCS JABOETOuHe. Bompockl
MOBECTKU JHS HyMepyroTcs apabckumu 1udpamu. Kaxaplii HOBBIN BOMpoc meyaTaroT oT 1-ro
MIOJIOKEHUS Ta0ysATOpA.

[TocnenoBarenbHOCTh PACHOJIOKEHUS BOIIPOCOB ONPEAEISIETCS! CTENEHbI0 UX Ba)KHOCTH.
Borpockl epeuncIsiroTess B MMEHUTEIIBHOM majiexe. Jloknan (ortder, coodmenue, nHbopManms),
HalMEHOBaHUE JIOJKHOCTH, MHULIUAIIBI ¥ (paMUIIHIO TOKJIa{YMKa TUIIYT B POJUTEILHOM HaJIexXe.
He pexomenyeTcst BKIIIO4aTh B TOBECTKY JHS Bonpoc «Pa3zHoey». Kaxapiii BOmpoc J0KeH OBbITh
KOHKpeTu3upoBaH. @opMHUpOBaHUE BOIPOCOB B MOBECTKe JAHs HaunHaeTcs ¢ npepiora «O (O06)».

OcHOBHasl 4acTh MPOTOKOJA COCTOUT M3 pPa3JieNoB, KOTOPbIE JAOKHBI COOTBETCTBOBATH
MYHKTaM [OBECTKHU JIHS. Pa3nensl HymepyroTcs apaObCckuMu LU paMu U CTPOSTCS IO TAKOH cXeMe:

CJIIYIIAJIA - BBICTVYIINJIA - PEHINIIN (ITOCTAHOBUJIN),

VYKazaHHbIE CIIOBa MEYATAlOTCs OOJMBIIMMU OyKkBaMHu 0€3 OTCTyNa OT I'paHHIIBI JIEBOTO
noJist. [locie aTux coB cTaBUTCS ABOETOUHE.

Ilocne cnoa CJIVIIHAJIM yka3piBaeTcsl KpAaTKUM TEKCT BBICTYIUIEHUS OCHOBHOIO
JToKnaauuka. GaMuius 1 THUIMAIbI KaX10T0 JOKJIaJ9MKa [I€YaTaroTCs ¢ HOBOU CTpokH. KpaTknuii
TEKCT BBICTYIUICHHS U3JIaraeTcsl B TPEThEM JIMIIE €JUHCTBEHHOIO YHCIIA.

TekcTsl WM TE3UCHl JOKJIAI0B M BBICTYIUICHUH, OQOpMJIEHHbIE KakK OTJEIbHbIE
JIOKYMEHTBI, B TEKCT IIPOTOKOJIAa HE BKIItouaroTcs. [locie cBeneHnii o 1oKIaaunuKke CTaBUTCS THPE
u ykaspiBaeTcs: « TekcT nokiana (BBICTYIIEHUS ) IPUIAraeTcsi K MPOTOKOIY».

ITocne cnosa BBICTYIINJIN ¢ukcupyroTcst BBICTYIUIEHUS T€X JIUL], KOTOpPbIE MPHUHSIH
ydyacTue B OOCYXJAEHMM [0KJaaa. BeICcTymiueHuss opopMIISIIOTCS B MPOTOKOJE C yKa3aHHUEM
JOJDKHOCTEH, (haMHIIMI M MHUIMAJIOB, BBICTYNAIOMIMX B MMEHUTEIBHOM MaJexe, a TaKkkKe C
KpaTKUM HM3JI0)KEHUEM COJIep>KaHUsl Bompoca U OTBeTOB Ha Hero. Copep:kaHHe BBICTYIUICHHUM
M3JIaraeTcsi OT TPETHETO JIHUIA €AUHCTBEHHOIO YHCIA.

[Tocne cnoa PEHINJIM (IITOCTAHOBWJIN) ¢ukcupyercs NpUHATOE pElIEHUE IO
00CyX/1aeMOMY BOIIPOCY TOBECTKM JHS. PelieHHe AOKHO OBITh KOHKPETHBIM M BKJIIOYATh
COCTaBJISIOLIME, KOTOPBIE OTBEYAIOT Ha CIEAYIOLIUE BOIIPOCKL: KOMY, UTO C/I€NaTh U B KAKOW CPOK.

Pemenus, coneprkaiiyie HECKOJIBKO BOIIPOCOB, MOAPA3AEIAIOTCS Ha IyHKTHI U IOIYHKTHI,
KOTOpBIE HyMepYyroTCs apadckumu 1udpamu. [ToamyHKTsl HyMepylOTCsl HUPpaMu C TOUKOM.

B cnydae, xorga Ha 3aceaHWU NPUHUMAETCS pEIICHHE 00 YTBEPXKACHUHU JOKYMEHTa,
KOTOPBI 00CYKAaJcsl Ha 3aC€AaHUH, 3TOT JOKYMEHT MpHIaraeTcs K MPOTOKOIY U B HEM JieaeTcs
CChIIKA Ha HOMEp M JaTy nporokona. [Ipm Hamuuum Apyrux AOKYMEHTOB, KOTOpBIE
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paccMaTpUBAINCh HA 3acelaHuM, M (AaKT O0OCYXKICHHS KOTOPHIX ObUI 3a)MKCHPOBAH B TEKCTE
MPOTOKOJIAa, OHM HyMepyroTcs apabckumu tmdpamu (IIpunoxenune 1, Ilpunoxenue 2). B
COOTBETCTBYIOILMX MYHKTaX IPOTOKOJA JIE€IAEeTCs CChIIIKA HA 3TH MPUJIOKEHUS.

IIpoToKON MOANUCHIBAETCS MPENCEAATEIbCTBYIOIMM Ha 3aceaHUM KOJUIErHMajJbHOIo
OpraHa U CEKpeTapeM.

Bbimucka w3 mporokosia — TOYHAs KONMS YacTW TEKCTa IOAJMHHOIO IPOTOKOIA,
OTHOCSIIIETOCS] K TOMY BOIIPOCY IOBECTKH JIHA, II0 KOTOPOMY T'OTOBHUTCSI BBIIIMCKA. Bpinucka u3
IPOTOKOJIa COJEPXKUT CIEAYIOIIME PpPEKBU3UTHI: HaWMEHOBaHHE 001LIe00pa3oBaTeIbHON
OpraHM3aly, Ha3BaHWE BUAA JOKYMEHTa (BBIIMCKAa M3 NPOTOKOJA), JaTa 3aceJaHusi, MECTO
COCTaBJIEHUS], 3ar0JIOBOK K TEKCTY, TEKCT, MOAIUCH, OTMETKY O 3aBepEHHH KOIUH.

[IpoTokonbl  peructpupytorcs B KHure/skxypHame  peructpani — IPOTOKOJIOB
(npunooicenue 3). Kuura/xypHaal HpOHYMEPOBBIBACTCS, HPOLIHYPOBBIBACTCS, CKPEILISCTCS
NOJNKMCHI0O  PYKOBOIUTENS W  TedaTbio  OOpa3oBaTeNbHOW  oOpraHu3anmuu. [IpoTOKOIBI
dopmupyrorcs B Jleno oquH pa3 B kBaptai. B koHue kanennapuoro roga Jleno (He 6onee 250
JTMCTOB) oopmirsieTcs B cooTBeTcTBUH ¢ [lonoxenneM o6 apxuse.

Cayxe0Hoe mUCBMO.

Cayxe0HO€ THCHMO COCTaBIIICTCS C IEJIbl0 OOMeHa WH(pOpMalHMeld W TpPEeACTaBiseT
co0oii:

> OTBETHl O BBHIIOJHEHUM 3aJaHUI, OINpEAENEHHbIX B AaKTaXx OpraHoOB
roCyJapCTBEHHOH BJIACTH, HOPYUYECHHUSAX BBICIINX JOKHOCTHBIX JIHLI;

» OTBETHI HA BBINOIHEHHE TTOPYYEHHUH BHILIECTOSMINX OPraHU3alluii;

» OTBETHI Ha 3aIIPOCHI APYTUX YUPEKICHUIA;

> OTBETHI Ha OOpAIlCHHUs IPaXKIAH;

» OTBETHI Ha 3aIIPOCHl HA MHPOPMALHIO;

» UHUIIATHBHBIE THCHMA;

» CONPOBOIMTENbHBIE THCHMA.

CnyxebHoe nruchbMo opopmitsieTcs Ha 6i1aHke 00pa3oBaTeNbHON OpraHU3allny.

[TuceMo mMeeT cienyronye peKBU3UTHL: JaTa, PErUCTPALMOHHBIA HOMEp (MCXOJSLIMIL),
CCBUIKA Ha PErUCTPAllMOHHBIN HOMEp (BXOSAMIMIT) U JaTy JOKYMEHTA, Ha KOTOPBIN JaeTcsi OTBET
(mpu HanmM4uM), ajxpecar, 3arojOBOK, TEKCT, OTMETKa O HAJIWYUU TNPUIOKEHUH (B ciydae
HE00X0/IMMOCTH ), TOAMHCH, cBeeHHs 00 ucnonuutene (P.1.0., KoHTakTHBIN HOMep TenedoHa).

JlaToli muceMa sIBIsieTCSl JaTa €ro MOAMMCAHMS, KOTOpas JIO0JDKHA COBMAAaTh C JaTou
PETUCTPALIMH UCXOJAIIEH KOPPECTIOHIEHIINH.

OCHOBHBIM PEKBH3UTOM CIIY>)KEOHOTO NMUChbMa SIBISIETCA TEKCT, KOTOPBIM, Kak MpaBuUIIo,
COCTOUT U3 JIBYX 4acTeil. B mepBoii yacTu yka3plBaeTcsl MPUYKMHA, OCHOBAHNE WM 0OOCHOBaHUE
MOJATOTOBKY MUChbMa, MPUBOJATCS CCHUIKM Ha JJOKYMEHTBI, KOTOpPbIE ObLIM OCHOBAHUEM JJISI €T0
cocTtaBiieHUs. BTopas 4acTe BKJIIOYAeT BBIBOJIbI, MPEAJIOKEHUS, NMPOCHObI, PElIeHus U T. II.,
KOTOpBIE pa3MelIaTcs ¢ ab3ana.

Kak mpaBuiio, B miucbMe 3aTparuBaeTcs 0JMH BOIIPOC.

TexcT nuceMa U3naraeTcsi OT NEPBOIO JIMIA MHOKECTBEHHOTO YHCiIa ¢ UCIOJIb30BaHUEM
CJIOB: «IIPOCHM COOOIIHTb...», «PA3bACHIEM, UTO...».

CayxebHoe nucbMo noanuckiBaercs nupekropom MBOVY Illkona Ne 7.

Cnpaska.

CrpaBka - TOKYMEHT, TOATBEPKIAONINN KaKrue-Tu00 (DaKThl WM COOBITHSI.

CrpaBkH OBIBAIOT ABYX BUJIOB:

CrpaBka [JIs1 ONMMCAHUS WU TMOATBEPKIEHUS (aKTOB, WM COOBITHUI B JIE€ATEIBHOCTH
OpraHu3aIuy.

CripaBKM COCTaBISIFOTCA IO YKA3aHUIO BBIMIECTOSIIEH OpraHU3alMy WIH JAUPEKTOpa
MBOYVY Ilkona Ne 7 nmnst uH(pOpMamuy O BBINOJHEHHM IUIAHOB, 3a/laHUl, MOPYYCHHH U
NPECTABISIOTCS B YCTAHOBICHHBIE CPOKH.

Texcm makou cnpagku coCmoum u3 08yx uacmetl.

B niepBoit yactu u3nararoTcst pakThl, MOCITYKUBIIHE ITOBOJIOM K €€ HAITMCAaHUI0, BO BTOPOM
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- NPUBOJATCA KOHKPETHBIE JaHHble. BBIBOIBI M IpensoKeHUs B CIpPaBKE HE JaroTcs (3a
UCKJTIOYCHHEM aHaJTUTHYECKOIN).

CropaBka [O0MKHAa OOBEKTHBHO OTpa)KaThb COCTOSIHHE €N, €€ COCTaBJICHHE Tpedyer
THIATENLHOTO cOOpa U MPOBEPKH CBEJICHUH, MOT'YT IPUBOIUTHCS TaOIHIIBI.

CripaBku, COCTaBIEHHBIE AJI1 PYKOBOAUTENS] OPraHU3aluY, TIOJIUCHIBAET COCTABUTEND.

CrpaBku, KOTOpPBIE COCTaBISIOTCA IO YKa3aHHMIO BBIIIECTOSIIEH OpraHU3alllu,
MOJIKCHIBACT PYKOBOJUTEIH 001Ie00pa30BaTeIbHON OpraHU3allHH.

JlaToii cipaBKH SIBJISIETCA J]aTa €€ MOJIUCaHUsI.

CrpaBKH, YAOCTOBEpAIONINE IOpUAMYECKUE (AKThI: IMOATBEPXKACHUE MecTa paloThl,
3aHUMaeMOil TOJDKHOCTH, pa3Mep 3apabOTHOM IUIaThl U T.A.

Jlnist HUX TPUMEHSIOTCSl YHU(UIIMPOBAaHHBIE TpadapeTHbIe OJTaHKH.

Takoro poga cmpaBKU BBLAAIOTCS O 3aIpOcaM 3aUHTEPECOBAHHBIX JHUI[ (COTPYIHUKOB)
WIM YYPEXKJIECHUN U PETUCTPUPYIOTCS B )KYpHAJIE BbIJaBAEMBIX CIIPABOK.

JlokJaagHas 3anucKa.

JloknamHas 3amucKa - JOKYMEHT, aJlpeCOBaHHbIN TUPEKTOPY U WH(OPMUPYIOIIUN €ro O
CIIOXKHBIICHCSA CUTyaIlH, UMEBIIIEM MECTO SIBJICHUU WM (aKTe BHIOJHEHHOW pabOThI, a TaKkKe
COJIeprKalIil BBIBOBI U MPEAJIOKEHNS COCTAaBUTEIIS.

JlokagHas 3aMCKa MOYKET BBIMIOJIHATHCS PYKOMUCHBIM CIIOCOOOM.

TexkcT nokIaaHOM 3amUCKU JENUTCS Ha JIBE 4YacTU: IepBas - KOHCTATUpYHOLIas, TIe
U3NIATaloTCsl MMEBIIME MeCTO (DaKThl WM OINUCHIBACTCS CHUTyalusi, U BTOpas, B KOTOPOi
U3JIaraeTcs npeiokKeHue, npocyoa.

TexcTy MOKIamHOM 3aMKCKU 005A3aTeIbHO MPEIIIECTBYET 3aroJ0BOK, HAYMHAIOIIMICS C
npemiiora «O», «O6».

JloknagHas 3anucka oopmiisercss Ha TucTe Oymaru.

AKT.

AKT - JOKYMEHT, COCTAaBJICHHBIII HECKOJbKMMHU JIMIIAMH W IOATBEP>KIAIOLIUN
YCTaHOBJICHHbIE (PAKTHI U AEUCTBUSI. AKTBI O(OPMIISIOTCS IO Pe3yIbTaTaM PEBU3UM, IPU TpHEMeE-
nepeaaye Jell, ClIUCaHUM UMYIIECTBA U TOMY IO00HOE.

AKT odopmisieTcss Ha CTaHAApPTHOM JucTe Oymaru ¢opmara A4 W UMEET CIeAYIOIINe
PEKBU3UTHI: Ha3BaHUE JOKYMEHTa, Ipu¢ yTBEepKIeHHs (IIPU HEOOXOAMMOCTH), JaTa U MECTO
COCTaBJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, OJIMUCH JIUI (HE MEHEE TPEX), KOTOPhIE COCTABIISIIN
aKT.

TekcT akTa COCTOUT U3 BBOJHOM M KOHCTATHUPYIOIIEH YacTeH.

B BBOAHOIT YacTH yKa3bIBalOTCS OCHOBAHUS /ISl COCTABJICHUS aKTa M HA3bIBAIOTCS JINLA,
KOTOpBIE COCTABWJIM aKT WJIM MPUCYTCTBOBAJIM IIPU 3TOM. B KOHCTaTHUpyIOIIel YacTu U3araercs
CYTb, 33J1a4H, XapakTep MpoJIelaHHON pabOThl, yCTaHOBIECHHbIE (DAKThI, MPEIATI0OKEHNS U BEIBOIBI.
KoHncratupyromas yactb MOXeT OQOpMISTHCS B BHAe TaOmuipl. B KOHIE TekcTa akTa
3alMCHIBAIOTCS JAHHBIE O KOJIMUYECTBE SK3EMIUIIPOB aKTa U MX MECTO HAXOXKICHUS.

AKT MOANUCHIBACTCSI BCEMU JTUI[aMH, IPUHUMABIINMHU y4acTHE B €70 COCTABIICHUU.

JIuno, uMeromiee 3aMeyaHusl K COJAEP/KaHUIO aKTa, MOJNUCBHIBAET €r0 M H3JIaracT CBOE
MHEHHUE Ha OT/I€JIbHOM JIMCTE, KOTOPBIA MPUIIaraeTcs K aKTy.

Tenerpammsl, Tej1e(pOHOrPpaMMBbI, (PAKCUMHUJIAPHASA CBA3D.

OTO JOKYMEHT 10 ONEepaTUBHBIM BOIpOcaM, IepelaBaeMblii 1o TenedoHy U
3aMMChIBAEMBIN MTOJTyYaTEIIEM.

OO6s13aTENbHBIMU PEKBU3UTAMU TAKUX JJOKYMEHTOB SIBJISIFOTCSI:

» HanMeHOBaHMe YUpexkIeHUI aJpecanTa u aapecaTa;

» PEKBU3UT «OT KOTO» M «KOMY» C yKa3aHMEM JOJKHOCTH, (aMMIIMH, U OTYECTBa
JOJIKHOCTHBIX JIUIL;

» HOMep, 1aTa ¥ BpeMs Iepelaull U IprueMa JOKYMEHTa;

» JOJKHOCTH U (haMIJIUM HepeaBIIero U NPUHSABILErO JOKYMEHT;

» HoMepa TenedOHOB;

» TeKCT U TOJTIHCE.
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[TocTynuBiiie TOKyMEHTHI JOHKHBI UMETh T€ K€ PEKBU3MTHI, UTO M OTIIPABIIIEMBIE, 32
VCKJIIOYCHUEM ITOATIHCH.

JIOKYMEHTBI COCTaBIISIIOTCS B OJHOM 3K3EMIUISIPE U MOAINHUCHIBAIOTCS AUPEKTOPOM HIIN
OTBETCTBEHHBIMH HCIIOJIHUTEIIbHBIM.

JIEKTPOHHBIE 10KYMEHTBI.

Ilopsimox cocraBieHusi, OQOPMIIEHUS M COIVIACOBAHUS IPOEKTOB JIEKTPOHHBIX
JOKYMEHTOB OCYILIECTBIISIETCA 1O OOIIMM IIpaBWJIaM JIEJONPOU3BOJICTBA, YCTAHOBJIEHHBIM B
OTHOILEHUM AaHAJOTMYHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTENE. DJIEKTPOHHBIA JTOKYMEHT
JIOJDKEH HMMETh PEKBU3WTHI, YCTAHOBJIGHHBIC [JIS1 AHAIOTMYHOIO JIOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE, 3a UCKIIIOUEHUEM OTTHCKA II€YaTH.

B mepeuens 00s3aTenbHBIX CBEJCHHH O JOKYMEHTaX, UCHOJb3YEMBIX B IENIAX y4yeTa W
IIOUCKAa JIOKYMEHTOB B CHCTEMax »JJIEKTPOHHOIO JIOKyMEHTooO0OpoTa 00pa3oBaTelbHOMN
OpraHM3alMl B COOTBETCTBUM C MpaBUJIaMM JEJIONPOM3BOJACTBA B 0Opa3oBaTEIbHOU
OpraHu3aly, BXOIAT:

e  AJPECaHT;

e ajpecart;

e JIOJDKHOCTb, (haMMIINsI M MHUIHAJIBI JIWIA, TTOIMTUCABIIETO JOKYMEHT;
e BHUJ JIOKYMEHTA;

e JaTa JOKYMEHTa;

e HOMEp JIOKYMEHTA,

e JaTa NOCTYIUIEHUS JOKYMEHTA;

e  BXOJSLINI HOMEP JOKYMEHTA;

e CCBUJIKA Ha UCXOJAILIUN HOMED U JaTy JOKYMEHTA,
e HAaUMMEHOBAHME JOKYMEHTA;

e UHJEKC JIeNa;

e CBEJCHMs O Iepeagpecaluu JOKYMEHTAa,

e  KOJIMYECTBO JIMCTOB OCHOBHOTI'O IOKYMEHTA;

e  KOJMYECTBO NPHIIOKECHU;

e 0oOmIee KOJUYECTBO JIMCTOB NMPUIIOKEHHUI;

e YKa3aHUs IO UCIIOJIHEHUIO JOKYMEHTA;

e JOKHOCTB, @. . O. UCIOTHHUTES,

e OTMETKa O KOH(UACHIUATIBEHOCTH.

B cocraB [OMOTHUTENBHBIX CBEIEHUH 00 DIEKTPOHHOM JOKYMEHTE MOTYT ObITh
BKJIIOYEHBI CBEJICHHsI: HAMMEHOBAHUE aBTOPA IOKyMEHTa (€CJIM aBTOp HE COBMAJIAET C aJpeCaHTOM
(oTmpaBUTENEM) JIEKTPOHHOTO IOKYMEHTA), OTMETKA O TIEPEHOCE CPOKa UCIIOIHEHUS JOKYMEHTA,
CPOK XpaHEHHsA JIOKyMEHTa, HAUMEHOBAHMSA IPWIOKEHHH K DIEKTPOHHOMY JOKYMEHTY,
KJIIOUEBBIE CJI0BA, CTaTYC JOKYMEHTA (IIPOEKT, BEPCHs), BUJI IEpeJaul JOKYMEHTA (3JEKTPOHHOM
MOYTOM, MOYTOM, (hakcoM U T. 1.) U Ap.

Cpoku XpaHEHUS DJJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKAaM XpaHEHUS
JIOKYMEHTOB, YCTAaHOBJIEHHBIX 3aKOHOAATEIbHBIMU U MHBIMA HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
Poccuiickoit @enepanyivi, TAIOBBIMU MEPEUHIMHU JI aHAIIOTUYHBIX IOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

5. Opranmzanmsi J0KyMeHT00G0pPOTA ¥ HCIIOJHEHHS JOKYMEHTOB.

IIpuem 1 00padoTKa NOCTYNAKIIMX JOKYMEHTOB.

JIBrokeHrne MTOKYMEHTOB C MOMEHTa WX CO3/IaHWS WM TOJIY4YEHHUs 10 3aBEpPIICHUS
WCTIOJTHEHUS WK OTIIPaBKU 00pa3yeT JOKYMEHTOOOOPOT.

B noxymentoo6opore MBOY Illkomna Ne 7 BEIACNSIOTCS CIEAYIOMNE JOKYMEHTOTIOTOKH:

a) BXOJAIIAsl KOPPECTIOHASHIIHS (FOpUANYecKre U GU3NUYECKUE JIUIIA);

0) UCXOo/sIIIIast KOPPECTIOHACHITHS (FOPUINYECKHE U (PU3NUECKHE JINIIA);

I') BHYTPEHHSS TOKYMEHTALUS.

JlocTtaBka u OTIIpaBKa JOKYMEHTOB OCYILIECTBIISETCS, KAK MPABUIIO, CPEACTBAMU MOYTOBOM
U DJIEKTPOHHOU CBSI3U.
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HokymenTsl, nocrynapomue B MBOY Illkona Ne 7, nmpoxonsaT nepBuyHyro oOpaboTKy,
pErucTpanuio, NpeABAPUTEIbHOE PACCMOTPEHHE, MepeAady PYKOBOACTBY Ha PAacCMOTPEHHE,
NePEJAI0OTCsl UCIIOTHUTEISIM U II0CTIE UCIIONIHEHNS TOMEIAI0OTCS B AeTa.

ITpuem u nepBuuHast 00paboTKa JOKYMEHTOB OCYLECTBIISICTCS CEKPETAPEM.

Cekperapb NpPOBOJIUT: TPOBEPKY MPABUIBHOCTU  AJPECOBAHMUS  IOCTYNAIOLIUX
JIOKYMEHTOB, ITPaBUJILHOCTH JIOCTaBKU U KOMIUIEKTHOCTH JOKYMEHTOB; COPTUPOBKY JJOKYMEHTOB
Ha MOJUIeXKaIINE U HE MOJIekKallUe PETUCTPALIUU.

ITomyyeHHbIE KOHBEpPTBHI C KOPPECIOHJAEHIMEH BCKPHIBAIOTCS, IPU 3TOM IPOBEPSAETCS
HaJIM4Me BJIIOKEHUH, a TAK)KE YKa3aHHBIX B JOKYMEHTAaX NPUIOKEHUU. B ciydae nmoBpexneHus
YIAaKOBKH U BIJIOKEHHUH 1100 OTCYTCTBUS NMPHIIOKEHHHM COCTaBIIAETCS aKT B ABYX HK3EMIUIIpax.
OnuH 5K3eMIUISIp aKTa HAPABISIETCS KOPPECTIOHIEHTY, BTOPOH MPHOOIIAETCs K IOCTYIHUBIIEMY
JIOKYMEHTY.

OmuOoYHO IpHCIIaHHAs KOPPECIIOHACHLUS MEPEChIIACTCsl 0 IMPHUHAJIEKHOCTH, €CIIU
U3BECTEH ajJpec nojydarens. B NpoTUBHOM ciydae KOPPECIOHAEHLMS BO3BpAIlaeTCs
OTIIPABUTEIIO.

KonBepThl OT mnocrynamomeil KOppecloHAEHIMHU COXPaHSIITCS U IpUjararTcs K
JIOKYMEHTaM JIMIIb B TOM CJIy4ae, KOI/1a TOJIBKO 110 HUM MOKHO YCTaHOBHUTb a/IpEC OTIPABUTENS
WIH, KOIJla JjaTa MOYTOBOI0 LITEMIENss UMEeT 3HAYeHUE B KauecTBE JI0Ka3aTesIbCTBA BPEMEHU
MOJIyYEHUs JOKYMEHTA.

CrenuanycToM HE BCKPBIBAIOTCA KOHBEPTHl IHMCEM C HAANMUCBIO <«IMYHO». OHH
NEepEealoTCs 10 Ha3HAUEHUIO

Wndopmanus MU JOKYMEHTBHI O JEATEIBHOCTH OOpa30BaTeNbHONW OpraHu3aluu, He
yKa3aHHbIE B 4acTH 2 ctaThi 29 denepanbHOro 3aKkoHa ot 29 nexabps 2012 rona Ne
273-03 «O6 obpazoBanuu B Poccuiickoit denepauun», MPeACTABIAIOTCS PYKOBOIUTEIEM
00pa3oBaTeNbHONM OpraHu3alud IO OOpalleHUI0 TpakKIaHWHA JIMOO IOJDKHOCTHOTO JIMIA
rOCyJapCTBEHHOI'O OpraHa MM OpraHa MECTHOTO CaMOYIpaBJIEHUS B CIy4yasX M THOpsIKe,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

IIpencraBnenre MHGOPMAILIMU WHBIM OpPraHU3alMAM O JEATEIBHOCTH 00pa3oBaTeIbHOMN
OpraHM3allMi OCYULIECTBIIETCS YUYPEIUTENIeM OpraHu3alli, B OTHOIIEHUU KOTOpPOH Takas
uH(pOpMalKs 3aIpaIIuBaeTCsl.

IIpenBapuresbHOe paccMOTpeHHe JOKYMEHTOB.

Cekperapp U (WIM) JMIIO, OTBETCTBEHHOE 3a BEJICHHME JEIONPOM3BOJICTBA, MPOBOJUT
IpEBapUTEIbHOE  PAacCMOTPEHHE  JOKYMEHTOB B IEJNSX  BBLICICHUS U3  BCETrO
MacCHBa MOCTYMUBIIEH  KOPPECHOHJACHIMU  JIOKYMEHTOB,  TpeOymoIuX  00s3aTelbHOTO
paccmoTtpenus aupektopom MBOY Illkoma Ne 7.

OcHoBaHMEM /IS IPUHATHUS PEIICHUS B XO€ MPEIBAPUTEIHLHOIO PACCMOTPEHUS SBIISETCS
coJiep’KaHue TOKyMEHTa, a He aJ[peCOBaHUE IOKYMEHTa COOTBETCTBYIOLIEMY PAOOTHHUKY.

Pe3ynpTaToM mNpenBapUTEIbHOIO PACCMOTPEHHs SBISETCS HANpaBICHUE JIOKYMEHTa
nupexkropy MBOYVY Illkona Ne 7 wnu AOTKHOCTHOMY JIMILy B COOTBETCTBHUH C YCTAaHOBJIEHHBIM
pacripesieieHueM 00sI3aHHOCTEH MEXIy IUPEKTOPOM M JIOJDKHOCTHBIMH JIMIIAMHU IS BHIHECEHUS
YKa3aHHUs [0 UCTIOJHEHUIO JOKYMEHTA.

Perucrpanusi 10KyMeHTOB.

[lepenaya 1OKYMEHTOB Ha  PErHUCTPAllMI0  IPOU3BOJUTCS  TOJBKO IOCIE  HX
IpeBapUTENHLHOIO PACCMOTPEHUS.

Peructpanuu  mojyexxaT Bce  JIOKYMEHTHI, TpeOyroliue y4yeTa, HCIOJIHEHHUS,
UCIIOJIb30BAaHUS B CIIPABOYHBIX HEJISAX, KAK MOCTYIMAOIINE U3 JPYTUX OpraHU3alui U OT YaCTHBIX
Ju1, Tak U oOpa3zyromuecs B mpouecce nestenbHoctd MbOVY Hlkomna Ne 7.

He noanexxaTt peructpaiuu mo3apaBUTeIbHbIE MUCbMA, TEIETPAMMBI, PUTIIACUTEIbHbIE
OueTsl, nHGOpMaLUs Ul CBEEHUS, OyXraJlTepcKue JOKYMEHTHI IepBUYHOrO ydera. J{is Hux
COCTaBJISIETCS IEPEUEHb HEPETUCTPUPYEMBIX JTOKYMEHTOB.

Perucrpanus 10KyMEHTOB IPOU3BOIUTCS C LIEIbIO 00ECHIEUEHHs X ydeTa, KOHTPOJA 3a
UCTIOJIHEHUEM U OIIEPaTUBHBIM HCIIOJIb30BAaHHEM HHPOPMALIUH.
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Perucrpanus JOKyMEHTOB IPOU3BOAUTCA B IEHb UX IOCTYIUICHUS.

JlomyckaeTcst OTMETKa O MOCTYIUIEHUH JTOKYMEHTa B OPTaHM3aLUI0 MPOCTABIATh B BUJIE
LITamIa Wik OT pyKH B HUKHEH 4aCTH JIMLIEBOM CTOPOHBI IIEPBOTO JIMCTA JOKYMEHTA WIXA HA €T0
obopore.

Perucrpanus 10KyMEHTOB 3aKJIIOUAETCs B BEICHUH 3alIUCH YYETHBIX JTaHHBIX O JOKYMEHTE
[0 YCTAHOBJICHHON pErucTpalMoHHOW ¢opMme, KOTOphIM (uKkcupyercs ¢akT Cco3IaHus,
OTIPABJICHUS WIM IIOJYYEHHs JOKYMEHTA IIyT€M IPOCTaBICHUS HA HEM PErMCTPAallMOHHOIO
MHJEKCA C MOCIEeAYIOIEH 3aUChIO B YKa3aHHBIX (OopMax HEOOXOJUMBIX CBEJICHUH O JOKYMEHTE.

HokymenTsl, noctynaromue B MBOY Illkomna Ne 7, peructpupytorcs B Kaure/xypraie
pPErucTpaly BXOAAIIEH KOPPECTIOHACHIINHU, a T€, YTO OTIPABISAIOTCS U3 Hero, - Kuure/ xypHaie
pErHCTpaK UCXOISIICH KOPPECTIOHICHIIUY (npuiodicenue 3).

PacnpenesieHue NocTynawIux J10KyMEHTOB.

Ilocne perucrpanuu JOKyMEHTHI MEpEAarOTCsl Ha paccMoTpeHue aupekropy MbOY
[xoma Ne 7.

[locne paccMOTpeHMs AMPEKTOPOM JOKYMEHTBHI BO3BPAILAOTCS CEKpPETapr Ui
MIEPEHECEHUs] YKa3aHUM 110 UCIOJHEHUIO JIOKYMEHTa B JKypHaj pPErucTpaluu BXOJSAIIUX
JIOKYMEHTOB. B COOTBETCTBMM C YKa3aHHUAMM IO MWCIOJHEHUIO IOJUIMHHUK JIOKYMEHTa
HampaBIseTcs PaOOTHUKY, SBISIOMIEMYCS OTBETCTBEHHBIM HCIIOJIHUTENIEM, & COMCIIOJIHUTEISM
HAIMPaBJIAIOTCS KOMUH TOKYMEHTOB (€CITM IMEIOTCs), O UeM JenaeTcs oTMeTka B Kuure/sxypHane
pPEruCTpaluy BXOASAIINX JOKYMEHTOB.

DONEeKTPOHHBIE COOOIIEHUS, IIOCHUIAEMbIE [0 JJIEKTPOHHOW IOYTE, HCIIOIHSIOTCS
AQHAJIOTMYHO JOKYMEHTaM Ha OyMaKHBIX HOCHTEISX C YYETOM OMNpeleleHHOW crernupukd B
IIPOLIECCE UCIIOIHEHUS.

IHopsiok 00padOTKM M MPOXOAKIACHUSA UCXOASAIINUX U BHYTPEHHUX JOKYMEHTOB.

[lopstok MOATOTOBKM MCXOASIIMX JOKYMEHTOB BKJIIOYaeT B ceds paboTy 10
COCTaBJIEHUIO MPOEKTa JOKYMEHTA, COTIACOBAHMIO, TOJNUCAHUIO (YTBEP)KICHHUIO) U OTIPABKE.

Jlo mepegauMm JOKyMEHTa Ha IOANKCH HCIOIHUTENb JIOJDKEH IPOBEPUTH €T0
coJiepKaHue, MPaBUJIBHOCT OOPMIICHUS, HAJIM4YMe HEOOXOJUMBIX BU3 M HPUIOKECHUH.
JIOKyMEHT INpeAcTaBiseTcs Ha MOJINACH BMECTE C MaTepHallaMHM, Ha OCHOBAaHUU KOTOPBIX OH
TOTOBMIICA.

BuyTpeHHne NOKyMEHThI O(OPMIISIOTCS M HCHONHSIOTCS (MCIOIB3YIOTCS) B Ipeaenax
MBOY IIkona Ne 7.

BHyTpeHHune  JOKYMEHTHl  ([OKJIAJHblE 3alMCKH, CIpPaBKH, CBOJKU U  [1p.)
paccMaTpUBaIOTC TEMH JOKHOCTHBIMU JIMI[AMU, KOMY OHU HaIlPaBJICHBI.

OTBeTCTBEHHBIE 3a JIEJOMPOU3BOJICTBO MEpes cladeil KOpPpPEeCHOHJCHIIMM Ha OTIPAaBKY
JOJDKHBI ~ 00S3aTENIbHO  MPOBEPUTHh  NPABUIBHOCTH €€ O(GOpMIIEHHS M aJpPECOBAHMSL.
KoHBepTOBaHHE KOPPECIOHACHIMA M JPYIMX IIOYTOBBIX OTIPABICHUM ITPOU3BOIAUTCS
CTPYKTYPHBIMH IOJpa3eICHUAIMU OpPraHU3aIuu.

Perucrpanust oTnpaBisieMbIX JOKYMEHTOB OCYLIECTBISETCS B JIEHb HMX IOJINCAHUSA
(YyTBep:KJIeHHs) WIIK Ha CIEAYIOUHNA pabounii 1eHb. PeructpanoHHbIi HOMep TOKyMEHTa U JlaTa
pEerucTpallMi MPOCTaBJSIIOTCS HAa MOJJIMHHHKE JIOKYMEHTa B pEKBU3UTaXx OlaHka M Ha
KOIIHMHM, OCTaloIeicss B Jene oOpa3zoBaTeiabHOM opraHu3zanuu. CHpaBOYHBIM ammaparoMm s
HCXOJAIINX JTOKYMEHTOB SIBJISIETCS )KYPHAJI PETUCTPALIMK 3THX JOKYMEHTOB.

OTnpaBKy HCXOIAIMX TOKYMEHTOB IIPOU3BOAUT ceKpeTapb. CpoyHast KOppECIOHAEHIUS
oopmIIsieTCs U OTIIPABIISIETCS HE3aMEUIUTETILHO CEKPETAPEM.

Cekpertapb IpoBepseT MPABUIBLHOCTh OPOPMIICHUS HCXOIAIINX JOKYMEHTOB, IIPOU3BOIUT
COPTUPOBKY JIOKYMEHTOB IO CIIOCO0Y TOCTaBKU KOPPECIIOHACHILINM aJipecaty (IpocTasi, 3aKa3Has,
MEeXIyHapoaHas M ap.). HempaBunbHO odopMileHHBIE JTOKYMEHTBI M KOPPECIIOHAEHIUS
HECNIy)keOHOro XapakTepa K OTIpaBKe HE MPUHUMAIOTCS W  BO3BpalIAlOTCS  JIMILLY,
[IOATOTOBUBLIEMY TOKYMEHT.

OrmpaBisiemMass MO MOYTE KOPPECHOHACHIUS MPOXOAUT YIIAKOBKY, aJpeCcOBaHUE,
IIPOCTABJICHUE CTOMMOCTH IIOYTOBBIX YCIIYT U II€peady Ha OTIIPABKY B MECTHOE OTJEIICHUE CBS3U.
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Ha 3aka3Hyi0 KOppEeCHOHIEHIMIO, Ha JOKYMEHThl C MoMeTKOH «Jlyig cimyxxebHoro
NIOJIb30BAHUSA» COCTABIIAETCS PEECTp, KOTOPBIM 3aTeM BO3BPALIAETCS CEKPETapro y4eOHOH yacTu
u (M) Uiy, OTBETCTBEHHOMY 32  BEJEHHUE  JCJONPOM3BOJICTBA, C  PACIHCKOMN
paOOTHUKOB IMOYTOBOI'O OTAEICHHUS CBS3M MJIM HMHOIO JIMLA, OOECHEYMBAIOIIErO OTIPABKY
JIOKYMEHTOB.

Ilepenaua ¢ ucCnoab30BaHUEM CPENCTB (PAKCUMUIBHOM CBA3H JOKYMEHTOB, COAEPIKAIINX
CIIy’)keOHYI0 MH(pOPMAIMIO OTPaHUYEHHOT'O PACIIPOCTPAHEHHS, B TOM YHCJE C TMOMETKOU «Jlis
CIIy’)KeOHOTO I0JIb30BaHMsI», He paspemaercs. Kareropuyecku 3zampeniaercss nepejgada Io
cpeacTBaM (paKCUMIIIBHON CBSI3U CEKPETHBIX JJOKYMEHTOB.

C ucnosnb30BaHNEM CpeACTB (aKCUMHIBHOW CBSI3U MOTYT OBbITh IEpeJaHbl MaTepUallbl
TEKCTOBOTO, TAaOJMYHOTO WM TPapHUUECKOro XapakTepa, HWCHOJIHEHHBIE THIIOTPACKUM,
MAaIIMHOIUCHBIM WJIM PYKOIHUCHBIM CIIOCOOOM B YEPHOM HJIM TEMHO-CHHEM I[BETE€ C YETKUM U
KOHTPACTHBIM H300pakeHHeM (IIepBbIe 3K3EMIULIPHI WIM MX KCEPOKONHMH) Ha Oenoil Oymare c
MUHHMMaJIbHON BbICOTON OYKB U 1udp 2 MM. O0bEeM IepeaaBaeMoro B TEYEHUE OJHOTO CeaHca
CBSI3U JIOKYMEHTA, BBIIIOJIHEHHOTO Ha Oymare ¢opmara A4, He JOJDKEH MPEBBIIIATD MSTH JIHCTOB.

OTBETCTBEHHOCTh 3a cojJepXkaHue HH(pOpMalMU, IEepeJaBaeMoil C HCIOIb30BaHUEM
cpeAcTB (paKCHUMUIBHOM CBSI3M, BO3JIAraeTcsl Ha UCIIOJHHUTEIS, OArOTOBUBIIETO (haKCOrpaMMy
JUIs TIepeIaYn.

OcobenHocTH padoTHI € 3J1eKTPOHHBIMM JTOKYMEHTAMH.

B MBOY Illkona Ne 7 co3mar0Tcst ¥ UCHOJIb3YHOTCS:

. AJIEKTPOHHBIC  JOKYMEHTBI, CO3JaBaeMble B  DJJIGKTPOHHOH ¢opme 0Oe3
NpeBapUTEIILHOTO JOKYMEHTUPOBAHUS Ha OyMa)KHOM HOCHUTEIIE;
. AJIEKTPOHHBIE O0pa3bl JOKYMEHTOB, MOJYYEHHbIE B PE3YyJbTaTe CKAaHUPOBAaHUS

JIOKYMEHTOB M XPaHSIIUECS B CUCTEME 3JICKTPOHHOI'O IOKyMEHTO000pOTA.

[Ipyem u oTmpaBka 3JEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIOTCS OTBETCTBEHHBIM 3a
BenieHue aenornpoun3poctsa B MBOVY Ilkona Ne 7.

DONEeKTPOHHBbIE JIOKYMEHTHI CO3/Jal0TCs, 00pabaThIBAIOTCSI M XpaHATCS B CUCTEME
ANIEKTPOHHOTO AoKkyMeHTooObopoTta MBOVY Ilkoma Ne 7.

ONEeKTPOHHBIM  JOKYMEHT JOJDKeH ObIThb OQOpMIIEH IO OOIMM  MpaBuUiaM
JIEJIONPOU3BOJACTBA M MMETh PEKBHU3UTHI, YCTAHOBIICHHBIE IS AHAJOTMYHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE, 3a UCKIIFOUEHUEM OTTUCKA IIeUaTH.

JUig MOATBEPKIEHUS NOJJIMHHOCTH 3JIEKTPOHHBIX AOKyMeHTOB B MBOVY Illkoma Ne 7
UCIIOJIB3YIOTCSL 3JIEKTPOHHBbIE IU(pPOBbIE MoANUCH. Mcronb3yeMble CpencTBa 3JIEKTPOHHON
U(GPOBON MOJAMMCH JOJKHBI ObITh CEPTUGHUIIMPOBAHBI B YCTAHOBICHHOM IOPSJIKE.

Enununenn ydera 5SIEKTPOHHOTO JOKYMEHTA SIBIIAETCS OJIEKTPOHHBIM JOKYMEHT,
3apETUCTPUPOBAHHBII B CHUCTEME DJIEKTPOHHOTO JIOKyMEHTOoOOpoTa 00pa3oBaTeIbHOM
OpraHu3alyi. DJIEKTPOHHBIM JOKYMEHT, MMEIOLIUN MPUIOKEHUS, PETUCTPUPYETCS KaK OJUH
JIOKYMEHT.

[locne oTmpaBKK 3JIEKTPOHHOTO JIOKYMEHTA, 3aBEPEHHOIO JJIEKTPOHHON MOIMHCHIO
YIOJIHOMOYEHHOTO JOJPKHOCTHOTO JIMIA, IOCBIIKU apecaTy ero KOmuu Ha O0yMa)XHOM HOCHUTEJE,
KaK MpaBuio, He TpeOyeTcs, 3a UCKIIOYEHHEM OTBETOB Ha OOpaIleHUsl Fpa)/J1aH, MOCTYNHUBIINX
N0 MHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM KaHajaM, Ha KOTOpble 3asBUTENIO JAeTCs
MUCHbMEHHBIN OTBET, HANPABJISIEMBIN 110 TIOYTOBOMY aJPECy, YKa3aHHOMY B 0OpallleHUH.

HcnonHeHHbIEe IIEKTPOHHBIE TOKYMEHTBI CUCTEMATU3UPYIOTCA B J1€Jla B COOTBETCTBUHU C
HoMmeHKsatypor nen MBOY Illkoma Ne 7 m MHAEKCUPYIOTCS B MOPSAKE, YCTAHOBIEHHOM B
OTHOILEHUM JIeJl, COCTABJICHHBIX W3 JJOKYMEHTOB Ha OymMakHoMm Hocuteie. Ilpu cocraBnenuun
HOMEHKJIATYpPHI JIeN B 3ar0JIOBOK Jiefia BKIIOYAeTCsl yKa3aHue « QIEeKTPOHHBIE JOKYMEHTBI.

Nudopmanuonnas 06e30macHOCTb.

Nudopmannonnsie pecypcbl MBOVY Illkona Ne 7 mno pgoctymy (BO3MOXHOCTH
WCTIOJIb30BaHUs1) MOAPA3IEIIAIOTCS HA OTKPBITYIO (00IIeIOCTYTHY0) HHPOPMAIUIO, CITYKEOHYIO
nHpopmaIro 1 HHPOPMAITUIO OTPAHUICHHOTO PACIIPOCTPaHEHHUS (0CTya).

K kareropum OTKpbITOM HH(pOpManuu OTHOCHTCA WH(pOpMAIMs, CcoAepXKalasics B
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nokyMmeHTax u 6aszax naHaeix MBOYVY Illkona Ne 7, HemocpeCTBEHHO 3aTparuBarolas mpasa u
MHTEPECH TPAXKIAH.

K kareropum ciyxeOHOW HHpOpMANIMKU OTHOCHTCS HWHQOpPMAaLUs, COJEpXKamascs B
nokymMeHTax u 0azax manHbix MBOY Illkona Ne 7, nmpennasHadyeHHas 1Sl TOJDKHOCTHBIX JIMI] U
pabOTHUKOB, MIPH BHIMOJIHEHHUH UMH CBOMX (PYHKIMOHAIBHBIX 0053aHHOCTEH, HE 3aTparuBaromias
HAnpsSIMyIO TpaBa U UHTEPEChl TpakJaH U HE OTHOCSIIASCS K KAaTeroOpuu OTPaHHUYEHHOTO
pacnpocTpaHeHus (JocTyra).

K xareropun uHbopManuum OrpaHUYEHHOTO pPACIPOCTPAHEHHs (IOCTyMa) OTHOCUTCS
uHpopManus, CcolepXKamascs B JOKyMEHTax M 0a3zax MJaHHBIX, BKJIIOYAOLIAas CBEICHUS
KOH(UICHIIMATIBLHOTO XapaKTepa.

Bes undopmanms, conmepkamasicss B JOKYMEHTax M 0a3ax JaHHBIX, MO YMOJIYAHHIO
ABIISIETCS. OTKPBITOM U 00menocTynHoi. Mckimtouenue coctaBiseT nH(pOpMalus, OTHECEHHAS K
KaTeropusM CIIy>KeOHOM U OTPaHHYEHHOTO PACIPOCTPAHEHUS (IOCTYTIA).

Joctyn monbp3oBareneii kK UHGOPMAlMU  OrPAaHUYMBAETCA IyTEM  OTHECCHUS
MH(pOpMalLlMU K COOTBETCTBYIOIIEH KaTErOpUM U HAJIOKEHUEM Ha HEE COOTBETCTBYIOILErO rpuda
OrpaHHueHUsl pacrnpocTtpaHeHus. MHpopmalus orpaHHYeHHOrO TOCTyrna cHabOxaetrcs rpudom
«/1ns1 ciry>xeGHOr0 MOJIb30BAHUSY.

[IpaBom oTHeceHuss MHGOPMAIIMU K KATETOPUU OTPAaHUYCHHOTO JOCTYIMa M HaJOXKEHUS
COOTBETCTBYIOIIETO Ipruda 00JagacT aBTOp TOKYMEHTA 10 COTJIaCOBaHUIO ¢ qupekropom MBOY
[xoma Ne 7.

JIoKyMEeHTUpOBaHHAsE WHQPOpPMANKs OTPAaHUYEHHOTO pACHpPOCTPaHEHHUs 0e3 CaHKIUH
JOJKHOCTHOTO JIMIIA, YCTAHOBHUBIIETO PEKUM OIPaHUYCHHOTO PACIPOCTPAHEHHUS AJIs JaHHOTO
JIOKYMEHTa, HE IOJUIEKUT pa3rialieHuIo (pacipocTpanenuo). [IpenocraBienre nonb3oBarensim
JocTyna K JaHHOW HHGOPMAalKU OCYIIECTBISAETCS HCKIIOYUTENBHO IO COTJIACOBAHMIO C
YKa3aHHBIM JI0JDKHOCTHBIM JIMLIOM ITYTEM I10/1a4l COOTBETCTBYIOILEH 3asBKH.

JIOJDKHOCTHBIE — JIMILIA, TNPHUHSBIIME  peuieHne o0  OTHeCeHMH  HuHGopMaluy,
3a)MKCUPOBAHHON B JIOKYMEHTE, K KAaTErOPpUH OTPAaHUYEHHOTO pPACIPOCTPAHEHMsS, HECYT
OTBETCTBEHHOCTb 32 00OCHOBAHHOCTh MIPUHATOTO PEIIEHHs U €r0 COOTBETCTBHE JICHCTBYIOIIEMY
3aKOHOJIATENbCTRY.

Jluunple gena paOOTHUKOB, IJWYHBIE KapTOUYKH paOOTHUKOB, TPYAOBBIE KHIKKHU
pabOTHUKOB, TMpHUKa3bl IO JIMYHOMY COCTaBy JOJDKHBI XpaHUTbCA B celipe wim B
METAIITMYEeCKOM IIKady.

3anucu B TpyA0BOH KHIKKE noanucsiBaeT qupekrop MbOYVY Illkona Ne 7. Yyer, xpanenue
U Bblauy OJIaHKOB CTPOTOil OTYETHOCTH: JWIUIOMOB, BKIIAJBIIIEH K HHUM, CBUACTEILCTB,
YIIOCTOBEPEHUI BEIET 3aMECTUTENb JUpeKTopa. bianku xpansrcs B ceilde.

VYcraHoBKa M 3KCIUTyaTalllsi MPOrpaMMHOrO OOeCreyeHMs, MOIYYEHHOIO M3 JII0OBIX
MCTOYHUKOB M BBINOJHSIONIET0 (DYHKIMHU, HE CBS3aHHBIE HEMOCPEACTBEHHO C BBINOJIHEHHEM
pabOTHUKAaMU CBOMX JOJKHOCTHBIX 00S3aHHOCTEH, KATErOPUYECKH 3arpelieHa.

Bces mpencraBnenHas B 2eKTpOHHOM Bujie HHGopmarius, mocrynatomias B MbOVY Illkona
Ne 7, B 00s13aTeIbHOM MOPSAKE MOAJIEKUT MIPOBEPKE aHTUBUPYCHBIMU CPEACTBAMHU.

DOneKTpoHHash [o4YTa MOXKET HCIOJIb30BAThCA  IOJB30BATENIIMU  TOJIBKO  JUIS
oOMeHa nHpopmanuel, OTHOCSIICHCS K KaTeropuu, OTKPBITOW M CIIy>)KeOHOH. 3arpernieHo
MCIIOJIb30BATh AJIEKTPOHHYIO TOYTY AJIs Nepenayd MH(OpMAalMK, OTHOCSIIEHCS K KaTeropuu
OTPaHMYEHHOTI'0 PAaCIpPOCTPAaHEHUS.

6. KoHTpoJib 32 ucno/iIHeHHEM J0KYMEHTOB

Opranunszanus KOHTPOJIS.

KonTtposnro mopjiexkatr Bce 3aperuCTPUPOBAHHBIC JOKYMEHTHI, TPEOYIOIINE HCITOTHCHHUS.
KoHTponb HMCHOIHEHMSI NOKYMEHTOB BKJIKOYAET: YYET, IOCTAHOBKY Ha KOHTPOJIb, KOHTPOJb
CPOKOB HCIIOJIHCHHS, HEIMOCPCACTBCHHYIO IPOBCPKY XOJa HCIIOJIHCHHUA, MPOBCPKY KA4YCCTBa
HCIIOJIHCHU A, aHAJIN3 PE3YJIbTATOB UCIIOJIHCHUS.

KouTponb 3a ucroiHeHHEM JIOKYMEHTOB YCTAHABIMBAETCS B LIETSAX OOECIEUeHMs] UX
CBOCBPCMCHHOI'O U KAYCCTBCHHOT'O UCITOJIHCHHS, ITOBBIIICHUA YPOBHA OpFElHPI?;ElTOpCKOfI pa60T1>1
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Y UCHOJIHUTEIbCKOU JUCHUIIIINHBI.

[Ipu nmocraHoBKe JOKYMEHTa Ha KOHTPOJIb HA IPAaBOM BEPXHEM I10JIE IOKYMEHTA JAeNaeTCs
OTMETKA 0 KOHTPOJIE, KOTOPYIO 0003HAYAIOT CIOBOM (IIITAMIIOM) «KOHTPOIIb)

KonTponto nmojuiexaT npukasbl, perieHusi COBETOB, a TaKXKe JOKYMEHTHI, MOCTYHAIOLINE
Ha UMs PYKOBOIHTENSI 00pa30BaTeIbHON OpraHu3aluy.

Opranu3zaiys KOHTPOJIS UCIIOJTHEHUS BKIIIOYAeT B ceOsl:

. IIOCTaHOBKY JIOKYMEHTA Ha KOHTPOJIb;
. MOHUTOPHHT HCIIOJHEHUSI KOHTPOJIbHBIX NOPYUEHUI TOKYMEHTOB;
. CHSITUE UCIIOJIHEHHOTO IOKYMEHTA C KOHTPOJIS;

. HalpaBJIEHUE UCIIOJHEHHOTO0 JOKYMEHTA B JIEO.

PykoBomuTenu CTPyKTYpHBIX TOJpa3felieHui 00s3aHbl paccMaTpUBaTh COCTOSHUE
WCTIOJTHUTENIbCKON TUCIUIIIMHEI 10 IOKYMEHTaM ¢ mopydeHusmMu anmuHuctpanun MbOY llkona
Ne 7, a TakKe TOKYMEHTHI, IOCTYIHBIINE B apec CTPYKTYPHOTO MOpA3ICICHUS U TPeOyIoIIue
HCIIOJIHEHM, U IOATOTOBKHY OTBETA.

JIOKyMEHT CUMTAETCs] UCIIOJIHEHHBIM, KOTJ[a PEIICHbl OKOHYATEJIbHO BCE MOCTABJICHHBIE B
HEM BOIIPOCHI M COOJIO/ICHBI CIIETYIOIINE CPOKHU:

. €CJIM B JOKYMEHTE IIOCTaBJIEH CPOK MCIIOIHEHUS — B YKa3aHHbBIN CPOK;

. JIOKYMEHTbI 0€3 YKa3aHUsl CPOKa UCIIOJIHEHUS — B MECSIUHBIN CPOK;

. €CJIM B JOKYMEHTE UMEETCS IOMETKA «CPOYHO» — B TPEXTHEBHBIN CPOK;

. Hopy4eHus 06e3 yKa3aHUsl KOHKPETHOM JaThl UCIIOJHEHUS — B MECSIUHBINH CPOK;

. C IIOMETKOM «onepaTuBHO» — B 10-THEBHBI CPOK;

. no OOpalleHusM TrpaxaaH, TPeOYIOUIMM JONOJHUTEIbHOIO HW3YYEHHUs U

IIPOBEPKU, — JI0 OJIHOTO MECSIIIA CO JIHS PETUCTPALlH, 0 OCTaJIbHBIM — He Oosee 15 nHeil.

Cpoxk ucuucnsiercs B KaJICHAAPHBIX AHX C 1aThl OANUCAHUSA JOKYMEHTA.

Ecnu mocnenHuil n1eHb MCHOJHEHHUS JOKYMEHTa IPUXOJAWUTCS Ha Hepabouuil J1eHb, OH
HOJUIEKUT UCIIOJHEHUIO B IPEIIECTBYIOMUI eMy pabounii 1eHb.

[Ipy HEOOXOAMMOCTH TPOAJIEHUS CPOKA MHCIOJHEHUS JOKYMEHTa OTBETCTBEHHBIN
UCTIOJIHUTENb TPECTaBIsIeT HAa MMsI PYKOBOJUTENs 00pa30BaTebHONW OpraHU3alllM, JABIIETO
MOpyY€HUEe, MOTUBHUPOBAHHYIO MPOCHOY O €ro MpOJUIEHWH HE IO3]HEe 4YeM 3a TpU AHS JI0
UCTEUYEHUs YCTAaHOBJICHHOT'O CPOKa, C YeEM CBOEBPEMEHHO IepeaeTcst HH(opMalyst B IPUEMHYIO
mupektopa MBOVY Illkona Ne 7.

IopAnoK CHATHA JOKYMEHTOB C KOHTPOJIH.

JIOKyMEHTBI CHUMAIOTCSI C KOHTPOJIS, €CJIM PEIICHBI ITOCTABICHHBIE B HUX BOIPOCHI WU
aBTOpaM JIaH OTBET I10 CYILECTBY.

Ecin mo paspemaemMoMy BONPOCY OKHMJIAETCA OTBET, TO OH BMECTE C KOIMEHW OTBETA
3asBUTEIII0 MOXKET HAXOAUTBCS Y UCIIOJTHUTENS HA KOHTPOJIE.

[IpomexxyTOUHBI OTBET, PaBHO KaK M 3alpoC IO WCHOJHAEMOMY JOKYMEHTY WU
YaCTUYHOE HCIIOJIHEHUE IOPYYECHUS, HE SBIISIETCS OCHOBAHMEM [UI NPU3HAHUSA JOKYMEHTA
VICITOJTHEHHBIM.

CHATb JOKYMEHT C KOHTPOJISI MOXKET TOJIBKO JOJDKHOCTHOE JIMII0, KOTOPOE MOCTaBUIIO €TI0
Ha KOHTPOJIb.

OcHOBaHMEM AJISl CHATHUS C KOHTPOJS JTOKYMEHTOB C IOpydeHusMu aupexkropa MBOVY
[[Ixoma Ne 7 siBnsieTcst JOKYMEHT — OTBET, IMOIMCAHHBIN TUPEKTOPOM, €T0 3aMECTUTENEM, JTHO0
CHpaBKa 00 UCTOJHEHUH JOKYMEHTA 3a MOMHChI0 PYKOBOAUTEINS CTPYKTYPHOT'O OAPa3/IEIeHUsI.

Ecnu Bce mocTaBiieHHbIE B JOKYMEHTE BOINPOCHI PELIEHBI B ONEPATUBHOM MOpsAIKe, 0e3
MIOATOTOBKU IHMCBMEHHOI'O OTBETA, UCIIOJIHUTENb Ha JOKYMEHTE [EelIacT KPAaTKyl 3alHCh O
pELIEHNH BOIPOCA, YKa3bIBAET ATy U MOAMMUCH, MOCIE YE€ro JOKYMEHT IIOMENAETCs B JEO.

7.Yder U XpaHeHHe nevaTeil, MTaMIOB U OJIAHKOB.

OO0s3aTenbHOMY yuYeTy MOJUIeKaT BCEe BMIBI IMEYaTeil M IITamIioB, OJaHKH CTPOTroi
OTYETHOCTHU, KOMaHAUPOBOUHBIE YJOCTOBEPEHHUS, CITy’KEOHbIE 3aJaHUsl, TPY10BbIE€ KHUKKH.

Vyer Bcex mneyared u mramioB, uMmeromuxcs B MBOVY Illkoma Ne 7, Benercs B
CIICIMAIILHOM XKYpHae (npunogicenue 2).
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KypHanbl yuera BKIIOYAIOTCA B HOMEHKIATypy Jen. JIucTel HMX HymepyroTcs,
MIPOLLIMBAOTCS U ONIEYATHIBAIOTCS.

[ledaTy 1 mTaMObl JOJDKHBI XPAHUTHCS B cefiax WM METAJUIMYECKHX IIKadax.

OTBETCTBEHHOCTh 32 XPAaHEHHME M MCIOJb30BaHUE II€YaTei, IITaMIIOB HECYT
JIMLA, OTBETCTBEHHBIE 33 BEJICHUE JEJIONPOU3BOCTBA.

YHuuTOKEeHHE OJAHKOB MPOM3BOAUTCA IO aKTy C OTMETKOM B COOTBETCTBYIOIHX
JKypHaJlax yyera.

[leyaTu u mWITAMIBI YHUYTOXKAKOTCS 11O AKTY.

[TpoBepka Hamuuus mevyarei, ITAMIIOB M OJIAHKOB, a TaKXe MOPAIKAa MX XPAHEHUS H
WCIIOJIb30BAaHUs TPOU3BOJUTCS KOMHUCCHEW HE PEXe OIJHOr0 pas3a B TOJ OJHOBPEMEHHO C
IIPOBEPKOM COCTOSHUSA JIETIONPOU3BOJICTBA.

8.CocrTaBiieHHEe HOMEHKJIATYPHI JeJI.

8.1. Homenknarypa ne1-— CHCTEMaTU3UPOBAHHBIA IIEPEYEHb 3aroJOBKOB €,
3apogumbix B MBOY Illkoma Ne 7, cyka3aHHEM CpPOKOB UX XpaHEHUS, OGOPMIICHHBIN
B YCTaHOBJICHHOM ITOPSIKE.

8.2. Homenknarypa nen mpenHa3sHadyeHa Uil TPYNIHUPOBKU MCIOJHEHHBIX JTOKYMEHTOB
B JIeJ1a, CUCTEMATU3AlMKU U ydeTa JIeJ, ONPEAEICHU CPOKOB MX XPAHEHUS U SIBIIAETCS OCHOBOMU
st GOpMUPOBAHMST €T U COCTABICHUS OMHCEH e, JOKYMEHTOB, OMHCEH SJIEKTPOHHBIX
JIOKYMEHTOB TIOCTOSIHHOTO U BpeMeHHOro (cBbiiie 10 jieT) XpaHeHUsl, B TOM YUCIE I10 JINYHOMY
COCTaBYy, a TaKKe JJIsl yueTa Jied BpeMeHHBIX (710 10 neT BKIIOYUTENhHO) CPOKOB XpaHEHHUS.

8.3. Homenknarypa nen cocraBisiercs Ha OymakHOM Hocutene. Homenkmartypa nen
BKJIIOUAETCS B CUCTEMBI JJIGKTPOHHOTO JOKyMeHToobopoTta (manee — CDJ[) u B cuctemsl
XpaHEeHUs JIEKTPOHHBIX JOKyMEeHTOB (nanee — CXDJ1) B kauecTBe CpaBOYHUKA, HA OCHOBAHUHU
KOTOPOI'0 OCYILECTBIIAETCS CUCTEMATU3ALMS U yYeT JOKYMEHTOB, a TaKKe UX MeTaaHHbIX. COJ]
JIOJKHA YCTaHAaBIIMBATh CBA3b JIOKYMEHTA C MHJIEKCOM JI€JIa B COOTBETCTBUU C HOMEHKIIATypOH
nen oOpasoBarenbHOM opranuzanuu. Homenknatypa gnen Bkmouaetcs B COJl u CXDJ
HE IIO3/IHEE OJTHOTO MeCALA CO JHS €€ YTBEPKIACHUS.

OTBeTCTBEHHBIMHM 3a BKJItoueHHe HoOMeHknaTypel aen B COJl u CXDJl sBiasAroTcs
OTBETCTBEHHBII 3a JENIONPOU3BOJCTBO U OTBETCTBEHHBIH 3a KOHTPOJb (DYHKIMOHUPOBAHUS
3JIEKTPOHHOT0 JIOKYMEHTO000pOTA.

8.4. Homenknatypa nen MBOYVY Illkona Ne 7 (mamee — cBojHas HOMEHKJIATypa i)
COCTaBJIIETCSI HA OCHOBE H3YYEHHUS COCTaBa U COJCpPXKaHUSA JOKYMEHTOB, OOpa3yoLIUXcs
B niporiecce aestenbHocT MBOY Illkoma Ne 7. Tlpu cocTaBieHUU CBOJIHON HOMEHKJIATYPHI J1ETT
yuntbiBatoTcs ycraB MBOY Illkona Ne 7, mosiokeHUsl O CTPYKTYPHBIX MOJIPa3AEIeHUSX, IITATHOE
pacnucaHue, IjaaHbl U OTYETHI O paboTe, ePeUHU JOKYMEHTOB C YKa3aHUEM CPOKOB UX XpaHEHMUS,
HOMEHKJIATYpHhI JIeJT 33 MPEAIIECTBYIONINE KaJeHAAPHbBIE TO/bI.

8.5. CBojgHas HOMEHKJIATypa Jiel COCTaBisgeTcs paOOTHUKOM, Ha3HAYEHHBIM IPUKa30M
mupektopa  MBOVY  Illkoma Ne 7 (manee — OTBETCTBEHHBIM 3a COCTaBIEHHE CBOJHOMU
HOMEHKJIATYPHI JIeT).

8.6. CBogHas HOMEHKJIATypa J€l Ha MPEACTOSIIMNA KaJeHJapHBIA TOJ COCTaBISAETCS
B [IOCJIEIHEM KBapTaje TEKYyIIEero rojAa, BU3WPYETCs OTBETCTBEHHBIM 3a BEJEHHE apXuBa
Y COIVIACOBBIBAETCA C IMOCTOSIHHO JEHCTBYIOIIEH 3KkcnepTHo komuccueit MBOVY Illkoma Ne 7.
He pexe 1 paza BOSer, HOMEHKIaTypa Jiel COTJIACOBBIBAETCS C SKCHEPTHO-TPOBEPOUHOMN
KOMHCCHEN MyHUIIMTIATUTETa. B KOHIIE KaXk10r0 KaJeHAapHOro Tojia CBOIHAs HOMEHKJIATypa J1eJ
yrBepxkaaerca gupekropom MBOVY Illkoma Ne 7 wumm ero 3amecTUTENeM, KOTOPOMY
JielIeTUpOBaHbl Takue nonHoMmouusi npukazom MBOY Ilkoma Ne 7. YTBepkieHHast CBOJHAs
HOMEHKJIaTypa JieJl BBOJAUTCA B JIeicTBHE ¢ 1-ro sHBaps CleayI0IIero KajJeHAapHoro roja.

8.7. B cmyuae He0OXOJMMOCTH BHECEHHUS B CBOJIHYIO HOMEHKIIATYPY /€] 3HAUUTEIbHBIX
U3MEHEHUH OHa TMOAJEeKUT TmepepaboTke. M3MeHeHUs yTBEpXKAAlOTCS TPUKA30M WM
KOPPEKTHPOBOYHBIM JICTOM (Tipuiioskerue Ne 5).

HeGonpmme w3MEeHEHHS BHOCATCS B YTBEPXKIACHHBIM pabO4YMil SK3EMIUISP CBOJIHOM
HOMEHKJIaTyphl el
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8.8. CTpyKTypHBIE TMOApA3NEICHUS €XKEeroaHo, He mo3anee 30 HOSAOpS TEKYIIETo
KaJICHJAapHOTO TOJAa, COCTAaBJISIOT HOMEHKJIATypy Jel CTPYKTYPHOIO TMOJpa3/ieieHHUs
U IIPEJCTABIIAIOT €€ OTBETCTBEHHOMY 33 COCTABJIEHHUE CBOJIHON HOMEHKJIATYPhI €.

Homenknarypa gen cTpyKTypHOTO MOApa3IeIeHUs COCTABISAETCS JINLIOM, OTBETCTBEHHBIM
3a BEJICHUE JEJIONPOU3BOACTBA CTPYKTYPHOIO MOAPA3/IEICHMsI, COINIACOBBIBAETCS C SKCIIEPTHOU
komuccuer MBOY Illkoma Ne 7 u noanmuchiBaeTcss PYKOBOAUTEIEM CTPYKTYPHOTO
10JIpa3/IeJICHNU.

8.9. BHOBb CcO3/1aHHOE CTPYKTYpHOE MOJpa3zefieHue B MECSIUHBIN CPOK pa3padaTbIBaeT
HOMEHKJIATYpy €1 CTPYKTYPHOTO IIOAPA3JEICHUsI MU MPEACTABISAET €€ OTBETCTBEHHOMY
3a COCTaBJIEHUE CBOJHOW HOMEHKIIATYPHI JIE.

8.10. Homenknarypa aesl CTpyKTYpHOI'O HOJpa3AeiieHUusl U CBOJHAs HOMEHKIATypa Jei
cocTaBisitorcs 1o ¢popMe,  ycraHoBieHHOM — [IpaBuiiamMum — opraHu3aluu  XpaHEHUS,
KOMIUICKTOBAHHSI, y4Ye€Ta W WCIOJIb30BaHUSA JOKYMEHTOB ApxuBHOTO ¢oHma PO wu npyrux
ApPXUBHBIX JIOKYMEHTOB B rOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS
Y OpraHu3alMsIX, YTBEPKICHHBIMU TTpuKka3oM Pocapxusa ot 31.07.2023 No 77.

8.11. Homenknarypa pen mojapaslensieTcss Ha paslieibl, KOTOpbIE pacIoiararoTcs
B COOTBETCTBUU C YTBEPKACHHBIM ITaTHBIM pacnucanueM MBOVY Illkoma Ne 7. Ha3panusimu
pa3esioB HOMEHKIIATYPhl e SIBJISIFOTCS HaMMEHOBAHUS €€ CTPYKTYPHBIX MOAPA3JCICHUN WIN
HaIpaBJICHUH 1€ATEIbHOCTH.

8.11.1. Brpade 1| HOMEHKIATYpbl 1€l MPOCTABIAIOTCS HMHAEKCHl KaXXIOro Jena,
BKITIOYCHHOTO B HOMEHKJIATypy. MHIekc gena cocTouT U3 HUQPPOBOro OO0O3HAYCHHS pa3erna
HOMEHKJIATYpbl U MOPSAIKOBOTO HOMEpa 3arojioBka Jeia Mo HOMEeHKIarype. MHIekchl nen
obo3HavaroTcs apabckumu tudpamu. Hanpumep: 12-05, toe 12— womep pasmema, 05 —
MOPSIKOBBIM HOMEP 3aroJIOBKA JieJia B pa3jielie HOMEHKIIATYPbI e

B HomMeHKIaType JAen  COXpaHSAITCA  OJMHAKOBBIE HMHAEKCHl IS OAHOPOJTHBIX
Y TIepeXOAIIMX JIE.

8.11.2. B rpade 2 HOMEHKIATyphI /1€ MPONUCHIBAIOTCS 3ar0JOBKH JIeJ. 3arojioBOK Jiesa
4eTKO, B 0000IIeHHONH (QopMe OTpa)kaeT OCHOBHOE COJIEpKaHUE U COCTaB JOKYMEHTOB Jielna.
OcHoBOM 1711 HAaUMEHOBAHHUS (3aroJioBKa) Jied SBJISIOTCA BOIPOCHI, OTpa)KaIOLIUE 3aJlauu
u GyHKIIMK o0Opa3oBaTeNbHOM OpraHu3zanuyd. HauMeHOBaHMS JOMONHSIOTCA YKa3aHHEM poja
3aBOJMMOrO JieJla WJIM PAa3HOBUIHOCTU JOKYMEHTOB (IIOCTAHOBJIEHHUS, MPHKA3bl, MPOTOKOJIbI
U T. 1)

Ecnu neno, BkitouaeMoe B HOMEHKJIATYpy JI€d, COCTOUT W3 OJUHAKOBBIX BUJOB WU
Pa3HOBHJIHOCTEN JOKYMEHTOB, B 3ar0JIOBKE TAKOTO Jejla YKa3blBaeTCS HAMMEHOBAaHHE BHJIOB
JOKyMEHTOB, Hampumep, «lIpuka3el 10 OCHOBHOM  JestenbHOCTH». He momyckaercs
yrnoTpeOJeHue B 3aroJI0OBKe JieJia HEKOHKPETHBIX (POPMYITHPOBOK («pa3HbIE MaTEPHAIIBI», «00IIast
NEPENnCcKay, «HCXOASIasi MEePEenucKa», «BXOJAAIINE TOKYMEHTBHI»), a TakK€ BBOJHBIX CIIOB,
CJIO)KHBIX CHHTaKCH4YecKHX 000poToB. He nomyckaercss ynoTpeOieHHe COKpPALICHHBIX CIIOB
HAaUMEHOBAHUNM  TEPPUTOPHAIBHBIX  OPraHOB  HCIOJHUTENBHOM  BJIACTH,  YUPEKICHHM
U OpTraHU3aInii, KpoMe OUIIHAIBHO YCTAHOBIEHHBIX COKPAIICHHIA.

Ecnu neno Oyzaer cocTosATh M3 HECKOIBKUX TOMOB MJIM YacTeH, TO COCTaBIsAETCS OOIIMiA
3aroJIOBOK JieJia, a 3aTeM IpU HE0OXOAMMOCTH COCTAaBIIAIOTCS 3ar0J0BKH KaXKJJOr0 TOMa (4acTH),
YTOYHSIIOINE CO/IepKaHKE 3aroJIoBKa Jea.

Ilopsamox  pacmoyoKeHusi 3aroJIOBKOB A€l BHYTPM  DPa3AeiioB U MOAPA3JIENOB
HOMEHKJIATYphI JIeTT OMpEesieTcsl CTENEHbI0 BaKHOCTH JIOKYMEHTOB, COCTaBIIAIOIIMX Jena,
Y UX B3aUMOCBs3bl0. BHauane pacronararoTcsi 3arojoBKU JI€Jl, COAEpPKalIUX OpraHU3allMOHHO-
pacropsiAMTENbHYI0 JOKyMeHTauuto. Jlamee pacrmosiaraloTcsi 3arojoBKH J€Jl, COAepKallux
MJIAHOBBIE U OTYETHBIE JOKYMEHTHI M T.[. 3aroJIOBKM JelI MOTYT YTOYHSTHCS B Ipolecce
dbopMupoBaHus U 0POPMIICHHUS JEI.

B HOMeHKIaTypy /en BKIIIOYAIOTCS TaKXKe Jelia, He 3aKOHUEHHbIE MPOU3BOJCTBOM Jeia
MPOILIBIX JIET (MIEPEXOIAIITHE).

8.11.3. I'padpa 3 HOMEHKIATYPHI J€J 3aMOJHACTCS B TEUEHUE KaJeHIapHOro T0/1a — IpH
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(dbopMUPOBaHUN HOBOTO €A, TIPU 3aKPBITHH JIe1a U TI0 OKOHYAHUHU KaJeHIapHOTo ro/a.

ITo noctmkenun nenom obbema B 250 THCTOB, TOM 3aKPBIBACTCS W OTKPBHIBACTCSI HOBBIM
ToM. B rpade mocrmemoBarenbHO yKa3bIBaIOTCS HOMEpa TOMOB U KpallHHWE NaThl JOKYMEHTOB
kaxoro Toma. Hanmpumep, «T1 — 11.01.2024-30.06.2024, T.2. — 01.07.2024-30.12.2024».

DNeKTpOHHBIE Jejia Ha TOMa HE pa3ieNsitoTcs. Bee a5ieKTpOHHbBIE TOKYMEHTHI, HE3aBUCUMO
OT UX 00beMa, BKIIFOYAIOTCS B OJIHO 3JIEKTPOHHOE JIEJO.

8.11.4. B rpade 4 yka3wpiBaeTcs CpOK XpaHCHHsI Jieia, HOMEpa CTaTei 10 TUIIOBOMY HIIU
BEJIOMCTBEHHOMY IEpeyHIO, (peiepaibHOMY 3aKOHY WJIM HHOMY HOPMAaTHUBHOMY ITPAaBOBOMY aKTY,
a TIPU UX OTCYTCTBUHU — TI0 TUTIOBOW WJIM MPUMEPHON HOMEHKIIAType nen (mpuka3 Pocapxusa ot
20.12.2019 Ne 236, mpuka3 Munnpocpemerus ot 30.12.1980 Ne 176, nucekmo MunoOpa3oBaHus
o1 20.12.2000 Ne 03-51/64).

8.11.5. Brpade 5 ykazwpiBaroTcss 0COOCHHOCTH (DOPMHUPOBAHHS J1e€ja W BHJ HOCHTEIS
uHpopmanuu. B Tom wuyucie Brpade oOTpakaroTCs CHEMUANBHBIE CPOKM XpaHEHUs Jel,
MIPOCTABJISIFOTCS OTMETKH O 3aBEACHUH el (B TOM YHCIIE B SJIEKTPOHHOM BUJIE), O BBIICICHUH €T
K YVHHUYTOXKECHHIO 110 UICTCUCHUU CPOKOB UWX XPAHCHHS, O MECT€ XPAaHCHHUS IOJIHHHUKOB
JIOKYMEHTOB, O Tiepe/iaue Jell B APYTyI0 OpraHu3aIuio A IPOAODKEHUS BEACHUS U JIp.

B rpade nemarorcs OTMETKH O TIEPEXOASAIINX JeliaX ¢ YKa3aHWEeM CTaporo MHJEKca Jerna
B cirydae ero usmenenus. Hanpumep, «Ilepexonsmee ¢ 2024 r. B 2024 — 2028 rr. — 1. 2-2-11».

[To memam, KOTOpBIE IO KAKUM-JIHOO TPUYMHAM B TCUCHUE KAJCHAAPHOTO Toja
He 3aBoAMIUCh, BTpade «lIpumeuanme» HOMEHKIATypbl [en jAenaeTcs 3amuch — «Jlemo
HE 3aBOWIIOCHY. [Ipu 3TOM B Tpade 3 mpocTaBiseTcs MPOYepK.

8.12. Ilo oxoOHUaHUU KAJIEHJAPHOTO TOa B KOHIIE HOMEHKJIATYPHI JIEN JeIaeTCs UTOTOBast
3aMCh O KATErOpHSAX W KOJMYECTBE JIeJI, 3aBEICHHBIX B TEKYIIEM KAJICHIAPHOM TOIY.
B uToroByro 3amnuch CBOJHOI HOMEHKJIATYPHI J€JI CBEACHUS BHOCSTCS HAa OCHOBAaHUU JIaHHBIX,
NepeJaHHBIX U3 CTPYKTYPHBIX TIOpa3AelieHui 00pa30BaTeIbHOM OpraHu3aIiy.

9. ®opmupoBaHue u o(popMiICHHE eI,

9.1. ®opmupoBaHue Jell— TPYNIUPOBKA WCIOTHCHHBIX JOKYMEHTOB B Jelia
B COOTBETCTBUU C HOMEHKJIATYPOH JeN U CHCTeMaTH3allus JOKYMEHTOB BHYTPH Jiena.

9.2. lena B MBOY Illkona Ne 7 popmMupyrOTCsSl B CTPYKTYPHBIX MOAPA3ACTCHUSAX.

9.3. HcnonHeHHbIE JOKYMEHTHI AODKHBI B 10-1HEBHBIN CPOK ClIaBaThbCs MCTIOIHHUTEIEM
JUIy, OTBETCTBEHHOMY 3a BEJICHUE JEJIOMPOU3BOJICTBA B CTPYKTYPHBIX MOJPA3ACICHUSXK, IS
dbopmupoBanus ux B fena. Homep nena, B KOTOpoe T0JKEH OBITh MOIIUT TOKYMEHT, OIPeIesieT
pyKoBOJuUTENb CTpyKTypHOro monpasaeneHuss MBOY Illkoma Ne 7 wunam ucnogHUTENb
B COOTBETCTBUU C HOMEHKJIaTypoil nen. Ha mokymeHnTte mpocrtapisitorcs otMeTka «B nmeno No...»,
MOAMKUCH UCTIONHUTENISI WIM PYKOBOJUTEISI CTPYKTYPHOTO TOIpa3iesieHus, gaTa.

JIoKyMeHTBI BHYTPH JIeJia PacIoaraloTcsi B XpOHOJIOTHYECKON MOCIEI0BaTEIHbHOCTH.
9.4. KoHTposh 32 MPaBMIIBHOCTHIO (POPMUPOBAHUS JI€TT OCYIIECTBIISIETCS] OTBETCTBEHHBIM

3a apxuB MBOY HlkonaNe 7.

9.5. Ilpu popmMupoBaHuH 11 HEOOXOIUMO COOTIOAATH CIIeYIONe 00IIre TpaBua;

. MoMeIaTh B JI€TI0 TOJNBKO HUCIHOJHEHHBIE JOKYMEHTBI B COOTBETCTBUU
C 3aroJIOBKaMH JIeJ TI0 HOMEHKJIATYpe;

. TPYNIUPOBATH B A0 JOKYMEHTHI OJHOTO KaJleHAAPHOTO T0/1a;

. pa3fielIbHO TPYNIHPOBATh B JeNIa JIOKYMEHTBI ITOCTOSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHHUS;

. MIOMEIIATH B JIeJIa KCEPOKOIUH (hakcoB, TerehoOHOTpaMM Ha OOIITIX OCHOBAaHUSX;
. B JICNIO HE JIOJDKHBI MIOMEIIATHCS JIOKYMEHTHI, TIOJJIeKAINe BO3BPATY, JIUITHUE

9K3EMILISAPBI, YEPHOBUKHU: MO 00BEMY JENI0 He JOJKHO IpeBbIaTh 250 JTUCTOB WM
4 cm. [lpn HamuuuuM B JeNie HECKOJNBKUX TOMOB (YacTeil) MHAEKC W 3aroJOBOK Jeia
MPOCTABIISIFOTCS HAa KKJIOM TOME C TOOABJICHHEM «TOM 1», «ToM 2 (TIOCIIeTHUN).

9.6. Oco0Obie TpeboBaHUs K (HOPMUPOBAHHIO OT/ICTBHBIX JEI.
9.6.1. PacniopsgurensHple TOKYMEHTBI rPYNIUPYIOTCS B JIejla 110 BUJAM
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B XPOHOJIOTUYECKOM MOPSAJIKE C OTHOCSIIUMUCS K HUM HPUIIOKCHUSIMHU.

9.6.2. VYcraBbl, TMOJIOKEHHS, HWHCTPYKIMH, YTBEP)KICHHBIC pPACHOPSAUTEIbHBIMU
JOKYMEHTaMH, SBISIIOTCS TPUIIOKEHUSIMU K HAM U TPYNIUPYIOTCS BMECTE C YKa3aHHBIMU
nokyMmeHTamMu. FEcnu ke OHHM yTBEpXKICHBI B KaueCTBE CaMOCTOSITENIBHOTO JOKYMEHTa,
TO UX TPYIIUPYIOT B CAMOCTOSITENIbHBIC JIea.

9.6.3. Ilpuka3pl MO OCHOBHOM JESITEIBHOCTH TPYHIUPYIOTCS OTIEIBHO OT IMPUKA30B
110 IJUYHOMY COCTaBY.

9.6.4. Ilpuka3zpl 10 JIMYHOMY COCTaBy TPYNIIUPYIOTCS B Ji€Ja B COOTBETCTBUHU
C YCTAHOBJICHHBIMU CPOKaMU UX XPaHEHHUS.

9.6.5. IlpoToKOJBl B Jelie pAacIoyiaraloTcsi B XPOHOJIOTMYECKOM MOpPSAKE MO HOMEpaMm.
JIOKyMEeHTBI K MPOTOKOJIaM, CIPYIIIUPOBAHHBIE B OTJEIbHBIC JI€Jla, CHCTEeMaTHU3UPYIOTCS
10 HOMEpPaM MPOTOKOJIOB.

9.6.6. YTBepKJeHHbIC IUIAHBI, OTYETHI, CMETHI, JIUMUTHI, TUTYJIbHbIE CIUCKH U APYTHE
JTOKYMEHTBI TPYIIUPYIOTCS OTJIEIBHO OT MPOEKTOB.

9.6.7. JIokyMEHTHI B JINYHBIX JI€JIaX PaclojiaralTcs 0 MEpe UX NOCTYIICHUS.

9.6.8. Ilepenucka rpynmupyercs B paMmMKax OJHOIO  KaJleHAapHOro  roja
Y CUCTEMAaTU3UPYETCsS B XPOHOJIOIMUYECKON IOCIEA0BATEIbHOCTU: JOKYMEHT —  3alpoc —
JIOKYMEHT — OTBET.

9.7. Hena MBOY Ilkonma Ne 7 mnomiexar OQOPMIEHHIO NPU HX 3aBEICHUU
W TI0 3aBeplIeHnH KaleHaapHoro rona. OdopmieHue Aena — MOATOTOBKA Jela K XpaHEHHUIO
BKJIIOUAeT B ce0s KOMIUIEKC padoT IO ONMCAHUIO Jejia Ha 00JIOKKE, MOALIMBKE, HyMEepaluuu
JUCTOB U COCTaBJICHMIO JIMCTa-3aBeputens nena. OdopmieHue nen mpoBOAUTCS pabOTHHUKAMU
CcTpyKTypHBbIX nozapasjaenennit MbOVY Illkosa Ne 7, B 00s13aHHOCTH KOTOPBIX BXOJUT 3aBEJICHUE
u GopMUpPOBaHUE JE, TPU METOANYECKON MOMOIIH U MOJ] KOHTPOJIEM OTBETCTBEHHOI'O 32 apXUB
MBOY IlIkona Ne 7.

9.8. ena nmonnexat opopmienuro. [TonHoe odhopmieHue nena npeaycMaTpruBaeT:

. MTOAIINBKY WJIXA TBEPJBIN MEPEIIET AEIa;

. HYMEPALMIO JUCTOB B JICIIE;

. COCTaBJICHUE JIMCTA-3aBEPUTEIIA A€IIa;

. COCTaBJIEHUE B OCOOBIX ciydasx (mpu oGOpMIIEHHM JIMYHBIX JIeN, JUIs ydera
0c000 IIEHHBIX IOKYMEHTOB) BHYTPEHHEW OMHUCH JOKYMEHTOB JI€TIa;

. BHECEHHE HEOOXOJMMBIX YTOUYHEHHUH B PEKBM3HMTHI OOJOXKKH Jena (yTOuHEeHUe

Ha3BaHMsI MO/IpA3/IEIeHNs, UHAEKCa U 3aroJIoBKa JeNia, 1aThl Jena U ap.).

9.9. CdopMupoBaHHbIE Jea TMOIIMBAIOT HA YETHIPE MPOKOJIA B TBEPAYIO OOIOXKKY
U3 KapTOHA WJIM MEPEeryIeTaloTCsl C yYeTOM BO3MOXHOCTH CBOOOJHOTO UTEHHS TEKCTa BCEX
JIOKYMEHTOB, JaT, BU3 M pe3oironuil Ha HuX. [Ipu moAroToBke Aen K MOAIIUBKE (MIEPETIETY)
METaJUIMYECKHE CKPEIUICHUS (CKOOBI, CKPENKH) U3 JOKYMEHTOB yAaJsitoTCs. Jlena mocTostHHOTO
XPaHEHUs, COCTOAIIUE U3 HEPOPMATHBIX JOKYMEHTOB, XPAHSATCS B 3aKPBITHIX TBEPBIX IMAIrKax
C TpeMsl KJIalaHaMH U C 3aBsI3KaMHU.

9.10. [Ipu HaMuYMK B AeNie HEBOCTPEOOBAHHBIX TUYHBIX IOKYMEHTOB (TPYAOBBIX KHMKEK
U JIp.) OTH TOKYMEHTHI BKJIJBIBAIOTCS B KOHBEPT, KOTOPBIN 3aT€M MOIITMBAETCS B 3TO nemo. [Ipu
HATMYUU OOJBIIOTO KOJIMYECTBA TAKUX JOKYMEHTOB OHM MOTYT W3BIMAThCS U3 NI, W HA HUX
COCTaBJISI€TCS OTAENbHAs OMKCH.

9.11. B uensx obecriedeHUS COXPAHHOCTH W 3aKPETUICHUS TMOPSAIKA PACIOIOKEHUS
JIOKYMEHTOB, BKJIIOYEHHBIX B JIEJO, BCE JHMCTBI, KPOME JIHCTa-3aBEPUTENSI, HYMEPYIOTCS
apaOckuMu 1UdpamMu B IIPaBOM BEPXHEM YIiy, He 3aJeBas TEKCTa JAOKYMEHTa, MPOCTHIM
rpaguYecKuM KapaHIalloM I HyMepaTopoM. YTOTPeOJIeHHe YePHUI U IIBETHBIX KapaHaamen
JUIsl HyMepaluu JIMCTOB 3arpeniaercs. BHyTpeHHss OMUCh UMEET CaAMOCTOSITENIbHYIO HyMEPAIIHIO.

JIuCcThI 11e, COCTOSIMX W3 HECKOJBKMX TOMOB WJIM YacTed, HyMEPYIOTCS IO KaXIOMY
TOMY WJIM YaCTH OTIEIBHO.

@dororpaduu, UYepTekH, AUarpaMmbl U JpyrHe WIUTIOCTPATUBHBIE W crienuduyeckue
JIOKYMEHTBI, TPEJCTABISIONINE CAMOCTOSTENBHBIN JUCT B JIeJie, HyMEpPYIOTCs Ha 000pOTHOU
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CTOpPOHE B JIEBOM BEPXHEM YTIIy.

CII0)KE€HHBIN JTUCT pa3BOPAYMBACTCS M HYMEPYETCSA B MPABOM BepxHeM yriy. [Ipu stom
JHCT JIt000ro popmara, MOMIMIUTHINA 32 OJMH Kpaid, HyMEepYyeTcsl KaK OJIWH JIUCT; JIUCT, CII0KEHHBIN
Y TIOJIUTHIN 3a CEPEANHY, TOMJIEKUT NEPEIINBKE U HYMEPYETCS KaK OJIUH JIUCT.

[lonmuTeie B €10 KOHBEPTHI C BIOXKEHUSAMHU HYMEPYIOTCS; IIPU 3TOM BHadaje
HyMEpyeTcs KOHBEPT, a 3aT€M OYEPEIHBIM HOMEPOM KaX10€ BIOKECHHUE B KOHBEPTE.

[TommmuTeie B €710 TOKYMEHTHI ¢ COOCTBEHHOW HyMepaluei JIMCTOB (BKIIIOYas TIeYaTHbIE
U3JJaHKs) MOTYT HYMEpOBaThCsl B OOIIEM MOPSIKE WM COXPaHITh COOCTBEHHYIO HYMEpaluIo,
€CJIM OHAa COOTBETCTBYET MOPSIIKOBOMY PaCIIOIOXKEHUIO JIUCTOB B JEIE.

B ciydasx oOHapyxkeHust O0O0jbIIOr0 YWcia OMMOOK B HyMEpaluu JIMCTOB Jela
B JICJIONPOU3BOJCTBE IPOBOAUTCS HX NepeHymepauus. [lpu nepeHymepauuy JUMCTOB CTaphble
HOMEpa 3a4EpPKUBAIOTCS OJHOM HAKIOHHOW 4YE€PTOH W PANOM CTaBUTCS HOBBIM HOMED JIACTA;
B KOHIIE Ji€Jla BKJIAQJAbIBACTCS JIMCT-3aBEPUTENb, IPU OTOM CTapblii JIMCT-3aBEPUTEIH
3a4EPKUBACTCSI, HO COXPAHSAETCS B €.

9.12. Jlns y4era KOJIMYECTBA JIMCTOB B Jeiie M (pUKcauu 0COOEHHOCTEH MX HyMepaIuu
COCTAaBIISIETCS  JIMCT-3aBEpUTENb JAena. JIOKYMEHT COCTaBIIE€TCS HA OTAEIBHOM JIACTE
U BKJIFOYAETCS B I€JO TIOCIEOHUM JIMCTOM. JIMCT-3aBepUTENh COCTaBISIETCS 10 Gopme,
ycraHoBjeHHOH [IpaBuiiaMu opranu3anuu XpaHeHHsl, KOMIIJIEKTOBAHMsI, y4€Ta U UCIOJIb30BaHUs
JOKyMEHTOB ApxuBHOro ¢onna P® u apyrux apxuBHBIX JOKYMEHTOB B roCyAapCTBEHHBIX
OpraHax, opraHax MECTHOTO CaMOYIIPABJICHHsS M OPraHU3ALHAX, YTBEPXKIACHHBIMH IIPUKA30M
Pocapxusa ot 31.07.2023 Ne 77.

Bce mocnenyromme M3MEHEHHs B COCTaBE M COCTOSHUM Jeia (IOBPEXJEHHs, 3aMeHa
MNOJJIMHHBIX JIOKYMEHTOB KOIUSMH, IIPUCOEINHEHUE HOBBIX JOKYMEHTOB U T. J.) OTMEUAOTCS
B JINCTE-3aBEPUTEIIE €JIa CO CCBIIIKOM Ha COOTBETCTBYIOIIMM aKT.

9.13. OGnoxKa e NOCTOSIHHOTO, BpeMeHHOro (cBbliie 10 jieT) XpaHeHUs U 10 TUYHOMY
coctaBy odopmisiercss 1o Gopme, YycTaHoBieHHOW [IpaBuiiamMu opraHuzaluy XpaHeHHs,
KOMIUIEKTOBAHUS, y4yeTa U UCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro Qonga P® u npyrux
apXUBHBIX JIOKYMEHTOB B rOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPaBJICHHUS
Y OpraHu3aIMsIX, YTBEPKICHHBIMU TTpuKa3oM Pocapxusa ot 31.07.2023 No 77.

Ha o6no’kke Jen HOCTOSIHHOTO XpaHEHUs BBEpXY IpelyCMaTpUBAETCSI MECTO JUIs
HAaUMEHOBAHUSI MYHUIIMNIAJIBHOTO apXMBa, B KOTOPBIN OHU OyAYT NepeaHbl, a TAaKKe apXUBHOTO
mudpa B MpaBoM BEpXHEM U JIEBOM HIDKHEM yTIjax.

[Ipu odopmnenun oOJOXKKK Je HaUMEHOBaHHWE OOpa3OBaTENbHONW OpraHU3aAINH
YKa3bIBA€TCSl MOJIHOCTBIO IO YCTaBy, B MMEHUTEIBHOM IIaJ€XKe, COKpAIEHHOE Ha3BaHUE —
B CKOOKax.

OO0s3aTenbHBIMM PEKBU3UTAMU OOJIOKKH Jiea SBJSETCS yKa3aHHME KOJWYECTBA JINCTOB
B JIeJie, KOTOPOE MPOCTaBIISIETCSl HA OCHOBAaHUM JIMCTa-3aBEPUTENIS JIeIa, U CPOKa XpaHEHHUs JAena
(Ha enax IMOCTOSIHHOTO XPAHEHUs MUIIETCS: «XPAaHUTh MOCTOSHHO»), KOTOPBI MEpEeHOCUTCS
Ha 00JIOXKKY JieJia U3 HOMEHKJIATYpPbl TI0CJIe CBEPKH €r0 M0 CPOKaM XpaHEeHHUsI B IIEPEUHE.

9.14. Jlns yueta TOKYMEHTOB OIPEEIEHHBIX KATETOPHil 1€ TOCTOSSHHOTO U BPEMEHHOTO
(cBbime 10 jeT) xpaHeHHUs, Y4eT KOTOPBIX BBI3BIBAETCS CHEHU(UKON NaHHOM AOKyMEHTAIUH
(JTmuHBIe fena, 0co0o0 IEHHBIE), COCTABISETCS BHYTPEHHSS OMMCh JOKYMEHTOB Jefa (Jajiee —
BHYTPEHHSIS OTKCh).

BHyTpeHHI00 OIUCh HEOOX0IMMO TAKXKE COCTABIIATH B JIEJIaX MOCTOSHHOTO U BPEMEHHOTO
(cBbime 10 ser) xpaHeHus, cHOPMUPOBAHHBIX IO PA3HOBUAHOCTSIM JOKYMEHTOB, 3aroJIOBKH
KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJIEP’)KaHNE JOKYMEHTOB.

BHyTpeHHSS ONHMCh COCTaBIISIETCS Ha OTIEIBHOM JIHCTE M0 opMe, YCTaHOBIECHHOU
[TpaBuiiaMn OpraHu3aliy XpaHEHMs, KOMIUIEKTOBAHUS, ydeTa W MCIIOJIb30BaHMs JOKYMEHTOB
ApxuBHoro ¢onja PO u apyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOI'O  CaMOYIpaBJICHUS U OpraHM3allMsIX, YTBEPXKACHHBIMM HpukazoM Pocapxusa
o1 31.07.2023 Ne 77.

K BHyTpeHHEH omucu Jena COCTaBIISIETCS WTOrOBasl 3allUCh, B KOTOPOM YKa3bIBaeTCs
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muppaMu U OPOMHUCHI0 KOJUYECTBO BKJIIOYEHHBIX B HEE JOKYMEHTOB M KOJIMYECTBO JIMCTOB
BHYTPEHHEHN OMUCH.

BHyTpeHHsI ONUCh MOAIUCHIBAETCS €€ COCTABUTENIEM C YKAa3aHUEM JOJKHOCTH, ITOIIUCH,
pactnpoBKY HOJIMUCH U HyMEpPYeTCs B JIeJie OTAEIbHO.

10. Opranusanusi onepaTHBHOIO XpPAHEHHsI IOKYMEHTOB

10.1. C MmomeHTa 3aBenenus u j1o nepenauu nen B apxuB MBOVY Illkona Ne 7 nena
XPaHATCS 110 MECTY X (POPMHUPOBAHUS — B CTPYKTYPHBIX MOJIPA3ICTCHUSX.

PykoBogurenu CTPYKTYPHBIX oApa3AeIICHUN 1 pabOTHHKH, OTBEYAIOLIUE
3a JeTONPOU3BOACTBO, 00s13aHbBI 00ECTIeYNBaTh COXPAHHOCTh JIOKYMEHTOB U JIETI.

C menpr0 MOBBIIIEHUS ONEPATUBHOCTH IOMCKA JOKYMEHTOB J€la pPacloJliararorcs
B COOTBETCTBUU C HOMEHKJIATypOH JIEIL.

Ha xopemikax 06y105keK /1e1 YKa3bIBalOTCsI UHIEKCHI JIeN 10 HOMEHKJIaType.

10.2. Bpigaya nen, 03HAKOMIJIEHHE C JOKYMEHTaMHM, HaxOJSALIMMMCS Ha OlEpaTUBHOM
XpaHEHUU B CTPYKTYpHOM mojapazaeneHuu, padbornukam MBOY Illkona Ne 7 mpowusBoauTcs
C pa3pelIeHNs pyKOBOJCTBA.

10.3. U3bsATHE [OKYMEHTOB U3 JIe]  MOCTOSHHOIO  XPAaHEHMS  JIOIyCKAaeTcCs
B UCKJIIOUMTENBHBIX  Cly4asX, II0 3allpocaM  KOMIIETEHTHBIX OpraHoOB U IPOU3BOJUTCS
¢ mucbMeHHOro paszpemenus aupekropa MBOYVY Illkona Ne 7 ¢ ocraBiieHHEM B J€ji€ 3aBEPEHHON
KOIIMU JIOKYMEHTA U aKTa O IPUYMHAX BbIJA4U MTOIJIMHHUKA.

10.4. CamocTOsATEIbHOE YHUYTOXKEHUE JOKYMEHTOB B CTPYKTYPHBIX MOJPa3aeICHUIX
MBOY lkona 3ampemraercs.

10.5. PaGOTHUKYM CTPYKTYpPHBIX MOJPa3AEICHUI HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh
MOCTYNUBIIMX K HUM JIOKYMEHTOB U aKKypaTHOEe OOpallleHUE C HUMHU.

11. ITopsinok mepeaayu J0KyMeHTOB Ha xpaHeHue B apxuB MBOY Illkosa Ne 7

11.1. B apxus MBOY Illkona Ne 7 nepenatorcs Jena MOCTOSHHOIO, BpEMEHHOT'O (CBBILLE
10 ner) xpanenus. Mx nepenaya npou3BOJUTCA MO ONMUCAM JIE.

3aKOHYEHHBIE JCJIONMPOU3BOICTBOM JIeja IMOCTOSHHOTO, BpeMeHHOro (cBbime 10 mer)
XpaHeHMs Mocje OKOHYaHMS KaJeHJapHOro roja, B KOTOPOM OHM OBUIM 3aBEACHBI, MOJyIeXkat
O0(OPMIIEHHIO B COOTBETCTBUU C HACTOALIEH HHCTpYKLMEH U nepenatorcs B apxuB MBOVY Illkona
Ne 7. Tlpuem ocymiecTBisieTcs 1o rpaduky, COrIaCOBAHHOMY C PYKOBOAUTENSMHU CTPYKTYPHBIX
nojpasiesieHud U yreepxkieHHoMy aupekropom MBOY Illkoma Neo 7.

11.2. B nepuos NoAroOTOBKM CTPYKTYPHBIMU MOAPA3AEICHUSAMU JIe] K IIEpejadye B apXuB
MBOY Illkona Ne 7 OTBETCTBEHHBIN 3a apXUB MPEIBAPUTEIBHO IPOBEPSET MNPaBUIBLHOCTH
ux (popMupoBaHHs, O(GOPMIIEHUS M COOTBETCTBHE KOJIMYECTBA JI€J, BKJIIOYEHHBIX B OIMKChH,
KOJIMYECTBY JEJI, 3aBEJACHHBIX B COOTBETCTBHMM C HOMEHKJIATypOoW. Bce BBIABICHHBIE IIpU
IIPOBEPKE HENOCTATKM OTBETCTBEHHBIE 3a JCIIONPOU3BOACTBO CTPYKTYPHOI'O IOJApa3IeIcHUs
00s13aHbl yCTPaHUTb.

11.3. Ilpuem kaxzmoro nena MPOU3BOAUTCS OTBETCTBEHHBIM 3a apXHB B IPUCYTCTBUU
OTBETCTBEHHOI'O 32 JEJONPOU3BOJICTBO CTPYKTYPHOIo nojpasnaenenus. Ha sk3emmuisipax onucu
IIPOTUB KaXJIOTO J€Ja, BKJIIOUEHHOTO B HEE, JEJNAaeTcsi OTMETKa O HaJlu4duu Jena. B xoHue
KQXKIO0r0 3K3eMIUISIpa ONUCH YyKa3blBatOTCS LUGpaMH M MPOMHUCHI0 KOJIMYECTBO (aKTUUECKU
IPUHATBIX B apXMB 1€, HOMEpPA OTCYTCTBYIOLIUX J€J, JlaTa MpueMa-nepesadn Jell, NOIIUCH
OTBETCTBEHHOTI'O 32 apXUB U pabOTHHUKA, IEPEIaBIIETO JIea.

11.4. Jlena B apXuB JOCTABIISAIOTCS paOOTHUKAMH CTPYKTYPHBIX HOJpa3/IeIeHU.

11.5. Bcnydyae JMKBHOAUMKM  CTPYKTYPHOIO  TOJPA3JEIEHUS  OTBETCTBEHHBIN
3a JIEJIONPOU3BOJICTBO B TEUEHUE JABYX MECSLEB C MOMEHTAa JIMKBHJIALUUU NOJIpa3fcieHus
dbopMupyeT Bce MMEIOLUecs TOKYMEHTHI U IepeaeT B apXUB 00pa30BaTeIbHOW OpraHU3aIiu
HE3aBUCHMO OT CPOKOB XpaHEHHUs; MpH peopraHu3aluy 0o0pa3oBaTeIbHON OpraHu3aluu
JOKYMEHTBI MepeAaroTcsl MO aKTy MpHeMa-nepenaddl MpaBONPEEeMHUKY WM IPU OTCYTCTBUU
MPaBONPEEMHUKA — B MYHULIUITAJIbHBIA apXHUB.

12. J,kcnepTH3a IEHHOCTH TOKYMEHTOB
12.1. DkcnepTu3a LEHHOCTH JOKYMEHTOB — OIIPEAEICHUE COOTBETCTBUS TOKYMEHTA U
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(uM) JOKYMEHTOB KpPUTEPHSIM €ro (MX) LEHHOCTH B LENAX ONPENENICHUS CpPOKa XpaHEHMs
u oTOOpa JOKyMeHTa U (MJIM) JOKYMEHTOB ISl Tepefadn Ha Xpanenus B apxuse MbOY Illkona
No 7 unu BbIAieNIEHHS] K YHUUTOXKEHUIO 110 UCTCYCHUH YCTAaHOBJICHHOTO CPOKA XpaHEHUSI.

12.2. DOkcneptuza 1neHHOCTH AokymeHTOoB B MBOY Illkoma Ne 7 Ha craguu
JIEJIONPOU3BO/ICTBA IPOBOJUTCS:

. IIPU COCTABJICHUU HOMEHKJIATYpPBI JEIT;

. B Iporiecce  (OPMHPOBAHUS €N U MPOBEPKH TNPABMIBHOCTH OTHECEHUS
JOKYMEHTOB K JIeJIaM;

. IIPU IIOATOTOBKE JEJI K MOCIEAYIOIIEMY XPAHEHUIO;

. B apPXUBE B IIPOLIECCE NMOATOTOBKU HA XPAHEHUE B MYHULIUIIAIBHOM apXUBE.

12.3. Jlnga opraHu3auuy W OPOBENEHUS 3KCIEPTU3bl LEHHOCTU AOKyMeHTOoB B MBOY
[Ixoma Ne 7 co3zmaercst MOCTOSIHHO JIEHCTBYIOMIAs dKciepTHas komuccus (ganee — DK).

12.4. @ynxkuuu wnpaBa DK, arTakke opraHmzanms —ee paboThl  ONpeesIeTCs
MOJIOKEHUEM, KOTOpoe yTBepkaaercs qupekropoM MBOY IIkona Ne 7.

12.5. OkcnepTu3a LEHHOCTH JOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHOI'O XpaHEHUs
OCYLIECTBIISIETCA ~ €XKErOJHO B CTPYKTYpHbIX mnonpazneneHusix MbBOY Ilkoma Ne 7
HEIOCPEICTBEHHO JIMIIAMH, OTBETCTBEHHBIMHU 3a JAEJIONPOU3BOACTBO, coBMecTHO ¢ DK mpu
HEIOCPEICTBEHHOM METOJUYECKOM PYKOBOJCTBE OTBETCTBEHHOr0 3a apxuB MbOYVY Illkoma Neo 7.

12.6. OTOOp NOKYMEHTOB MAJii HOCTOSSHHOTO XpPAaHEHUs IPOBOAMTCA B COOTBETCTBUU
¢ HomeHknatypoir nen MBOY Ilkona Ne 7, TUNOBBIMM U BEJOMCTBEHHBIMHU IE€PEYHSIMU
JIOKYMEHTOB C YKa3aHMEM CPOKOB UX XpPaHEHHUs ITyTEM [TOCTPAHUYHOI'O IIPOCMOTpa JIe.

B nenax mMOCTOSHHOTO XpaHEHUS TMOANEXKAT UIBITHIO JYOJIETHBIE JK3EMILISPbI
JIOKYMEHTOB, YEPHOBHKH, HEO(POPMIICHHBIE KONMUU JOKYMEHTOB U HE OTHOCAIIUECS K HUM
JIOKYMEHTBI.

Hena ¢ ormetkoit "OIIK"/"OK" nmoasepraroTcs Takxke MOJIUCTHOMY MPOCMOTPY C IETBIO
ONpeNIeTICHUs U BBIIETIEHUSI U3 UX COCTaBa JOKYMEHTOB, MOJIEKAIINX TOCTOSHHOMY XPaHEHUIO.
Hena ¢ ormetkoit "DIIK"/"OK«, comepkaiiye JOKYMEHTBI IMOCTOSHHOTO XPAaHEHMs, MOJIeKAT
nepepopmupoBaHuio. BrlgeneHHble U3 UX COCTaBa JOKYMEHTHI MOCTOSHHOTO —XpaHEHHS
MPUCOEAUHSIIOTCS K OJTHOPOJHBIM JieJaM U 0OpMIISIFOTCS B caMocTosITeNbHble nena. Cpoku
XpaHEeHUs! JeJ, COAEPKALIMX OCTABIIMECS JOKYMEHThl BPEMEHHOTO XPaHEHHsI, ONpPEAEIISIOTCS
10 BEIOMCTBEHHOMY (M THUIIOBOMY) NEPEYHIO JOKYMEHTOB C YKa3aHHEM CpPOKOB HMX XpaHEHUs
U HOMeHKknaType jaen. llommuBka BHOBb c(pOPMHPOBAHHBIX A€M MPOU3BOAUTCS TOJBKO MOCHE
3aBEpLICHUS KCIEPTU3bI LICHHOCTH TOKYMEHTOB.

OnHOBpeMEHHO € OTOOPOM JOKYMEHTOB IOCTOSSHHOTO M BpeMeHHOro (cBeime 10 jer)
XpaHEHUsl JJs Iepelayd B apXWUB B CTPYKTYPHBIX MOAPA3/EICHUSIX MPOBOIUTCS OTOOp Aen
U TOKyMeHTOB BpeMeHHoro (70 10 ier) xpaHeHus, MOJUIekKaIIUX JaIbHEUIIEMY XPaHEHUIO
B CTPYKTYPHBIX  MOJpPA3/EICHUSIX, BbIACIEHUE K YHHUYTOXKEHHMIO JIeNl 32 MpeIblayliue
KaJICHJapHbIE TOIbl C UCTEKIIMMU CpOKaMH XpaHeHus. [Ipu 3TOM yUUTBIBAIOTCS OTMETKH
B HOMeHKiatype naen «Jlo MunoBanus HajgoOHoctn» ([AMH), «IIpu ycioBum 3aBepuieHHs
IIPOBEPKU (PEBU3UM)» U T. II.

[TapanmiensHo TpoBepsieTcsl KAa4ecTBO M MOJHOTA JEHCTBYIOIIEH HOMEHKIATypbl JAel
o0pa3oBaTenbHOIN OpraHU3aIiy, TPAaBUILHOCTh OMPEICICHHS CPOKOB XPAHEHUS J1e]1, 3aBEJICHHBIX
B COOTBETCTBUHU C HOMEHKJIATYpOil €N, COOJIIOICHHE YCTAHOBJIEHHOTO MOpsiiKa O(pOpMIICHHUS
JIOKYMEHTOB ¥ JOPMUPOBAHUS JEII.

12.7. ApXxuB mpOBOAMUT SKCIEPTU3Y LEHHOCTU JOKYMEHTOB IIPU OTOOpE MX Ha XpaHEHHE
MO/ HEMOCPEICTBEHHBIM METOJIMYECKUM PYKOBOJACTBOM MYHHUIMIIAILHOTO OpPTraHa yNpPaBIICHUS
o0pa3zoBaHHEM.

12.8. Bcnydae oOHapyXeHUs B IIpollecCe TPOBEIEHHUS HKCHEPTH3bl I[IEHHOCTH
JOKYMEHTOB B apXHB€ HEIOCTaYd JOKYMEHTOB IOCTOSHHOTO XpaHEHHsS COOTBETCTBYIOLIMMU
CTpyKTypHbiMEH moapazaencHusMu MBOY Illkoma Ne 7 mOmKHBI OBITH TPHHSTHL MEPHI
10 PO3BICKY ATUX JIOKYMEHTOB.

Crpykrypabie mogpaszaencHuss MBOYVY Illkona Ne 7 06s13aHbI CHCTEMATHYECKH OTIHCHIBATH
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JOKYMEHTBl 110 JUYHOMY COCTaBy U JOKYMEHTBI BpeMEHHOro xpaHeHus (cBeime 10 ner),
o0ecreunBaTh UX COXPAHHOCTb U y4erT.

12.9. Ha Bce 3aBeplIeHHbIE JIEIOIPOU3BOJICTBOM J€J1a IOCTOSIHHOI'O, BPEMEHHOTO (CBBILLE
10 neT) XxpaHeHUs U MO JUYHOMY COCTaBY, MPOILIEANINE IKCIEPTU3Y LIEHHOCTH U 0(pOpPMIICHHBIE
B COOTBETCTBUU C HACTOSIIIIUMU TPEOOBAHUSIMHU, €KETOTHO COCTABISAIOTCS onucu Aen. OTaenpHas
OMKCH JEN MpeAcTaBiseT co0oil mepeyeHb el C CaMOCTOATEIbHOW BaJIOBOM (MOPSIIKOBON)
HyMepanue.

Onucu Aen coCTaBISIIOTCSA OTAEIBHO Ha JIeJla IIOCTOSSHHOI'O XPaHEHHUs], Jejla BPEMEHHOIO
(cBpitie 10 met) xpaHeHwus, Jea Mo JMIHOMY cocTaBy. Omnucu nen ohopMIISIoTes 1Mo hopMa,
ycTaHOBJIEHHBIM [[paBunamu opranu3anny XpaHeHus, KOMIIJIEKTOBAHHUSI, y4eTa U UCIIOJIb30BAaHUS
JOKyMEHTOB ApxuBHOro ¢ouma PO wu apyrux apXwBHBIX JOKYMEHTOB B rOCYAapCTBEHHBIX
OopraHax, OpraHax MECTHOI'O CaMOYIPAaBJIECHHS W OPraHU3alUsAX, YTBEP)KICHHBIMU MPUKA30M
Pocapxusa ot 31.07.2023 Ne 77.

Onucu Aen coCTaBISIIOTCA B KaXKI0M CTpyKTypHOM noapaszaenenn MBOY Hlkona Ne 7
€XKETOIHO B JIBYX IK3EMIUIIPaAX.

[1o 3TuM onucsam nonpazaeneHus caaroT JoKyMeHTsl B apxuB MBOY Ilkona Ne 7.

OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U Ka4€CTBEHHOE COCTABJIIEHHUE OINUCEH JIeN
CTPYKTYPHBIX MOAPA3ACIICHUN HECYT PYKOBOJUTEIHN 3THX MOAPA3/IEICHUN.

12.10. Ilepen BHeceHUEM 3ar0JI0OBKOB JI€J]1 B OITMCH IIPOBEPSIIOTCS KAUECTBO (POPMUPOBAHUS
1 opopmIIeHUs 1€, COOTBETCTBHE KOJIMYECTBA eI, BHOCUMBIX B OMUCH, KOJIMUYECTBY 3aBEJICHHBIX
JIeJ1 IO HOMEHKJIaType 00pa30BaTeIbHON OpraHU3aliHy.

[Ipu mpocMoTpe e TPOBEPAIOTCS:

. COOTBETCTBHUE 3ar0JIOBKA JI€/1a COAEPIKAHUIO TOKYMEHTOB B JICIIE;

. HPaBUIBHOCTh OPOPMIICHHSI U TPYIITUPOBKHU TIOKYMEHTOB, BKIFOUEHHBIX B JI€JI0;
. KAa4eCTBO NOAIIMBKY WJIM MEpeIlIeTa Aeia;

. IIPABWJIBHOCTh HYMEPALUH JIUCTOB JIENa;

. HaJIM4Yue B JIeJie B HEOOXOAUMBIX CIydasiX BHYTPEHHEH OINUCH;

. HPaBUIBHOCTh OQPOPMIICHHSI OOJI0KKH JIeNa;

. HaJIMYue U MpaBUIbHOCTh O(POPMIIEHNUS JIMCTa-3aBEpUTENIA Jelia.

B ciyyae oOHapykeHusT HapylleHUS YCTaHOBIIEHHBIX TMpaBUl  (GOPMHUPOBAHUS
1 0(OpMIICHHUS JIe] OHU JOJIKHBI OBITh YCTPaHEHBI.

B ciyyae oOHapykeHHs OTCYTCTBUSL J€J, UHUCISIIMXCS I0 HOMEHKJIAType el
o0pa3oBaTeNbHON  OpraHM3allM, CTPYKTYPHBIM TMOApA3/IEICHUEM MPUHUMAIOTCS  MEpBI
Mo UX po3bicky. OOHapyXEHHBIE [iea BKIIOYAIOTCS B OMUCh. ECIM MpUHATHIE Mepbl HE Aalu
pe3yNbTaToB, TO HA HEOOHAPYKEHHBIE JieJla COCTABIISETCS CIIpaBKa O MPUYMHAX OTCYTCTBUS JIE,
KOTOpasi MOAMUCHIBAETCS PYKOBOAMUTENIEM CTPYKTYPHOTO MOAPA3ACIICHUS U MEPEIACTCs BMECTE
C OIHKCBIO JIeNI CTPYKTYPHOTO MOJpa3ieieHHs B apXUB 00pa30BaTeIbHON OpraHu3aiu.

12.11. ITpu cocTaBiieHUH OMKCH €Tl COOIOAI0TCS CIIEAYIOIINE TPeOOBaAHUS:

. 3aroJIOBKM  JIeJI B ONMCH  JOJDKHBI  COOTBETCTBOBATH  3arojOBKaM 1€
B HOMEHKJIAType JIeJI U TOMY, YTO BBIHECEHO Ha 0OJI0KKY, B COOTBETCTBUH C MPUHSATOM
CXEMOM CHCTEMaTH3allHT;

. Ka)KJI0€ JIeJI0 BHOCUTCA B OMKCh MOJI CAMOCTOSITEIbHBIM MOPSIKOBBIM HOMEPOM.
Ecmm nmeno coctout u3 nByx u 0oJjiee 4acTel WIM TOMOB, TO KaXKJas 4acTh WJIH TOM
BHOCHUTCS B OIUCH TOJ] CAMOCTOSITEIbHBIM HOMEPOM.

12.12. I'pad bl onMCH 3aMOTHAIOTCS B TOYHOM COOTBETCTBUU C TEMHU CBEICHUSMHU, KOTOPHIE
BBIHECEHBI Ha 00JIOXKKY Jena.

12.13. Ilpu BHECEHUM B ONUCH MOAPAN J€J C OJMHAKOBBIMHM 3aroJIOBKAMH MHUIIETCA
MOJTHOCTBIO 3arojIOBOK IEPBOTO Jelia, a BCe OCTalbHBIE OMHOPOAHBIE JAena 0003HAYaroTCs
cioBamu «To ke», ImpU 3TOM JpPYrHe CBEICHHS O JENIaX BHOCATCS B ONUCH IOJHOCTBIO
(Ha Ka)JI0M HOBOM JICTE OIKCHU 3aroJ0BOK BOCIPOU3BOJAUTCS MOJTHOCTHIO).

12.14. T'pada omucu «IIpumedanue» HCHOAB3yeTCS I OTMETOK O NMpUEMe e,
00 0COOEHHOCTSIX MX (PU3UYECKOTO COCTOSIHMS, O Mepefaye Jesl  JAPYrUM  CTPYKTYPHBIM
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MOJIpa3/IeNIeHUsIM CO CChUTKOW Ha HEOOXOJUMBIN aKT, 0 HATMYUH KOMIUH U T. 1.

12.15. B xoHIIe onMcH BCien 3a IOCIEAHEN OMMCATENbHON CTaThel HejlaeTcsd UTOroBas
3anuch, B KOTOPOH yKas3biBaeTca (UM(paMyd U OPOMHCHIO) KOJIMYECTBO JEJ, YHCISIIUXCS
10 OIUCH, TEPBBIM U MOCIEAHUI HOMEpa JIeN IO OMKCH, a TAK)KE OrOBAPUBAIOTCS OCOOCHHOCTH
HyMEpaluu /1€ B ONUCH (JIMTEPHbIE HOMEPA 1)1 U IPONYLICHHbIE HOMEPA).

12.16. Onuchk pAen CTPYKTYPHOTO NOAPA3JACICHUS IOIINUCHIBACTCS PYKOBOJAUTEIEM
CTPYKTYPHOTO MOJpPa3/IeICHUS.

Onucu CTPYKTYpPHBIX MOAPA3ACICHUM CIYy)KaT OCHOBOM JIJIi COCTaBIIEHMsI TOJAOBOrO pasnena
onmucu Jien o0pa3oBaTeNIbHOW OpraHU3alH, NPEAUCIOBUSA, TUTYIBHOTO JIUCTA, MOATOTOBKA
KOTOPOTO BO3JIaraeTcs Ha apXuB 00pa30BaTeIbHON OpraHU3aIuH.

12.17. Ilo pe3ynpTaTaM 3KCHEPTHU3bl LIEHHOCTU JOKYMEHTOB COCTAaBISIOTCS OIUCH M€
MOCTOSTHHOTO, BpeMeHHOTo (cBbilie 10 jeT) XpaHeHHs U MO JUYHOMY COCTaBy, a TAKXKE aKThl
O BBIJICJICHUU /1€ K YHUUYTOKEHHUIO.

12.18. AKT O BBIIEJIEHUU K YHMUTOXXEHHUIO JIOKYMEHTOB COCTAaBISI€TCA, KaK IpPaBUIIO,
Ha Bce Jiesla 00pa3oBaTenbHOM oOpraHu3anuu. Eciaum B akTe yka3aHbl Jiella HECKOJbKHUX
CTPYKTYPHBIX  IOJPA3ICJICHUI, TO Ha3BaHUWE KaXJIOr0 CTPYKTYPHOIO  MOJpa3JeieHus
YKa3bIBAa€TCs IEpej TPYNION 3aroJOBKOB €N 3TOT0 MOAPA3JeNIeHUs. 3arojJ0BKU OJHOPOIHBIX
nen, OTOOpaHHBIX JUISl YHUYTOXKEHUS, BHOCSATCS B aKT MOJ OOIIMM 3arojIOBKOM C YKa3aHHUEM
KOJIMYECTBA /1€, OTHECEHHBIX K JAaHHON rpymnme. Jlena BKIIOYAIOTCS B akT O BbIACICHUU
UX K YHUYTOXKCHUIO, €CITU MPEyCMOTPEHHBIN i HUX CPOK XpaHEHHUs UCTeK K 1 sHBaps rona,
B KOTOPOM COCTaBJIEH aKT, IPY HAJTMYUU YTBEPKIEHHOM (COTJIacCOBAaHHOM ) OIMCH 32 3TOT IEPUO/I.
AKT O BBIJICJICHUM K YHUYTOXXCHHIO JIOKYMEHTOB COCTaBisieTcsi (opMme, yCTaHOBJICHHOMN
[TpaBuiiaMu OpraHu3alvy XpaHEHMs, KOMIUIEKTOBAaHUS, ydeTa W MCIIOJIb30BaHMs JOKYMEHTOB
ApxuBHoro ¢onga PO u apyrux apXuBHBIX JOKYMEHTOB B TOCYJapPCTBEHHBIX OpraHax, opraHax
MECTHOI'O  CaMOYIpaBJICHUS U OpraHM3allMsIX, YTBEPXKACHHbBIMH npuxkazom Pocapxusa
o1 31.07.2023 Ne 77.

CornacoBannbie DK MBOYVY Illkona Ne 7 axTbl yTBepkaatorcss aupektopom MBOY
[Hkomna Ne 7 mpu HanW4YUM yTBEPKAECHHBIX ONUCEN AEJI TOCTOSIHHOTO XPaHEHUSI M COTJIACOBAaHHBIX
OTHCEH JIeN IO INYHOMY COCTaBY 3a TOT ke nepuo/, nocie uero MbOYVY Illkona Ne 7 umeer npaBo
YHHMUTOXKATh JI€J1a, BKJIIOYCHHBIE B IAHHBIE aKThI.

[Torpy3ka 1 BbIBO3 Ha YTUIM3ALUIO OCYIIECTBIISIOTCS MO/l KOHTPOJIEM OTBETCTBEHHOI'O 3a apXHUB
MBOY Ikona Ne 7 uinu OTBETCTBEHHOTO 3a JEIONPOU3BOICTBO.
13. [lepenaua 10KyMEHTOB HA XpaHeHHe B MYHHUIIMNIAJIbHBIH apXUB

13.1. Ilepemaue Ha XpaHEHHE B MYHHUIMNAJIbHBIM apXWB IOJUIEKAT JOKYMEHTBI
BpeMeHHbIX (cBbilIe 10 jeT) cpoKOB XpaHEHUs, B TOM YHCJE IO JUYHOMY COCTaBy, €CJIM MHOE
HE YCTaHOBJICHO JIEMCTBYIOIIUM 3aKOHOAATEIBCTBOM.

13.2. Tlepenaua nen B MyHULIMIIATIbHBINA apXUB OCYIIECTBIISETCS [0 aKTy prueMa-Tiepeadu
apXUBHBIX TOKYMEHTOB HA XpPaHEHHUE M B 3apPAHEE COTJIACOBAHHBIE C MYHUIIUIIAIBHBIM apXHUBOM
CPOKH.

14. Ucnonb3oBanue nokymenToB apxusa MBOY IllkosnaNe 7

14.1. JIoKyMeHTBI H Jiefa, HaxOoIAIIMeCs Ha XpaHEHWH B apXuBeE, MNPEICTaBISAIOTCS
pabOTHUKAM CTPYKTYPHBIX MOApa3eeHH 1151 pabOThI B IOMEIIEHUH apX1Ba UM BO BPEMEHHOE
(ae Ooyee MecsIia) MOJIB30BAaHWE BHE apXWBa MOJI PACHUCKY B KypHaJIE ydeTa BbLAAYU JIET
(mputoxenue Ne 6).

14.2. Paboranukm MBOY Illkoma Ne 7 HeCyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh
Y TIPaBUJIBHOE HCII0JIb30BAHNE NIOJyUYEHHBIX apXUBHBIX JIOKYMEHTOB.

14.3. U3batve NOKYMEHTOB W3 apXUBHBIX JeJ, mepefadya paOOTHHKAM CTPYKTYPHBIX
NOJpa3/ieIeHuil apXUBHBIX JOKYMEHTOB WJIM MX KONUK pabOTHHKAaM JIPYTMX OpraHu3anuii 0e3
pa3pelieHus: pyKoBOJICTBA HE JI0ITyCKAaeTCs.

14.4. TIpu paboTe ¢ apXMBHBIMU JOKYMEHTaMH HE pa3pelaeTcs BHOCHUTHh B HUX IPABKY,
JieN1aTh MOMETKH, paboTaTh C HUMHU BHE CITY>KEOHBIX TTOMEUICHHH.
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[IpunoxeHve 1
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[Tpunoxenue 1

K METOAMYECKUM PEKOMEHAALUSAM 110 BEICHUIO
JICIIOBOM JIOKyMEHTAIIMU B TOCY/IapCTBEHHBIX U
MYHHIIUITATBHBIX TOMIKOJIBHBIX
00pa3zoBaTeNIbHBIX M 00IIe00pa30BaTEIbHbIX
opranuzanusx Pecryonuku Kpsim

IIpumepHas popma :)KypHasa yuyera neyareil 1 ITaMIOB
o0pa3oBaTeIbHOM OpPraHu3alum

PesyabTaTsl .
HanmenoBanmue . OTTHCK neyartei
HaumenoBanue esKeroaHomn
nojpasjaejeHus , OTMeTKa 00 (IITAMIIOB)
ne4yaTru OrrHck Honmmuce, NpPOBEePKH [
OJI>KHOCTDH JIA
Nen/n| (IoramMna) , MHUIMA | E€YATH o YAOCTOBEPSIOIIAs | HAJTHYHSA y r| A Mpumeyanue
noJiyyaresss u N HOMep YHUUTOKEHUS ,
TOp 3akasa, IITaMIa) MoJIy4YeHue , jara |nedyareu
bamunusn aKTa M jJara |jaara
Aara nocTynjieHus U ITaMIIOB ,
noJry4arteJst BO3BparTa
AaTa NpoBepKH
1 2 3 4 5 6 7 8 9

IIpumepHas ¢popma KHuru/ ;xypHaJia perucTpauuu nNpuKa3on
o0pa3oBaTe/IbHOI OpraHu3aunu.

ITo ocHOBHOII 1eITEeJIBLHOCTH

Ne Hara Home Cpox OTMeTKa 00 HCTIOJIHEHUH
., P Coaep:xanue HcnosHureab  |(McCroJIHeHUs!
n/n npuKasa
npuKasa
O npoBeneHun CHST C KOHTPOJIs
KOMITJICKTOBAHHSI
74-0 ([0

MeAarornaecKux
KaJIpOB




ITo kagpoBBIM BOIIpPOCAM

38

JI\:;')H [ara npukaza | Homep npukasza Bun npuxasa PUO coTpyrHuka OcHoBaHue
77-K ITpuem dUO TANe 25 ot
I1o KOHTHMHIeHTY 00yYAKOIMXCH

Ne Jara npuka3za Howmep Bun npukasa DU odyuaronerocs OcHoBanue

n/n P NpuKa3a AP ¥ m
3asiBIICHUE POLUTENEH

35-y 3aqucieHue oOU ot 27.09.2022

No 46
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[Tpunoxxenune 2

K METOJIMYECKUM PEKOMEHAIHM 110 BEACHUIO
JIeJIOBOM JIOKyMEHTAIIUU B TOCY/IapCTBEHHBIX U
MYHUIIMIATBHBIX TOMIKOIbHBIX
00pa3oBaTeNbHBIX U 00111e00pa30BaTENBHBIX
opranuzanusax Pecnyomuku Kpbsim

IIpumepHas ¢popma Knuru/ :KypHajia perucrpanuu pacnopsizKeHuu
00pa3oBaTeIbHOM OPraHM3aluu.

Mara Homep Cpok ucnosiHennsi| Ormerka 00
Ne ni/m Conep:xkanue Ko mogmucan
pacnopsizKeHus | pacnopsizkeHust HCTIOTHEHUH
®.10. O noe3ne yyammxcs Cua ¢
37-P 1 KOHTPOJIS
Ha 3KCKYpCHIO
IIpumepHas ¢popma KHuru/ ;KypHaJia perucTpauuu nNporoxkoja0B
00pa3oBaTeJIbHOM OPraHM3alUu.
Ne ni/m | Ne mportoxkoJia Jara ero IloBecTka aHS

perucrpauuu
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[Ipunoxenue 3

K METOJAMYECKHM PEKOMEHIALUSM T10
BEJICHUIO JI€JI0BOI IOKYMEHTALlUU B
rOCYJapCTBEHHBIX U MYHHUIIMITATbHBIX
JIOUIKOJIbHBIX 00pa30BaTENIbHBIX U
0011e00pa30BaTeIbHBIX OPraHU3alMIX
Pecniy6nuku Kpeim

IIpumepHas popMa perucTpalMOHHOIO KYPHAJIA BXOASIIIIUX JOKYMEHTOB
o0pa3oBaTe/IbHOI OPraHu3aluu

Jara nocrynienus

Pe3oaronus nian

Ne n/m JOKyMeHTa/ Jara u Homep Kparkoe conep:xxanue KOMY HamnpasBJieH Otmerka 00
BXOJS 1M HOMep JOKYMEHTA, AOKYMEHT HCNOJTHEHUH
npucsoennpiii | KOPPeCHOHIeHT (noanuce,
aBTOPOM ya0cTOBepsIOIAs
MoJIy4eHmne)
1 2 3 4 5 6 7
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I[IpumepHas (popMa perucTpauMOHHOIO0 )KyPHAJIa UCXOASIIIUX TOKYMEHTOB
o0pa3oBaTeIbHOW OPraHNu3aIlUuN

Jlata u HOMep

Perucrpauuo JOKYMEHTa, Ha
Ne aTa HHBII Kpartkoe i
A Anpecat p KOTOPLIN Hcnoanurein
H/H JTOKYMEHTA HOMEpP COoAepKaHHue 1aeTcs OTBeT
IMOKyMeHTa
1 2 3 4 ° 6 7
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[Ipunoxenue 4

K METOJIMYECKUM PEKOMEHIAIUsIM
I10 BEJICHUIO JIEJI0BOU
JOKYMEHTAIlMU B TOCYJapCTBEHHBIX
¥ MYHUIIUTIATBHBIX TOMIKOIBHBIX
00pa30BaTeNbHbIX U
0011e00pa3oBaTeIbHBIX
opranuzanusax Pecnyomuku Kpbeim

HNPUMEPHASA HOMEHKJIATYPA JIEJI
OBPA3OBATEJbHON OPTAHU3AIINH
Ha 2024 rox
OO6ureo0pazoBaTebHOE YUpPEKIeHUe

KosmnuectBo | Cpok xpaHeHust
Hnpexc | 3aroaoBok geaa
e TOMOB U Ne crarbu mo | [Ipumevyanue
A (uacreit) nepeyHIo
1 2 3 4 5
01. PykoBoacTBO (KaHLeJsIpHS)
HopMaTuBHBIC TPaBOBBIC aKThI
Jlo MUHOBaHHUS
OpraHoB, OCYILECTBISIOLINX
aBjicHHE B chepe 0Opa3oBaHUS Ha/106HOCTH
01-01 YIeIlIi)J'IaMeHTI/I oL ’ m. «O» cT. 3, 1. | 3aBezieHo
p pyrorit «o» cT. 4 TI1
o0Opa3oBareNbHbIE OTHOIICHUSI.
2019
Komuu
ITocTossHHO ITocne 3amensl
01-02 |VYcraB OO
Tap ct. 28 TI1 2019 | HOBBEIM
Jlo MUHOBaHHUS
CBHACTEIHLCTBO O IIOCTAaHOBKE HA [Tepexonsmee ¢
01-03 et B HasoroBoM oprane (MHH) HagobuocTH, 2012
v p cr. 24 TIT 2019
01-04 CBUIETEIECTBO O BHECEHHH 3aIIMCH B [TocTostHHO [Tepexonsiee ¢
EI'PIOJI cr. 24 TI12019 | 2012
JIOKyMeHTHI (JIOTOBOp, KOHTPAKT,
CBHJIETEIILCTBA) HA IIPABO 0 JTUKBH AN
Al ) P A Jall [Tepexonsee ¢
01-05 |omepaTHBHOTO yIpaBICHUS OpTraHu3aIuu
2012
MMYILECTBOM, Ha IIPABO MOJIb30BAHUS ct. 93 TIT 2019
3eMEJbHBIM Y9aCTKOM
Ilocne
MIPEKpAIIECHUS
01-06 JInueH3uu 1 NPUIIOKEHUS K HUM > Jet e CTBUS
ct. 55 TI1 2019
JIAICH3UH
[Tepexonsiee ¢
2018
01-07 | CBUIETETBCTBO O TOCYAAPCTBEHHOM Jo mukBupanuu | Ilepexonsmee ¢
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aKKpeIUTaIuN

OpraHu3aluu,
ct. 61 TII 2019

2018

CaHI/ITapHO-BHI/II[GMI/IOJIOI‘I/I‘-ICCKOG
3aKJIFOYCHHUC Ha o6pa30BaTenLHy}0

5 net, DIIK

[Tepexonsiee ¢

01-08 |mesTenbHOCTH, CAHUTAPHO- or. 429 TI1 2019 | 2018
AMUAEMHUOJIOTMUECKOE 3aKITI0YCHHE
Ha MEIUIUHCKYIO JACSITebHOCTD
INocynapcrBennoe/ Hocrostmo
01-09 M yli[ Ena L HO® 3AILAHIC . «O» cT. 198
YHULHTAT A TII2019
OTyer 0 BBIIOJTHEHUH [TocrosinHO
01-10 |rocymapcTBEHHOTO/MYHHIIUITAILHOTO m. «a» cT. 211
3a7aHusd TII 2019
01-11 8 OV —— IlocTostHHO [Tepexonsuiee ¢
POTpaMMap cr. 193 TIT 2019 | 2020
[TocTostHHO
01-12 | IIpoTOKOJBI KOJUIETHATBHBIX OPTaHOB . «B» cT. 18 TII
2019
[IpoTokomabl coBenlanuii npu Hocrosuro
01-13 If KTO He III p . «e» cT. 18 TII
Aaup P 2019
n 6 6 o [TocrosiHHO
01-14 p60TOK0J'II>I 00X coOpaHwmii I <ox cr. 18
paboOTHUKOB TII 2019
[TocrosiHHO
01-15 |IIpuka3sl IO OCHOBHOM JEATEIBLHOCTH . «a» cT. 19 TII
2019
Kuwura/xypHan peructpanuu [TocTosiHHO
01-16 |mpuKa30B IO OCHOBHOM 1. «a» cT. 182
JEATEIbHOCTH TIT 2019
[Tpukaspl MO KOHTHHTEHT Hocrosmo
01-17 | PrEEE O X Y m. «a» cr. 19 TII
yHarom 2019
Kuwura/xypHan peructpauuu ITocTostHHO
01-18 |mpuka30B MO KOHTUHTEHTY 1. «@» cT. 182
00yJaroImxcst TIT 2019
[Ipukasbl/pacniopskeHus mo 5 nmer
01-19 aMUHUCTPATUBHO-X 031 CTBEHHBIM m. «O» ct. 19 TI1
BOTIpOCaM 2019
Kuwura/xypHan peructpanuu 5 et
01-20 Zpﬁﬁ?{g;c]ipzigsggizlzgllciieHH0171 . «®> CT. 182
A b TI 2019
NeSITeIbHOCTH
01-21 |JlokanbHBIC HOPMATHBHBIEC AKTHI 11O [TocTostHHO
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OCHOBHBIM BOIIPOCAM ct. 8 TI1 2019
JIOKyMEHTBI O IpOBEpKax (aKThl,
01-22 | cnopaBku, Iepenucka) opraHamMu 10 sier
’ cr. 141 TI1 2019
TOCKOHTPOJISA (Haa30pa)
01-23 HNuct Wl 110 JIEJ0IIPOU3BOJICTB Hocrosnno Hocre samenr
PYyKIL A p ACTBY ct. 28 TI1 2019 | HOBBIMH
01-24 |Homenxkiarypa ne Hocrosnno gcfpyz; yeI:) Hﬁf):lflﬁ
ypa el cr. 157 TI1 2019 |O/PasAet
—3roma
01-25 OO6pareHus rpakJiaH U Mepenucka 5 net OIIK
10 UX PACCMOTPEHHUIO cT. 154 TI1 2019
K 5 o 5 et
01-26 YPHAI peTACTPatiii OOpatlcHIH L. «e» cT. 182
paxian TIT 2019
o Jlo MuKBUIAIUN
01-27 ﬁTygliggByqua BBIIAYH ITeUaTeil u opranusam
cr. 163 TII 2019
IIpu orcyrcTBHM
KHWT, )KypHAJIOB,
01-28 AKTBI YHUUTOXEHUS I1e4aTed U 3 rona OTTUCKOB U
LITAMIIOB cT. 164 TII 2019 | cnenkoB — go
JIMKBUALTUA
OpraHu3aIuu
KypHai peructpanu BXOISIIINX > Jer
01-29 }I](pM H? 5 Thatt U IL. «» CT. 182
FIOKYMEHTO TIT 2019
JKypHan peructpaii UCXOISIINX > Jer
01-30 O}I]<pMeH"1;)OB pan JUAL . «» cT. 182
HOKY TIT2019
o ITocTostHHO
01-31 [TyOnuaHbIi T0KIaa 0 paboTe MIKOJIBI or. 209 TIT1 2019
ITocTostHHO
01-32 OTtuer 0 caMo00OCIIETOBAHUHI or. 209 TII 2019
ITocTostHHO
01-33 I'onoBoit Ttan paboThI MIKOJIBI . «a» cT. 198
TIT12019
Jlo MuUHOBaHHMS
OnepartuBHbIE MIaHBI (KBapTAJIbHEIE,
01-34 MeCSYHbIE) paOOTHI LITKOJIbI HapobHoCTH
p . cr. 201 TIT 2019
01-35 <..>

02. O6pa3oBaTeibHAA AeATEIbHOCTD

02-01

O06pa3oBarenbHbIe TPOrPaMMBbI

IIKOJIBI 10 YPOBHSIM 00ILIETO

Jlo 3amMeHBI
HOBBIMH

[Tepexonsiee ¢
2017 roga
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oOpa3oBaHUs cT. 271 TIMIT
Jlo 3aMeHbI
JlonomHUTEIBHBIE 00pa30BaTEIIbHBIC [Tepexonsee ¢
02-02 IIPOrPaMMEI HOBBIMH 2020 roxa
porp cr. 271 [IMII 8
[IpoTokomsl 3acenanuii ITocTosiHHO
02-03 | memaroruueckoro coBera u . «a» cr. 18 TI1
JIOKYMEHTBI K HUIM 2019
02-04 Kuura ydera npoTokosioB 10 et
[1eJJarOrM4ecKoro coBera ct. 335 TIMII
02-05 JIOKyMEHTBI 110 aHAJIM3Y ¥ KOHTPOJIIO ITocTostHHO,
00pa30BaTeNbHON IeATEITBHOCTH cT. 316 IIMI1
[IpoToKoJIBI 3aceanuil coBeTa
02-06 poautenei (pOaIUTEIBCKOTO ITocTostHHO,
KOMUTETA) U JOKYMEHTHI (CIIPaBKH, cT. 324 IIMII
JOKJ1a/161, HH(OPMAIUHN) K HUM
ITocTostHO, ecnn
02-07 [IpoTokoibl 3acenanuit 3 roga IIKOJIA CHAET
9K3aMEHALlMOHHBIX KOMUCCUI cT. 326 IIMII JOKYMEHTBI Ha
rocxpaHue
02-08 HNudopmanusi, cBenenus o padbore 3 roga
TPYIII IPOJJIEHHOTO JHS cT. 312 IIMII
02-09 Knura yuera Beigaun meganei 50 net
YYalMMCsl KO ct. 319 TIMII
Kawura ydera OJIaHKOB U BBTaYU 50 s1et
02-10 aTTECTaTOB (PErHCTPALIMM BbIJAHHBIX
cr. 322 TIMII
JIOKYMEHTOB 00 00pa30BaHMM)
02-11 Kuwra ydera BbI1aun OXBaIbHBIX 50 ner
JIMCTOB Y TOXBAJIBHBIX IPaMOT cT. 320 IIMII
IlocTostHHO, eciu
JlokyMeHTHI (TIaHBbI, JOKJIaTHbIC
02-12  |3amucku, MepenucKka) o MPOBEICHUN 3 rona HIKOJIa CAacT
’ cT. 321 IIMII JOKYMEHTBI Ha
OTKPBITBIX YPOKOB
rocxpaHue
[TpoTOKOITBI pOAUTENBCKUX COOpaHUT 5 et
02-13 ¥ JOKYMEHTEI K HUM (CIIPaBKHU
JIOKyME (cripasK, cr. 324 TIMII
JOKJIaJ1bl, HH(GOPMAIUN)
3 roma
02-14 OTtueTsl 0 paboTe COBETA POAUTEIIEH
p poautee cr. 325 TIMII
02-15 AndaBuTHas KHUTA 3aIHCH 50 met
o0OyJaromuxcst cT. 329 TIMII
ITocne
3 roma OKOHYAaHUU
02-16 JInuusle fnena oOy4yaromuxcs
A yHaom ct. 330 [IMIT LIKOJIBI ¥ TIPH

BBIOBITUU B
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APYTYIO HIKOIY

1 rox
02-17 | Dx3aMeHAIMOHHBIC OMIIETHI or. 503 TIMII
02-18 DK3aMeHAIMOHHBIC PAOOTHI 1ron [Tocne cnaum
o0yJaromuxcst cT. 506 TIMIT IK3aMECHOB
N3bsTeie U3
B anexrponHO# ;ﬂaij:;g;
dbopme Ha THUCKe yp
02-19 KiaccHbie sxypHabI ~ 5 et CBOJIHBIC
(37IEKTPOHHBIC) BEJIOMOCTH
or. 331 TIMII yCIIEBaeMOCTH —
’ HE MeHee 25 JeT
02-20 XKypHan ydera nponymneHHbIX 1 5 et
3aMEIICHHBIX YPOKOB cT. 337 IIMII
02-21 Kypuain 3anstuit no 5 et
JOTIOJTHUTEIILHOMY 00pa30BaHUIO ct. 493 TIMII
02-22 | XypHan rpynmsl NPOJICHHOTO JTHS > Jiet
YPHAIL IPYIIBL TPOA A cr. 333 TIMIT
02-23 |<.>
03. BocniuraTrebHas 1eAITEJIbHOCTD
03-01 [Tnanbl BocIMTaTEIBHBIX 3 rona
MEPONPHUIATUI U TOKYMEHTHI K HUM ct. 194 TI1 2019
[Tepenucka mo Bompocam
03-02 | mpodopueHTauu, TPYAOBOTO 3 rona
’ cT. 345 TIMII
o0yueHUsl U BOCTIUTAHUS
[Tepenucka ¢ opraHaM# CHCTEMBI 5 ser, DIIK

03-03 | mpodunakTuky U 0€3HAI30PHOCTH
HECOBEPIICHHOJIETHUX

ct. 70 TII 2019

ITocTosHO, ecnn

03-04 JlokyMeHTBI 00 OpraHHu3aIuu | 10 ner IIKOJIA C/1aeT
pabote narepei ct. 478 TIMII JIOKYMEHTHI Ha
rocxpaHue
JIOKYMEHTBI O POBEICHUN
OJIUMITHAJ], BUKTOPHH 10 YICOHBIM
Jlo MUHOBaHUS
03-05 gpenMeTaM, CMOTPOB, KOHKYPCOB HATOGHOCTH
YI0’)KECTBEHHOTO, TEXHUYECKOTO U ot 383 TIMII

APYrux BUAOB TBOPUCCTBA
IIKOJIBHHUKOB

I[OKYMCHTBI O BbICTaBKax ACTCKOI'O

Jlo MUHOBaHUS

03-06 XyJI0)KECTBEHHOTO U TEXHUYECKOTO HaIo00HOCTH
TBOpPYECTBA ct. 384 TIMII
03-07 | Otuersl, unopManuu o padbote 10 ner [TocTostHHO, ecnu
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OOIIECTBEHHBIX YUEHUYECKUX cT. 388 IIMI1 IIKOJIa CAAET
OpraHu3aIui JIOKYMEHTBI Ha
rocxpaHue
03-08 <..>
04. MeTonuueckasi 1eIT€JILHOCTD
ITocTostHO,
04-01 [TonoxeHne 0 METOAUYECKOM COBETE . «a» cT. 34 TI1
2019
[Tonoxxenus 06 yueOHO- [TocrosiHHO,
04-02 METOAUYECKNX 00bENUHEHUAX, . «a» cT. 34 TI1
pabounx rpymmax 2019
IIpoTokomnkl 3acenanni
METOJIMICCKOTO COBETA M JOKYMEHTHI Hocrosnxo,
04-03 . «» cr. 18 TII
(cipaBKH, JOKIaIbl, HHGOPMAIIMH) K 2019
HUM
T'onoBoii tad paboTel 3 net, 1K
04-04 METO I/I‘-IGCKOFOpCOBeTa cr. 200
A TIT12019
AHann3 pe3yIbTaTOB METOIUYECKOMI ITo
04-05 a00TEI (I))6 Z?;OBaTCJII)HOﬁ : > xtet, OlIK OIlepaTUBHBIM
P p cr. 46 TI1 2019 p
OpraHu3aIHNH BOIIPOCaM - 5 JIeT
04-06 <..>

05. Kaagposoe obecnieueHue

[Ipucnannsie 1
CBEJIEHUs — J10

05-01 | KoyuieKTUBHEIH TIOTOBOP Hocrosmro MUHOBaHWS
cT. 386 TI1 2019
HaJ00HOCTH
ITocne
JIOKyMEHTBI O IPOBEPKAX 3 rona HCTEUYEHUs CPOKa
05-02 | BBIMOTHEHHSI YCIIOBUH ¢ NeNCTBUA
cT. 389 TI1 2019
KOJUJIEKTUBHOTO JIOTOBOpa KOJUJIEKTUBHOTO
Z0roBOpa
05-03 [IpaBuna BHyTpeHHETO TPYJOBOTO ITocTrosiHHO
pacnopsizika ct. 394 TIT 2019
05-04 [[ITaTHOE pacniMcaHWe U U3MEHEHHUS K [TocrosiHHO
HEMY ct.40 TII 2019
05-05 ITaTHbIE pacCTaHOBKY (ILITATHO- 50/75 ner
CIUCOYHBIN COCTaB PaOOTHUKOB) ct. 42 TI1 2019
05-06 JIOJKHOCTHBIE HHCTPYKLUU 50/75 net
pabOTHHKOB ct. 443 TI1 2019
05-07 IIpukasbl O TMYHOMY COCTaBY 50/75 ner® DIIK

(mpuem, iepeMeneHne, COBMEIICHUE,

. «a» cT. 434
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[I€PEBO/I, YBOJIBHEHUE, aTTECTALIHS, TII 2019
JOTIOJIHUTEIbHOE TPO(EeCCHOHATIEHOE
oOpa3zoBaHue, U3MEHEHUE (PaMUITHH,
MOOLIPEHHUs, HArpasKICHUs, OTITyCKa
0 YXOJy 32 peOCHKOM, OTIycKa 0e3
COXpaHEHHUs 3apabOTHOM IJIaThI)
[Tpukaspl OpraHu3anuy Mo JTNIHOMY 006 oTmyckax,
COCTaBy (€XKEroHbIE OIJIaulBaeMbIe KOMaHAUPOBKAX
OTITYCKa, OTITyCKA B CBSI3U C 5 et PabOTHUKOB C
05-08 oOyueHueM, J1exKypcTBax, He 1L G-y oL BPEIHBIMU U
CBSI3aHHBIX C OCHOBHOM 45 4TI 201 9' (w1K) onacHBIMHU
(mpodusIbHOM) ACSITEIBHOCTHIO, O YCIIOBUSIMU
KOMaHIUPOBKAX U CIIYKEOHBIX tpyna — 50/75
MIPOBEPKax neT
3roga
05-09 [Ipuka3spl O TMYHOMY COCTABY .« or. 434
(MMCIMIUTMHAPHBIE B3BICKAHHMS ) T'H ) 019'
O exerogHo
OTLJIaYMBAEMBbIX
OTITyCKaX,
OTITyCKaX B
50/75 ner DMK | *201 €
05-10 Kuwura/xypHan peructpauuu 1«6 or. 182 o0OyueHuem,
MIPUKA30B [0 JUYHOMY COCTaBY) T'H 201 9' JNEXYpCTBax, HE
CBSI3aHHBIX C
OCHOBHOM
(mpouiabHOIN)
JeSTEITEHOCTHIO
— 5 ner
KypHan ydera JIMYHBIX J€T
pa%l())THmz]:B JUYHBIX zlefll JMYHBIX S0/75 ner STIK
05-11 ’ M. «O» cT. 463
KapTOYeK, TPYAOBBIX JOTOBOPOB T g 0 lc 9
(cmy>xeOHBIX KOHTPAKTOB)
50/75 net DIIK | [lepexonsiee ¢
-12
05 Jlnauble nema pabOTHUKOB or. 445 TI1 2019 | 2021 roxa
TpynoBbie TOTOBOPHI, CITyKEOHBIE
’ 50/75 ner DIIK*
05-13 | KOHTPAKTHI, COTJIAIIICHHSI 00 UX or. 435 TI1 2019
W3MEHEHUH, PACTOPKEHHUH
05-14 YBenoMieHus, MpeaynpeKacHHs, 3 rona
paboTHHKOB(aM) paboToaTeemM ct. 436 TII1 2019
05-15 Jlnyabie KAPTOYKU PAaOOTHUKOB (. 50/75 nmer DIIK | Ilepexomsiee ¢
T-2) cr. 444 TI1 2019 | 202 rona
[ToymMHHBIC THYHBIC TOKYMEHTBI o
05-16 (TpynmoBasi KHUXKKA, TUTIIIOMBI, BoCTpeGoBaHKS HeBoctpeboBanu
: _ *
aTTeCTaThl, YIOCTOBEPEHUS, or. 449 TI1 2019 | Y€ 50/75 ner
CBU/JICTEIILCTBA)
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Kuwra ydyera nuxeHust TpyI0BBIX S0/75 ner
05-17 KHWKEK M BKJIQJBIIIECH B HUX I «®» CT. 463
«» TIT 2019
[Tocne
HCTEYCHUS CPOKa
JIEUCTBUS
COTJIacus WK
Cornacus Ha 06paboOTKy 3 roga €ro OT3bIBa, €CIIU
05-18
MEPCOHAIIBHBIX JAHHBIX cT. 441 TII 2019 | uHoe HE
MIPEelyCMOTPEHO
benepaabHBIM
3aKOHOM,
JOTOBOPOM
JlokyMeHTBI 00 OCBOOOKICHUH OT
05-19 | YTUIaTBI HATIOTOB, MPE/IOCTABICHIH 5 net
JIBIOT, OTCPOYEK YIUIATHI WM OTKa3e ct. 304 TII 2019
B Hel 1o Hajoram, coopam
IIpoToKoakI 3aceaHmi,
05-20 H(I))CTaHOBJIeHI/Iﬂ If JIpYTrue JOKYMEHTBI 10 zier SIIK
N cT. 485 TI1 2019
aTTECTAllMOHHBIX KOMHUCCUI
JIOKYMEHTBI 110 aTTeCTAIlHH,
05-21 |ompeneneHuto NpodhecCHOHATBHBIX U > Jiet
cT. 484 TI1 2019
JUYHOCTHBIX Ka4eCTB PAaOOTHUKOB
JIOKYMEHTBI O IPOXOKICHUN
HE3aBHCHMOU OIEHKH KBAJTU(DUKAIHH
pabOTHUKOB WIIU JIHIL, 5 et
05-22
MPETEHAYIOMUX Ha OCYIIECTBICHUE ct. 488 TII 2019
OTIpeIeTIEHHOTO BHJIA TPYIOBOM
JeSATEIIbHOCTH
05-23  |I'paduxu npoBeaeHUs aTTECTAllUU I ron
cT. 490 TI1 2019
OKYMEHTHI O TICPEMOITOTOBKE U
05-24 fOBIle\J/IIeHI/II/I KBaJ'E)I/I(I)I/IiaLII/II/I u 5 ner SIIK
cT. 491 TI1 2019
MepenoAroToBKe pabOTHUKOB
[Tepenucka mo aTrecranum,
05-25 |mepenoJaroToBKE W MOBHIIICHHN 3 rona
cT. 499 TI1 2019
KBaJIM(HUKAIMK PAOOTHUKOB
05-26 [Tnan noBeIIeHUsT KBaTU(PUKALIUN 5 ner
MeIarOTHIECKUX PaOOTHUKOB ct. 482 TIT 2019
JIOKYMEHTBI O TIPEACTaBIEHUH K
Harpax/ieHuo pabOTHUKOB
05-27 (mpencraBneHus, Xo1aTaicTBa > et
’ ’ ct. 500 TI1 2019
XapaKTePUCTHUKH, BBITUCKH U3
pelIeHui u p.)
05-28 |I'paduk ormyckoB 3 rona

cT. 453 TI1 2019
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05-29 TapudukamoHHbIE CTUCKU 50/75 net
(BemoMocTH) paOOTHUKOB ct. 400 TII 2019
05-30 OTt4eTsl pabOTHUKOB O 5 net DIIK
KOMaHIUPOBKaxX cT. 452 TI1 2019
JIOKyMEHTBI BEJICHUIO BOMHCKOTO
05.3] |Yyieran OpOHHMPOBAHUIO TPAXK/IAH, 5 net
peOBIBArONIUX B 3amace (TUTaHbl, ct. 457 TIT1 2019
OTYETHI)
JIOKyMEHTBI BEICHUIO BOMHCKOTO
05.3p |Yieran OpOHHMPOBAHUIO TPAXK/IAH, 5 ner [Tocne cusTHsA €
peOBIBArONINX B 3amace (KapTOuKH, ct. 458 TIT 2019 |yuera
JIUCTKH, TIOBECTKH)
XKyphan (kHUra) NpoBepoK
05-33 | COCTOAHHS BOMHCKOTO yueTa 1 5 net
OpOHHMPOBAHUS TPAXKIIaH, ct. 459 TI1 2019
peObIBAIONINX B 3arace
KypHan ydera juil, moajiexamumx > Jier
05-34 Boﬁ){ cxonifq or t 1O Hl . «e» CT. 463
y yaery TIT1 2019
3asBKH O MOTPEOHOCTH B 1 rox
05-35 | mpuBIIEYECHUH UHOCTPAHHBIX
p§60THHK0B p cr. 377 TI 2019
3asBieHus pabOTHUKOB O BbI1aye | ron
05-36 io;}z/hlf(e)ﬁ;%m CBSI3aHHBIX C PaOOTOH, cr. 451 TI1 2019
05-37 |<..>
06. ByxranTtepckuii yueT 4 0T4eTHOCTh
[TocrosiHHO
06-01 [Tonoxxenue o0 ormnate Tpyaa u I @y oT [Tocne 3amensl
MIPEMUPOBAHUHN PAOOTHUKOB ) ) HOBBIMU
294TII 2019
I'onoBoit utan (huHAaHCOBO- Hocrosmmo
06-02 XO3SMCTBEHHOH JIEATEIILHOCTH I «@» CT. 247
TIT 2019
OT4eThI 0 BBINOJTHEHUH TIJIAHOB
(bMHaHCOBO-X03SIIICTBEHHOI Hocrosrro
- . .272
06-03 NEeSATEIbHOCTH OPraHU3aIUH. . «@» cr. 27
TIT 2019
l'onoBsie
OT4YeTHI O BHIMOTHEHUH TIJITAHOB 5 et
MHAHCOBO-XO035MCTBEHHON
-04 ® . .272
06-0 NeSTETLHOCTH OPTaHU3aIHH. m. «O» cT. 27
TIT 2019
KBapranbubie
JIOKyMEHTBI 0 poBepKax (aKThl,
5 nmer
06-05 |cnopaBku, nepenucka) GUHAHCOBO-

XO3AMCTBEHHON IEATEIbHOCTH

cT. 282 TI1 2019
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[TocrossHHO
06-06 |T'omoBas OyxranTepckas OTYETHOCTD or. 268 TIT 2019
5 ner
06-07 T'onoBas OroKeTHAsT OTYETHOCTD 1. «a» CcT. 269
TIT 2019
[IpomexyTouHble OyXrajiTepckue > Jier Hpu orcyrerai
06-08 OTI;GTH yr yX p . «0» cT. 269 TOJIOBBIX—
TIT 2019 IMOCTOSIHHO
s rogoBoit
06-09 AyauTopcKue 3aKII0UYeHHS 10 5 ner Oyxranrepckoit
OyXTaJITepCKOH OTUYETHOCTH ct. 286 TII 2019 | oTueTHOCTH -
MTOCTOSIHHO
06-10 ['otoBBIE M KBapTaIbHBIE PACUYETHI 11O 50/75 ner®
CTpPaxoBBbIM B3HOCAM cr. 308 TIT 2019
50/75 net DIIK®
06-11 | JIumeBble cueTa paOOTHUKOB or. 296 TII 2019
JIOKYMEHTBI O TOTYYSHHUH
3apabOTHOM TUTaThI (CBOAHBIC IIpu orcyrcTBHM
6 ner
06-12 | pacueTHbIC (pacYETHO-TIATEKHBIC) JIUIIEBBIX CUCTOB
ct. 295 TIT1 2019
BEJIOMOCTH, PaCUYETHBIC JIUCTBHI, - 50/75 ner
JIOBEPEHHOCTH )
JIoKkyMeHTHBI (KOTTUH OTYETOB,
3asIBJICHUS, CIIUCKU paOOTHUKOB,
CIIPaBKH, BBIIMUCKHU U3 TTPOTOKOJIOB,
06-13  |3akir04eHus, MepenucKa) O BIILIaTe > et
N ct. 298 TII 2019
MMOCOOUH, oIlIaTe JIUCTKOB
HETPYAOCIMOCOOHOCTH, MaTePHAIbHOMN
TTOMOIIIH
IIpu orcyrcTBUM
JIUIEBBIX CUETOB
CnpaBku X0JIaX U CyMMax 5 et HITH BE/IOMOCTEH
06-14 p O JIOXO y © HAYHCIICHUS
Hajora (U3NYECKUX JIUII ct. 312 TI1 2019 .
3apaboTHOM
tatel — 50/75
neT
06-15 HcnosHuTENBHBIE JIUCTHI 11O 5 et [Tocne
yACP)KaHUIO U3 3apa00THON TJIATHI cT. 299 TII 2019 | ucnonHeHus
IIpu TsxensIx,
06-16 Tabenu u xypHaibl yuera padbodero 5 nmer Eﬁ zﬁiiz 1
BPEMEHHU cT. 402 TI1 2019
YCJIOBHSIX Tpyaa
—50/75 ner
06-17 HasoroBslie nexnapanyu (pacueTsl) 5 ner OIIK
IO BCEM BHUJaM HAJIOI'OB ct. 310 TIT 2019
06-18 | JlokymMeHTbI 00 HHBEHTapU3aALUU 5 ner
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AKTUBOB ct. 321 TII 2019
[Ipu ycnouu
JIoKyMeHTBI 00 HHBEHTAPHU3aLUN 5 ner
06-19 . MIPOBEACHUS
TOBAPHO-MATEPUAIbHBIX LIEHHOCTEN cr. 321 TII 2019
MIPOBEPKU
[Tocne BHIOBITHS
JIOKyMEHTBI O IEPEOLIEHKE OCHOBHBIX
(GhoHI0B, OIpeieJICHUH aMOPTU3aLUU 5 ner OCHOBHDIX
06-20 > P CPEIICTB H
OCHOBHBIX CPEACTB, OLICHKE ct. 323 TI1 2019
HEMaTepuaIbHbI
CTOMMOCTH UMYILIECTBA
X aKTHBOB
ITocne
. YBOJIbHEHUS
06-21 JloroBopbl 0 MaTepuaIbHON 5 ner MATED AL HO-
OTBETCTBEHHOCTH ct. 279 TII1 2019 p
OTBETCTBEHHOTO
una
JloroBOpHI TpaXKJaHCKO-TIPAaBOBOTO
XapakTepa O BBIMOJIHEHUH padoT,
0622 | OKasaHHH yCIyr bu3UYeCKUMHU 50/75 net®
JIMIIaMU, aKThl CIaYU-TIPUEMKU ct. 301 TIT 2019
BBITIOJIHEHHBIX Pa0OT, OKa3aHHBIX
ycayr
ITocne
06-23 JIoroBOpEI € pOIUTENSIMU 5 net JIIK HUCTEYEHUSA CpOKa
(3aKOHHBIMHU TIPEACTABUTEISIMU ) cr. 11 TI12019 | geiicTBus
JOTOBOpA
06-24 | JlIokyMEHTBI y4ETHOM IOJUTHUKH > Jet Hocire samerer
™ i ct. 267 TI1 2019 | HOBBIMU
[lepBuuHbIE yUETHBIE JOKYMEHTHI U
p yi FOKY IIpu ycnoBumn
CBSI3aHHBIE C HUMH OIpPaBIaTEIbHBIC
MIPOBEACHUS
JOKYMEHTHI (KacCOBbIE JOKYMEHTBI U
MIPOBEPKU; TIPU
KHUTH, 0AHKOBCKHE JOKYMEHTHI,
BO3HUKHOBEHUHU
KOPEUIKU JEHEXKHBIX YEKOBBIX
06-25 | kHWXKEK, opaepa, TadeIn, U3BEIEHUS > Jer ClIOposB,
» OPIEPa, ’ ct. 277 TI1 2019 | pazHornacuii
0aHKOB U MEePEeBOIHBIC TPEOOBAHMS,
COXPaHSIOTCS 10
aKTHI O IPUEMeE, CIIa4€ U CTIMCAHUHT
PUHSITUS
HMMYIIECTBA U MaTEpPHUAJIOB,
perieHus mo
KBUTAHIINU, HAKJIATHbIE, aBAHCOBBIC e
OTYETHI, IePENUCKa) y
[Tepedens nuil, UMEIOIINX MTPABO
06-26 no;I[)nHCH e BI’/I‘IHBIX eTHIEX > et Hocne samener
)IOKyMeHTOBp ya cT. 280 TIT1 2019 | HOBBIMH
ITocne
JIOKyMEHTBI O B3aMMHBIX pacueTax u 5 ner
06-27 MIPOBEACHUS
repepacyerax cT. 264 TII 2019
B3amMopacuera
5 ner
06-28 Knura ydera noBepeHHOCTEH II. «I» CT. 292

TIT 2019
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06-29 | Cuera-daktypsl

5 ner
cr. 317 TI1 2019

Jlo nuKBUALMT

i OpraHu3aluu
06-30 | XXypHan yuyeTa OCHOBHBIX CPEJICTB I «a» o1, 329
TIT 2019
KypHan ydyera maTepuagbHbIX > Jier
06-31 e?l){OCTe};Iq Y UHOTO EIM ecTBa . «6» et. 329
i I TI1 2019
Kawnra ygera npuxoaH0-pacxoIHbIX 5 net Hocne crcanis
06-32 MaTrepuaioB, 000pyAOBaHUS cT. 526 TIT1 2019 | MATCPHAIBHBIX
[EHHOCTEH
06-33 [Tosio’keHME 0 3aKyIKE TOBAPOB, [TocTostHHO
pabort, yciyr cT. 217 TI1 2019
3 rona
06-34 | Ilnan-rpaduk 3aKymoK or. 218 TII 2019
3roga
06-35 | JlokyMEeHTBI IO 3aKyIKam cT. 219-223 TIT
2019
ITocne
5 et JIIK HCTEUYCHUS CPOKA
06-36 MyHununaabHble KOHTPAKTHI or. 224 TI1 2019 | eficraus
KOHTpPaKTa
06-37 [Tepenucka mo ocyIiecTBICHUIO 3 rona
3aKyIOK I HYK]l OpraHu3aIuu ct. 229 TI1 2019
06-38 XKypHan perucrpanuu 3asiBOK Ha 3 rona
y4acTH€ B 3aKylKax ct. 227 TI1 2019
06-39 IIepenucka 1o BompocaMm OKa3aHUs 5 ner OIIK

IIJIATHBIX YCIIYT

cT. 290 TI1 2019

JIOKYMEHTBI O ITOCTaBKE MaTEPUaIOB
06-40 | (cbIpbs), 000pyAOBAHUS U APYTOM
MPOAYKITUH

3 roma
ct. 511 TIT1 2019

HpI/IeMO-C,Z[aTO"IHBIC aKThI,
COCTAaBJICHHBIC ITPHU CMCHE
JOJDKHOCTHBIX, OTBCTCTBCHHBLIX,
MaTCpraJIbHO-OTBETCTBCHHBIX JIUI]

06-41

15 netr
cT. 44 TI1 2019

06-42 |<.>

07. buoaunoreka

07-01 ITosnoxenue 0 OUOINOTEKE

IlocTostHHO
. «a» cT. 33 TII
2019

WuBeHTapHas KHUTA, aJl(haBUTHBIN
KaTajor

07-02

IlocTostHHO
cT. 330 TIT 2019
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JIOKyMEHTBI y4eTa MaTepuaIoB Jlo nmukBupanuu
07-03 | cnpaBouHO-MHGOPMAITMOHHOTO OnbIMOTEKH
donma, budIMOTEKN cT. 366 TI1 2019
[Tocne
07-04 AKTBI CIUCAHUSI KHUT U 5 ner creyromeit
MEPUOINYECKHUX WU3IaHUM ct. 365 TII 2019
MIPOBEPKH
OKYMEHTBHI O IIOATOTOBKE H
07-05 f 0132:\4 CHUU BBICTHaBOK SIPMapoK > ziet S1IK
POBEACHII > APMAPOL, cT. 368 TIT 2019
MIpPE3CHTAIH
07-06 |<..>
08. ApxuB
[Tonoxxenue 06 apxuse, 00 Hocrosmo
08-01 PKCIIEDTHOM KOMECCHH’ . «a» cT. 33 TII
P 2019
08-02 | VderHble NOKYMEHTHI apXHBa Hocrosmo
HOKY P cr. 171 TI1 2019
Heyrse e
[TocTostHHO . _yT(I: PIHICHHET
08-03 | Onmcu nien MOCTOSTHHOTO XPaHCHHUS . «a» cT. 172 A
MUHOBaHUS
TII1 2019
HaJI00HOCTH
HeyrBepxxneHHbI
S0/75 ner SI,CCOFJ'IaCOBaHHBI
08-04 | Omucwu nen 1o JIMYHOMY COCTaBY . «O» cT. 172 c- 10
TI1 2019 A
MUHOBaHWUS
HaJ00HOCTH
3 rona [Tocne
Onwucwu nen BpeMeHHoro (cBbiie 10
08-05 1eT) XpaHeHus m. «B» CT. 172 YHUYTOXXCHUS
P TI1 2019 nen
[Tocne
BO3BpAIICHUS
JTOKYMEHTOB.
Jlns aktoB
JIOKyMEHTBI yueTa BhIJa4H Je,
08-06 | mOKyMEHTOB BO BPEMEHHOE 3 rona BBULATH ZICIT BO
ct. 175 TII 2019 | BpemeHnHOE
MOJIb30BaHUE
I0JIb30BAHHE
JAPyTrUM
OpTaHM3AIHSIM -
5 et
[Tocne
BO3BpAICHUS
08-07 JIOKyMEHTBI BBIEMKH JIEIT, 3 rona %OI;IYMGHTOB'
JIOKYMEHTOB cr. 176 TI1 2019 | P
HEBO3BpAIllCHUU
- IPOTOKOJIHI,
aKThI
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BKJ/IFOYAKOTCA B

neno ¢ouma -
IIOCTOSIHHO
Komnuu apXuBHBIX CIIpaBoOK,
BBIJJaHHBIE 110 3aIIpOCaM I'paxaaH, 5 ner OIIK
08-08
JIOKYMEHTBI K HUM (3asIBJICHUS, cr. 178 TIT 2019
3ampoCkl, CIIPABKH, MEPEIHCKA)
XKypnansl, 6236l JaHHBIX yueTa 5 et
08-09 BBLJAYM apXHUBHBIX CIIPABOK, KOITHI
FTH ap PaBox; ’ cr. 177 TIT 2019
BBIMIMCOK U3 IOKYMEHTOB
OrOBOPBI (COTJIAIIEHHUS) C
f XI/IBHII;)IMI/I( XK eHI/ISzMI/I WHBIMH Iocne
08-10 Opl"aHI/IBaI_II/I}Iyl\:I{I/II) 0 lfe.aHMozle}/iCTBHH u > sier S1IK HCTCHCHI Cpoka
P ct. 179 TII 2019 | nefictBusa
COTPYIHUYECTBE B c(hepe apXUBHOTO
J0TOBOpa
JieNna U JeI0MPOU3BO/ICTBA
08-11 |(<..>
09. MeanumHCKOe 00CTyKUBaHUE
[MocTostHHO?
09-01 [TosoxeHre 0 MEAULIMHCKOM OJIOKE . «a» cr. 33 TII
2019
09-02 | MenuuuHCKHE KapThI 00YyUAIONTUXCSI > Jer
cT. 441 TIMII
3aKII0YUTEIbHEI
€ aKThl
MEIUIMHCKUX
OCMOTPOB
PabOTHHKOB,
JIOKYMEHTBI O METUITUHCKUX 3 rona BBITOJIHSATOIINX
09-03
OCMOTpax cT. 635 TII1 2019 | paboTsl ¢
BpEIHBIMU,
OITACHBIMHA
YCIIOBUSMU
tpyna — 50/75
JIET
ITocne
JloroBop o ¢hrHAHCOBOM
09-04 obecreyeHny 00513aTEIHLHOTO > et HCTCHCHII CpoKa
ct. 627 TII 2019 | neiicTBUs
MEUIIMHCKOTO CTPaXOBaHUS
J0TOBOpa
09-05 JIOKYMEHTBI O METUITUHCKOM 5 ner
o0cITy>)KUBaHUHU ct. 369 TIMII
09-06 |[<.>
10. ITuneda0k
[Tonoxenue 00 opraHu3anuu ITocTostHHO

10-01

U TaHUA o6yqafoumxc;{ HIKOJIbI

. «a» cT. 33 TII
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2019

[Tonoxxenue o OpakepaxHOM

IlocTostHHO

10-02 KOMUCCHI LIKOLIEL . «a» cT. 33 TII
2019
10-03 Otuetsl, HH(MOPMALIUU, CIIPABKH 00 1 ron
OpraHu3alyy MUTaHUS ct. 362 TIMII
10-04 YTBepKIACHHBIE HOPMBI IUTAHUS IS J3H
IIKOJILHUKOB (MEHIO) ct. 839 TIMII
JlokyMeHTHI (cepTH(HUKATHI, aKTHI,
10-05 | pexnamaruu, 3aKIFOYCHUS, CIIPABKH ) > sier
’ ’ ct. 513 TI1 2019
0 KauecCTBE ChIPbs
10-06 HaxonurenbHas BE1OMOCTH 1O 5 ner
pacxonly NpOAyKTOB UTaHUs cT. 276 TI1 2019
AKTBI IO Opakepaxy, OpakOBOUHBIE
10-07 | wu3BemeHus, neeKTHBIE BEJOMOCTH H 3 rona
’ ct. 787 TIMIT
Mepenucka 0 BEIOPaKOBKE MPOAYKIIUN
10-08 Kypnai mocTaBku NUIIEBOM 3roga
MPOIYKIINH ct. 787 TI1 2019
1 ron
10-09 KoMIuiekToBOYHBIE BETOMOCTH or. 512 TI1 2019
JloKyMeHTHI (pacropsKeHus,
10-10 TpeOOBaHuUs, HAKJIAIHbIE) 00 OTITyCKe 5 ner
TOBapOB CO CKJIAJ0B U OTIPY3KE ct. 518 TIT 2019
MPOTYKITHH
XKyphanb! Opakepaka MUIIEBBIX
10-11 | mpoXyKTOB M KYJTHHAPHOM 1 ron
cT. 967 TIMIT
MPOTYKITHH
XKypnan ydera TemmnepaTypHOTO
10-12 pexuMa B XOJOAMIEHOM I ron
ct. 967 IIMII
obopynoBaHuu (Ha MUIIEOI0KE)
Kypnan nposeaeHus
10-13 | BUTaMHMHM3AINH TPETHHUX U CIAJAKUX I'rox
ct. 967 IIMII
oo
10-14 | TexHONOTHUYECKHE KAPTHI Hlo 3avenl [lepexonsiue ¢
HOBBIMHU
2019 roma
10-15 ['uruennueckuit xxypHai 1 ron
(COTpyaHHKH) ct. 967 IIMII
XKypnan ydera TemnepaTypsl U
10-16 | BJIAXXHOCTH B CKJIAJACKUX 1 ron
cT. 967 IIMI1
MTOMETIEHUSX
10-17 |<..>
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11. Be3onacHocTh

11-01 |ITacmopT 6€30MaCHOCTH HIKOJIBI

5 et
cT. 594 TIT1 2019

ITocae
aKTyaJIn3alu
rnacrnopra

HOFOBOpBI Ha OKa3aHHUEC OXPAaHHBIX
yemyr

11-02

5 et
ct. 580 TI1 2019

ITocme
HCTEYCHUS CPOKa
JIEUCTBUS
JIOTOBOPA; MOCIE
MpeKpaIieHus
00s13aTENBLCTB 110
JIOTOBOPY

JIOKyMEHTBI (TIPOTOKOJIBI, aKTHI,
CTIpaBKH, CBEJICHHSI, JOKJIaIHBIC,
11-03 | cmykeOHbIE 3aMUCKU, TIEPEIUCKA) O
paccie10BaHNM YpE3BbIYaNHBIX
MPOUCIIECTBUN TIPU OXPaHE 3/1aHUI

5 net OIIK
cT. 587 TI1 2019

Kuuru perucrpanuu (yuera Bbl1auM)
11-04 | ymocToBepeHUi, IPOMYCKOB,
UACHTU(PUKAITMOHHBIX KapT

3 roma
ct. 589 TII 2019

PasoBrie nponycka, KOpEemKu
11-05 | mpomycKoB B Clly>KeOHBIE 3/1aHUS U HA
BBIHOC MaTepUAIBHBIX IIEHHOCTEH

1 rox
ct. 591 TII1 2019

JIOKyMEHTHI (3as1BKHU, MIEPENHCKa) O
11-06 | momycke B CiTy»eOHBIE ITOMEIICHUS B
Hepabouee BpeMsl U BBIXOJHbIE THU

1 ron
ct. 592 TIT1 2019

JIOKyMEHTBI O MOBBILIEHUN
11-07 | aHTUTEPPOPUCTHUECKON
3alUIEHHOCTH OpTraHU3aliH

5 net DIIK
cT. 595 TIT1 2019

KypHaiiel H”HCTpyKTaxka 1o
11-08 | aHTHUTEppOPUCTHUECKON
3aIUIIEHHOCTH

3 roma
cT. 598 TI1 2019

JKypHast BBOIHOTO MHCTpYKTaXa 10

11-09 o
rpakJaHCKOH 000poHe

3 roma
cr. 608 TII 2019

XKypHan ydaera HHCTpyKTaxa 1o
11-10 JEUCTBUSIM B UPE3BBIUANHBIX

3rona
ct. 608 TII 2019

CHUTYaIHSIX
[TnaHbI-CXeMBbI 3BaKyalMu U3 3AaHHS Ho 3amenbl
11-11 IpU 9 eSBBIqaﬁHBIX}]CI/II_IT a lesnfI HOBBIMH
e v cT. 606 TII 2019
11-12 JlokyMeHTBI 00 oOecriedeHnu 5 et DIIK

IIPOTUBOIOKAPHOTO PEKUMA

cr. 611 TII 2019

JlokymMeHTBI 00 o0ecriedeHnn
11-13 | BHYTpHOOBEKTOBOTO U MPOITYCKHOTO

PEXUMOB

5 ner OIIK
ct. 611 TIT1 2019




58

11-14 JKypHanbl yueta MHCTpYKTa)Kel 110 3 roma
MOKapHOW O€30IaCHOCTH ct. 613 TIT 2019
IImans! necTBuUil IO
11-15 MPEAYNPERKACHUIO U JTUKBHUIAIIHI > et Tocne samenb!
N o cT. 603 TII1 2019 | HOBEIMH
YpEe3BBIYANHBIX CUTYAIIHHA
ITopsimok oOyue
oc pﬂi[CTBJI}qu I:II;I(HTHHHE)B 10 WA Hocrosmo
11-16 ym i PYAOBY . «a» ct. 8 TI1
CITyEOHYIO JIeSITeIbHOCTh, MEpaM 2019
MOKapHOW O€30IaCHOCTH
11-17 <..>

12. Oxpana Tpyna

IIpu BpenHsbIX U

Otyer no crneunanbHON OLIEHKE 45 ner OMAaCHBIX
12-01 .
YCJIOBUH TPyZa U JOKYMEHTBI K HEMY cT. 407 TII 2019 | ycnoBusix Tpyna
—50/75 ner
ITocrossHHO
12-02 | Ilonoxxenue o ciayx0e OXpaHbl TPyIa . «a» ct. 33 TII
2019
5 ner DIIK
12-03 | Ilnman pabGoThI c1y)ObI OXpaHbI TPyAA or. 200 TII 2019
ITocTostHHO
12-04 | MHCTpYKIIMH IO OXpaHe Tpyia . «a» cT. 8 TII
2019
ITocne
Cornamenue o oxpase Tpya u 5 ner OIIK UCTEUYEHUS CPOKa
12-05 .
JIOKYMEHTBI K HEMY cr. 11 TI1 2019 | geiicTBus
COrJIaleHust
I'omoBBIE CTaTUCTUYECKHE CBEACHUS
o0Opa30BaTeNbHON OpraHu3aluu o [TocTosiHHO
12-06 | TpaBMaTHU3Me Ha MPOU3BOACTBE U I «@» cT. 335
po¢eCCUOHANTBHBIX 3a00JIEBAaHUSIX TIT2019
(¢. 7- TpaBmaTu3m)
Cesi3aHHBIE C
KPYITHBIM
12-07 JIOKyMEHTHI (aKThl, TPOTOKOJIBI, 45 ner Mazepgz)a;;HHM
3aKJIFOYEHHUS) O HECUACTHBIX CIIydasx cr. 425 TI1 2019 |™P
YeJI0BEYECKUMHU
KEepTBAMH —
MTOCTOSTHHO
12-08 XKypnan (kHura) peructpamnuu 45 ner
HECYACTHBIX CIIy4YaeB cT. 424 TI1 2019
Kuuru ydyera uHCTpyKTaxei 1o 45 ner
12-09 | oxpane Tpyaa (BBOJHOTO, Ha paboyem 1. «a» cT. 423
MecTe, IIEJIEBOT0) TII 2019
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Kypnan (kaura) yuera S et
NpOPUIAKTHIECKUX PadOT IO OXpaHe
12-10 |"Pod pabx P 1. «6» cr. 423
TpyJa, IPOBEPKH 3HAHUM 110 OXpaHe TII 2019
Tpya
JlokyMeHTHI (CIIpaBKH, MPEIJIOKEHUS,
000CHOBaHUS, TIEPEIUCKA) O 5 nmet
12-11
COCTOSIHUM M MEpax MO YIyYLIECHHUIO ct. 409 TII 2019
OXpaHbI Tpy/ia
Ilopsmok ydeTa MUKPOIIOBPEIKACHUM Hocrosnno
12-12 PAZIOK ¥4 p PO 1. «a» ct. 8 TII
(MUKpPOTpaBM) paOOTHUKOB 2019
[Tonosxenue o mopsike 00ydeHus 1o ITocTostHHO
12-14 | oxpaHe Tpyna ¥ MPOBEPKHU 3HAHUS . «a» cT. 8 TII
TpeOOBaHUH OXpaHbI TPYIa 2019
ITocTostHHO
12-13 |IIpaBuia mo oxpase Tpyaa . «a» cT. 8 TII
2019
12-14  |<.>
PykoBoauTens ciryk0bl A€I0MPOU3BOICTBA
(HaMMEHOBaHNE JOJDKHOCTH PYKOBOAUTEIIS CIIY>KOBI IETTONPON3BOICTBA OPraHU3AINH) (TToaIuCH) (pacmmpoBKa IOIIIHCH)

18.12.2023

(nara)

Buza pykoBoauTens (Jinila OTBETCTBEHHOTO 32 apXHUB)

3aBenyOUIUil apXUBOM

17.12.2023



COI'JTIACOBAHO
[Iporokon DK
MBOY lkona

0T 27.12.2023 Ne 2
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Hroropas 3anuchk o KaTeropusx u KoOJau4ecrse aeli,

3aBefeHHBbIX B 2024 rony B MBOY

B Tom uucie:

Ilo cpoxam xpaHeHust Bcero C oTMeTKOIi
Iepexoasiimux "IIK
1 2 3 4

Ha O0ymaxnoM HOcuTeJIE
(ipu HaNMMYUK THOPHIHBIX Jel1, ToM(a) Ha OyMa)KHOM HOCHTENE YIUTHIBAIOTCS B paszerne Tadimuusl «Ha GymakaoM

HOCHUTEIIE», TOM(Q) Ha JISKTPOHHOM HOCUTEINIE YUUTHIBAIOTCS B pa3Jielie TaOIuLbl « IEKTPOHHBIX»):

[ToctositHHOTO 14 7 4
Bpemennoro (cBbiue 10 ner) 22 4 11
Bpemennoro (7o 10 ner 37 12 15
BKJTFOUMTEIIBHO)

JIEKTPOHHBIX

(Ipy HaIMYKUU THOPUITHBIX J1eM, TOM(2) Ha OyMa)KHOM HOCHTEIIE YYHTBIBAIOTCS B paszese Tadbauisl «Ha OymakHOM

HOCHTEIe», TOM(a) Ha 3JIEKTPOHHOM HOCHTENE YUHTHIBAIOTCS B pa3/ieie TaOIHIIbl « DIEeKTPOHHBIX)):

[TocTrositHHOTO 2 — 1
Bpemennoro (cBbiue 10 ner) 4 1 —
Bpemennoro (m0 10 ner 7 3
BKJTFOYUTEIIHHO)
HUTOI'O: 86 27 31
PYKOBOI[I/ITCJ'IL CJ'Iy>K6BI
ACJIOIPOU3BOJACTBA
(HanMeHOBaHNUE JIOJIDKHOCTH PYKOBOJUTEIIS (pacumdposka
(moxnuck)
CITyKOBI IENIONMPOU3BOJICTBA OPTAHH3ALIN) TIOJITTHCH)
28.12.2024
(mata)
HTorossie CBCJCHUA ICPEAAHEI B apXWB
33BCI[}HOH.IPII>1 ApXUBOM
(HaMMEHOBaHNE JOJDKHOCTH pabOTHHKA apXuBa) (moanuce) (paciidpoBKa MOIIHCH)

29.12.2024

(nara)
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[Ipunoxxenue 5

K MCTOJUYCCKHUM PCKOMCHAAUAM

10 BEACHHUIO I[CJ'IOBOf/i

AOKYMCHTAIIMU B rOCYJAapCTBCHHBIX
U MYHUIUIIAJIbHBIX JOIIKOJIbHBIX

00pa3oBaTeNbHBIX U
0011e00pa3oBaTebHBIX

opranuzanusax Pecybnuku Kpsim

N3IMEHEHMUSA (acmnbpone
1 JOTIOJTHEHHUS (nommmcs) Hp .
K HOMEHKJIATYPE
JAEJI
Ha 202 ron
- (nata)
Cpox
Huaexc 3aroaoBok | KoamdyecTtBo TOMOB XpaHeHu
tena 1eaa (uacreii) u Ne cratu | [Ipumevyanus
mno

nepevyHIo
1 2 4 5
(HaI/IMCHOBaHI/IC JOJKHOCTH
PYKOBOZUTEIISI CITY>KOBI (rozrvcH) (pacomagpozka

TIO/ITTUCH)

JIeNIONPOU3BOJICTBA OPTaHU3ALHN)

(mata)

Bwusa pykoBonutens (Jiniia OTBETCTBEHHOTO 32 apXUB)

(HaI/IMeHOBaHI/Ie Z[OJ'DKHOCTI/I)

(moxnuce)

(mata)

(pacumdpoBKa MOAIKCH)
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[Ipunoxenue 6

K METOJIMYECKUM PEKOMEHIAIUsIM
10 BEJICHUIO JIEJIOBOU
JOKYMEHTAIlMU B TOCYJapCTBEHHBIX
¥ MYHUIIUTIATBHBIX TOMIKOIBHBIX
00pa30BaTeNbHbIX U
0011e00pa3oBaTeIbHBIX
opranuzanusax Pecnyomuku Kpbeim

KYPHAJI YYETA BbIJAYU JEJI
U3 apXuBa 00pa3oBaTeIbHON OPraHu3auuu

Hauar 20 rona

Oxonuer 20 roxa

aTa Pacnucka aTra Pacnucka
Ne Bffl[a'—ll/l @onzx | Omuce | Jleno | Komy B MOJIVYCHUH )1;[033 aTa | B BO3BpalleHUN
n/n Ne Ne Ne BBIJIAHO y p P

aes aeja aeJaa aeJia

1 |2 3 4 5 6 7 8 9




